AJIMUHUCTPALIUA CUM®PEPOIIOJbCKOI'O PANOHA
PECITYBJIMKHU KPBIM

INOCTAHOBJIEHHUE

26.03.2024 Ne 385-nn

OO0 yTBepkKJACHUHN aJIMUHUCTPATUBHOTO
perjiaMeHTa Mpea0CTaBlIeHUs MyHUITUTIAILHOM
yciyru «Bpiiaya apXuBHBIX CIIPaBOK,
ApPXWBHBIX BBIMMHCOK M APXUBHBIX KON TT0
COIMATTLHO-TIPABOBBIM 3aIIPOCaAM

Bo wucnonnenne mnocranosinenus IlpaBurensctBa Poccuiickonn ®Penepanun
oT 26.03.2016 Ne 236 «O TpeOoBaHUAX K MPENOCTABICHUIO B 3JEKTPOHHOU (popme
roCyJapCTBEHHbIX W MYHUILMIAIBHBIX YCIyr», pacnopsbkeHus CoBeTa MHHHCTPOB
Pecniyommuku Kpbim ot 06.12.2016 Ne 1518-p «OO0 yrBepxaeHun CBOIHOTO IUIaHA
PecniyOnuku KpbiM 10 npuBEEHHIO B COOTBETCTBHE C TPEOOBAaHUSIMH HOPMATHUBHBIX
IPABOBBIX AKTOB, YCTaHABIMBAIOIIMX IOPSANOK IPEJOCTABICHHUS B JJIEKTPOHHON
opMe  rocygapCTBEHHbIX UM  MYHHUIMIOAIBHBIX  YCIyD»  aJIMHUHUCTpALUA
CuM@epononbckoro paiiona

I[TOCTAHOBJIAET:

1. YTBepaAuTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUSI MYHHUITUTIATILHON
yciayru «Bbljjada apXMBHBIX CIPABOK, apXWBHBIX BBIMUCOK M APXUBHBIX KOIMUU IO
COIIMAJILHO-TIPAaBOBBIM 3ampocamy (MpUsiaraeTcs).

2. [lyakt 1 x moctanoBieHuto aamuHHCTpamuu oT 29.06.2015 Ne 61-m «O6
YTBEPKJICHUHM ATMUHHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS MYHHUIUTIATBbHBIX
yciayr» (C U3BMEHEHUSIMU U JOTOJHEHUSIMU ) CYUTATh YTPATUBIINUM CUITY.

3. Cexktopy HWH(POPMAIMOHHBIX TEXHOJOTUH W B3aumozeicTBus co CMU
(banmakuna I'.3.) pa3mecTuTh HacTOfIEe TMOCTAHOBIECHHWE Ha O(DHUIIMAIBHOM CaiTe
CumdepornonbCKoro paiioHa B rocyapcTBeHHON nHpopmaronnou cucreme «Ilopran
[IpaButenscTBa PecyOmuku Kpbim» B yCTaHOBIEHHOM MOPSIKE.

4. KoHTposib 32 BBHINIOJIHEHUEM JIAaHHOTO TIOCTAHOBJICHHS BO3JIOKUTH HA
PYKOBOJUTENS amnmapara aamMuHuctpaunn CansHukoBy B.M.

['maBa agMuHUCTpaUK J1.B. Kpatrok



IIpunoxxenune
K IIOCTAHOBJICHUIO aJIMUHUCTPaLUN
Cumpeponoasckoro paiiona

Pecnyonuku Kpeim
Ot 26.03.2024Ne 385-11

AJIMHHHMCTPATUBHBIA perjaMeHT
npeaocTaBJeHNs] MYHUIIMNIAJBHON yCJIyTH
«BbI1aua apXMBHBIX CNPABOK, APXHUBHBIX BBINMUCOK M APXUBHBIX KONMUM M0
COIMAJIBHO-TIPABOBBIM 3aMPOCAM))

1. O01Iue MoI0KeHus
1. IlpeameT peryJiupoBaHusi AAMUHUCTPATHBHOIO PerjiaMeHTAa

1.1. AZMMHHCTpPaTHBHBIM pErNIAMEHT MPEAOCTABICHUS MYHHMLIMIAIBHON YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, apXMBHBIX BBINMCOK M APXMBHBIX KONMM I0 COLMAIBHO-
IPaBOBBIM 3arpocam» (Jajgee — AJIMHHHUCTPATUBHBIN pErjiaMeHT) ONpeleiseT MOpPsI0K U
CTaHJApPT MPEJOCTaBICHUS MYHULHUINAIBHONW YCIYI'M, CPOKA U IIOCJIEIOBATEIbHOCTH
neicTBUi Mo e€ HCmodHeHHIo aomunucmpayuu Cumghepononrvckoeo pationa (nanee —
Opran).

Hacrostinii AJMUHUCTPATUBHBIA pETIaMEHT pa3paboTaH B IEJAX MOBBILICHUS
KauyecTBa IPEJIOCTABJICHUS U NCIIOJIHEHNS MYHULIMIIAIBHON YCIyTH, B TOM YHUCIIE:

- YHOpSAOYEHUS aJMUHUCTPATUBHBIX NpoLenyp (IeiCcTBUiN);

- COKpAalleHWs KOJUYECTBA JTOKYMEHTOB, IPEIOCTaBISAEMBIX TpPaKJaHAMH JUIS
IIPEAOCTABIICHUS] MYHULIMIIAJIBHON yCIIYTH;

- YCTaHOBJIEHHs OTBETCTBEHHOCTH IOJDKHOCTHBIX JiML Oprasa, MpenocTaBiIsSIOLIUX
MYHUIUOAIBHYIO YCIIYTY, 3a HECOONII0JIeHHe HMHU TpeOoBaHUIl AIMUHHCTPATUBHOTO
perjiaMeHTa MpHy BHIIOJHEHUN aIMUHUCTPATUBHBIX MpoLenyp (AelcTBHiA).

1.2. TemaTuka 3anpocoB COLMAIBHO-IIPABOBOIO XapaKTepa, OXBAThIBAET BOIPOCHL: O
IPaXJIaHCKOM COCTOSIHUM, MOJITBEPKICHUM TPYJOBOIO CTa)xa, pasMepax 3apaboTHOU
IUIaThl, TPOXOXKJIEHWU CHyxkObl B BoopyxeHHbIX cunax, ydactunm B Benukoi
OteuectBeHHOM BoMHE 1941 - 1945 rr. U apyrux BOEHHBIX KOH(IIMKTAaX, HECUYACTHBIX
Clay4yasX Ha IPOU3BOACTBE, HArpaKICHUM TIOCYAAPCTBEHHBIMU W BEIOMCTBEHHBIMU
HarpajaMy, NPUCBOCHUU TIOYETHHIX 3BaHHM, MOJy4YeHHUH OOpa3oBaHUs, OINEKYHCTBE,
NaTPOHUPOBAHUU, O PETIPECCUSIX, NENOPTALMU, HACUIIBCTBEHHOM BBICEJICHUH, MTPeObIBAHUN
B KOHILIArepsix, 0 NOATBEPKACHUN UMYILECTBEHHBIX U IPYTUX IIPaB.

Wudopmanyst COUaAIBbHO-TIPABOBOTO  XapakTepa IO 3ampocaM TpaXkAaH U
opraHu3anui BblaeTcss B (opMmMe apXWBHOW CHpaBKH, APXUBHOM KOMMM W apXHWBHOMU
BBIITHCKHU.

ApxuBHas CIpaBKa - JOKYMEHT, COAEpKaIlui apXUBHYIO MH(OPMALIHIO O MpeaMeTe
3ampoca, ¢ yKa3aHUEM IIOMCKOBBIX JAHHBIX JIOKYMEHTOB, Ha OCHOBAaHMM KOTOPBIX OHA
COCTaBJICHA.

ApxuBHAs KOMUSA - JOKYMEHT, BOCHPOM3BOISIIMN TEKCT WM H300paKeHue
apXMUBHOTO JIOKYMEHTA, C YKa3aHUEM €T0 ITOMCKOBBIX JIaHHBIX.



ApxuBHasi BBINHCKAa - JOKYMEHT, JOCJIOBHO BOCIPOU3BOMSIIMI YacTb TEKCTa
ApPXUBHOTO JIOKYMEHTa, OTHOCAILYIOCS K OIPEJCICHHOMY BOIpOCY, (pakTy WM JUIy, C
yKa3aHUEM MMOMCKOBBIX JAHHBIX IOKYMEHTA.

NHupopmanoHHOE MHCHbMO — NMUCHMO, COCTABJIEHHOE Ha OJIaHKE apXHBa I10 3alpocy
MOJIb30BATENs, coJieprKaliee HH(POPMAIINIO O XPAHAIIUXCS B apXHUBE apXUBHBIX TOKYMEHTaX
10 ompeJieJIeHHON polieme, TeMe.

2. Kpyr 3asiBuTeJ1€l NIPH NPEI0CTABICHUN MYHUIUNIATBHON YCIYyTrH

2.1. 3agBuTens MM Ha MPEAOCTABIECHUWE MYHULIUNAIBHOW YCIYrd SBISIOTCS
(du3znyueckne Wi IPUINYECKUE UL (Janee - 3asBUTENb).

OT uMeHu 3asgBUTENEM MOTYT BBICTYNAaThb WX IHPEICTaBUTENH, IEHCTBYIOLIUE B
COOTBETCTBHH C TIOJIHOMOYMSMH, IIOJATBEPKIAEMBIMU B YCTAHOBICHHOM 3aKOHOM IOPSIZIKE.

3. TpeGoBaHus K NOPSIAKY HH(POPMHUPOBAHMSA O NPEIOCTABJICHUH
MYHMUMIATbHOM YCIYyTH

3.1. Tlopsgox momydeHus wuHGOpPMAIMK 1O  BOMPOCAM  MPEIOCTABICHUS
MYHUIUNAIBHOM YCIYTH U YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMHU U 00s3aTENbHBIMU
JUISl IPEAOCTABIECHUS! MyHULIUIIAJIBHOM YCIIYTH:

1) nyOGnuuHOe TNHCHMEHHOE KOHCYJIbTHPOBaHHE (IMOCPEICTBOM pa3MEIICHUS
uHpopMaInm):

- Ha odunmansHoM BeO - caiite OpraHa u [ocyIapCTBEHHOTO OIOIKETHOIO
yupexnaenus Pecnyonuku KpeiM  «MHOroyHKIMOHAJIBHBIA LEHTP MpeAoCTaBICHUs
rOCYAapCTBEHHBIX U MyHUIIMNAIBHBIX yeiayr» (aanee — I'BY PK «M®L»);

- B (pemepanbHOl rocynapcTBeHHOW HHGOPMAIMOHHOW cucteMe «EmuHbIi mopran
TrOCYIapCTBEHHBIX W MYHUIUNANBHBIX ycuyr (dbyHkuuid)» (manee — EIITY) u B
rocyAapcTBeHHON  uHpopManumoHHoW  cucremMe  «llopTanm  rocyaapcTBEHHbIX U
MYHHUIUTATBHBIX yeryT Pecryomuku Kpeimy» (nanee — PIITY);

- Ha UH(POPMAIIMOHHBIX CTEHAAX, B MECTaX MPEJI0CTABICHUS MYHUIIUIAIBLHONU YCIyTH
Oprana W MHOTO(QYHKIMOHAJIBHOTO IIEHTpAa NPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYT (Jajiee — MHOTO(QYHKIIMOHAIIbHBIN LIEHTP);

2) UHIUBHUAYAJIbHOE KOHCYJIBTUPOBAHUE IO CIPABOYHBIM TeIEPOHHBIM HOMEpaM
Oprana 1 MHOTO()YHKIIMOHATIBHBIN LIEHTD;

3) MHOUMBUIYyallbHOE KOHCYJIbTUPOBAHME IO IOYTE, B TOM YHCIE MOCPEICTBOM
AJIEKTPOHHOW MOYTHI (B Clydyae MOCTYIUIEHHMS COOTBETCTBYHOLIEro 3ampoca B OpraH umu
MHOTO()YHKIIMOHATIBHBIN LIEHT);

4) mocpeaCTBOM MHIMBUIYAIIBHOI'O YCTHOIO HH()OPMHUPOBAHUSI.

3.2. Ily0numyHOoe MNHCbMEHHOE KOHCYJIbTHPOBAaHUE OCYUIECTBISIETCS IyTEM
pasmeleHuss MHQOPMALMOHHBIX MaTepHajoB Ha HMH()OPMALMOHHBIX CTEHJaX B MeCTax
NPEJOCTaBICHNS MYHHUIUIIAIBLHON YCIIyru, MyOnuKanuu UH()OPMALMOHHBIX MAaTEpPHAaJOB B
CpelICTBax MaccoBOW MH(OpMAIMH, BKIIIOUYas MyOauKanuio Ha oduiranbHoMm caiite Oprana
u I'bY PK «M®ILy», EII'Y, PIIY. KoucynsTHpoBaHue myTeM myOIuMKanuu
UHPOPMAIIMOHHBIX MaTepualioB Ha O(PHUIMAIBHBIX CcaiiTax, B CpPEACTBAX MacCOBOMU
MH(OpPMAILIUU PETUOHAIBHOTO YPOBHA OocyiecTBisieTcs: OpraHom.

Ha undopmarnmonnsix crenaax Oprana, B MecTax MpeloCTaBiICHHs] MyHUIIMTATbHON
yCIyTH, pa3MeIIaeTcs cieayromas nHpopmanus:

- ucYepnbIBaOmas HHPOpPMALKS O TMOPAIKE MPEIOCTABICHUS MYHHIUIATbHON



YCIYTH;

- BBIICPKKH U3 AJJMUHHUCTPATUBHOI'O PETJIaMEHTa U IIPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX IPEAOCTABISAETCS MYHHUIMIAIbHASA YCIYTa;
(damMuiInM, UMEHa, oTYecTBa (IOCIEAHEE - MPU HAIMYMHU) U JIOJPKHOCTH COOTBETCTBYIOIIMX
JOJDKHOCTHBIX JIML, PEXKUM IpHeMa UMU 3asIBUTEIICH;

- agpec opunuanbHoro caita I'bY PK «M®IL]», Ha KOTOpOM MOYKHO Y3HATh aJpec U
rpaduku paboThl MHOTO( YHKIIMOHAJIBHBIX LIEHTPOB;

- BBIIEP)KKM M3 HOPMATHMBHBIX TNPABOBBIX AKTOB 10 HanOoJiee YacTO 3a/[aBa€MbIM
BOIIPOCAM;

- HCYEpIBIBAIOIIMN MepeYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMAaTHUBHBIMH MPABOBBIMH aKTaMU ISl TPEIOCTABICHUS MYHULIANIAIBHON YCIYTH;

- (popMBbI 3asIBICHMIA;

- IEpEeYEHb OCHOBAHMM /1JIs1 OTKa3a B MIPEAOCTABICHUU MYHULUIIAJBbHON YCIIYTH;

- MIOPSZIOK 00KaJoBaHUSI PEIICHUM, NeUCTBUN MU O0€31eHCTBUS TOKHOCTHBIX JIUII,
MPEAOCTABIISIIOIIUX MYHUIUIIATIBHYIO YCIIYTY.

3.3. Cektop uHGOPMUPOBAHUS W OXHIAHUA MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
BKJIIOYAET B ceOsl:

a) nHQOPMAIMOHHBIE CTEHbI WJIK UHBIE UCTOYHUKHA HHGOPMUPOBAHUS, COACPIKAIINEC
aKTyaJIbHYl0O Y HCYEpIBIBAIOIIYI0 HWHMOpPMAIHIO, HEOOXOMUMYIO I  TOJTyYeHUS
roCyJapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIYT, B TOM YHCIIE:

- MIEPEYEHb I'OCYNAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT, MPEJOCTAaBICHNE KOTOPBIX
OpPraHU30BaHO B MHOTO()YHKIIMOHATHLHOM LIEHTPE;

- CPOKHM MPEOCTaBIEHHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

- pasMepsl TOCYAApPCTBEHHOM MOLUIMHBI M HHBIX IUIATEKEH, YIUIAYMBAEMBIX
3asBUTEJIEM MPH TOJYYEHUU TOCYJAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, MOPANOK HX
YILIATBL;

- uHPOpPMAIMI0O O JOMOJHHUTENbHBIX (COMYTCTBYIOIIUX) YyCIyrax, a Takxke o0
ycllyrax, HEOOXOIMMBIX M 00s3aTeNbHbIX MJI1 NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUILMIIAJIBHBIX YCIYT, pa3Mepax U MOPSAJAKE UX OIUIATHI,

- TIOPANIOK OOKaloBaHUsl JeWcTBU (0e3lelicTBUsI), a TakXKe PEIICHHH OpraHoB,
IPEAOCTABISIIOIIMX ~ TFOCYNapCTBEHHBIE  YCIYyTM, MW  OpPraHOB, MPEIOCTaBIIAIOLINX
MYHULIMTNIAJIBHBIE  YCIAYTH, TOCYAApPCTBEHHBIX W  MYHHUIMIAIBHBIX  CIyKalUX,
MHOTO( YHKIIMOHAIIBHBIX IIEHTPOB, PpAOOTHUKOB MHOTO()YHKIIMOHAIHHBIX IICHTPOB;

- “HGOPMAIIMIO O MPEAYCMOTPEHHOM 3aKoHOaTeIbeTBOM Poccuiickoit denepanuu u
PecniyOonuku KpbIM OTBETCTBEHHOCTH MAOKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABIISIFOIIMX
rOCYJIapCTBEHHbIE  YCIYI'M,  JOJDKHOCTHBIX  JIMII  OpPraHoB,  MPEAOCTAaBISIOLINX
MYHHIIMIIABHBIE  YCIYTH, PaOOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTPa, PaOOTHUKOB
IIPUBJIEKAEMBIX OPTaHU3ALNAN 32 HAPYIICHUE MTOPSIAKA MPEJOCTABICHUS ITOCY1apCTBEHHBIX U
MYHUILIMTIATIBHBIX YCIYT;

- WHQOPMAIUIO O TOPSAIKE BO3MEIICHUS Bpela, NMPUYNHEHHOTO 3asBUTENIO B
pe3ylibTaTe HEHAJJIekKAIIETO HCTIONHEHUSI MO0 HEUCTONHEHUS MHOTO()YHKIMOHAIBHBIM
HEHTPOM HWJM ero paOOTHUKaMH, a TaKKe MPHUBJICKAEMbIMU OpraHU3alUsIMU WM HX
paOoTHHKaMH  OOS3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOJATENBbCTBOM  Poccuiickoii
®enepanuu u Pecrrybnauku Kpoiv;

- peXuM pabOTHI U aapeca UHBIX MHOTO()YHKITMOHATBHBIX IIEHTPOB M MIPUBJIECKAEMBIX
opraHu3aIui, HaXoaAImuxcs Ha Tepputopun Pecyonuku Kpbim;

- wHy0 uHpOpMaIMIoo, HEOOXOMUMYIO JUIS TONY4YeHHUS TOCYJapCTBEHHOU U
MYHHULIMIIAJIBHON YCIIYTH;



0) He MeHee OAHOTO OKHa (paboyero mecra), 0OOPYIOBAHHOTO NEPCOHAIHHBIM
KOMIIBIOTEPOM € BO3MOXKHOCTBIO JJOCTyNa K MHPOPMAIMOHHBIM CHUCTEMaM, MevYaTaroliuM U
CKaHUPYIOIIMM  YCTPOMCTBOM, JJEKTPOHHOM CHCTEMOM YIPABJIECHUS OYEPENbI0 U
NpeJHAa3HAYEHHOTO JJIsi MH(POPMHUPOBAHMS 3asBUTENEH O TMOPSAKE MpPeAoCTaBICHUs
rOCYJapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIyT, O XOJ€ pacCMOTPEHHUs 3alpocOB O
MIPEAOCTABICHUN TOCYIapCTBEHHBIX W  MYHUIUIAIBHBIX YCIYr, a TaKxke s
NpEelOCTaBICHUs HMHOW HH(OpMAIMK, B TOM YHCIE YKAa3aHHOM B MOJIYHKTE «a»
HacTosmero myHkra. OxHa (paboune mecta), CO3JaHHbIE B COOTBETCTBHM C HACTOSIIUM
MOAMYHKTOM, HE SIBJISIOTCSI OKHAMHU MIPUEMA U BbIJIaYU JOKYMEHTOB;

B) IPOrpaMMHO-aNNapaTHbI KOMIUIEKC, OOECIEUMBAIOIIMMA JTOCTYI 3asBUTENIEH K
EIII'Y, PIIT'Y, a Takxke K MHPOPMALMU O TOCYJAAPCTBEHHBIX U MYHHIMIIAJIBHBIX YCIyrax,
MPEIOCTABISIEMBIX B MHOTO(QYHKITMOHAILHOM IICHTPE;

I') CTYyJbsl, KpeCElbHbIC CEKIMH, CKamMbd (OAHKETKH) W CTOJBI (CTOMKH) s
odopmiieHHs] JOKYMEHTOB C pa3MelleHueM Ha Hux (opMm (0G1aHKOB) JOKYMEHTOB,
HEOOXOIUMBIX IS MOJYYEHHS TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT;

1) JIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OYEPEIbIO.

3.4. unuBuayanbHOE KOHCYJIBTUPOBAHHUE MO TeIEPOHY HE JAOHKHO IMpeBblmath 10
MuHYT. OTBeT Ha TelePOHHBIM 3BOHOK JODKEH HAuMHAaThCd C UHGOpPMALUU O
HauMeHoBaHMM OpraHa, MHOTOQYHKIIMOHAIBHOTO IIEHTPa, B KOTOPHIA TMO3BOHMII
rpaxaaHuH, (pamMuiIuu, UMEHHU, OT4YecTBE (MPU HAJUYMM) U JOJKHOCTH CIEIUAIHCTA,
OCYIIECTBIISIIOIIET0 HMHJIWBHyaJIbHOE KOHCYJIbTUpOBaHHME MO TenedoHy. Koncynpranuu
olmiero xapakrepa (0 MECTOHAaXOXIEHHH, rpaduke paboThl, TpeOyembIX ITOKyMEHTaX)
TaKk)Ke TMPEAOCTABISIOTCS C HCIOJIB30BAaHUEM CPEJICTB aBTOMH(pOpPMUpOBaHHS (TIpU
Hanmuuun). [Ipu aBToMHGOPMUPOBAHUU 00ECTICUMBACTCS KPYTJIIOCYTOYHOE MPETOCTABICHHE
CIPaBOYHOM HMHOpMALUU.

3.5. UnauBuiyanbHOE KOHCYJIBTHPOBAHKE MO MOYTE (110 3IEKTPOHHOM MoUTe).

[Ipy wuHIUBHUIyaJIbHOM KOHCYJbTUPOBAHMHM 110 TIOYTE OTBET Ha oOOpaiieHue
3aMHTEPECOBAHHOTO JIMIA HAMPABISAETCS MOYTOM B aapec 3auHTepecoBaHHOro juia. OTBeT
HATPABJIIETCS B MMCBMEHHOM BHJIE, DJIEKTPOHHOM TOouTOM MO0 uepe3 BeO — cailt Oprana B
3aBHUCHMOCTH OT crioco0a oOpallieHus 3aMHTEPECOBAHHOTO JIUIA WK Croco0a JIOCTaBKH
OTBETa, YKa3aHHOTO B MHCHbMEHHOM oOOpameHun (B choydae oOpamieHus B (opme
ANEKTPOHHOTO JOKYMEHTAa B CpPOK, YCTAHOBJIEHHBIA 3aKOHOJATEIbCTBOM Poccuiickoil
@eneparnuu). JlaTtoil moiydeHuss oOpalleHUs SBISETCS JaTa PETUCTPAIMH BXOJSIIETO
oOpamienus B Oprade win MHOTO(GYHKITMOHAIBHOM IIEHTpE.

3.6. Bpemsa oxxunaHus 3asiBUTENS MPU UHIWBUIYaTbHOM KOHCYJIBTHPOBAHUHU TMpPU
JUYHOM OOpaleH!H He JOJKHO MPeBbIIIaTh 15 MUHYT.

WuauBuyanbHOE KOHCYJIBTUPOBAHUE MPU JIMYHOM OOpalleHUH KaXkJ0To 3asiBUTENS
JOJDKHOCTHBIM JiuiioM OpraHa win paOOTHUKOM MHOTO(QYHKIMOHAJIBHOIO ILIEHTpa HE
JIOJKHO MpeBbIaTh 10 MUHYT.

3.7. JomxHocTtHOoe nuio OpraHa, NPeaOCTaBISAIOINIET0 MYHHUIMNAIbHYIO YCIYTY,
pabOTHHUK MHOTO(YHKIIMOHAJILHOTO LIEHTPA, TIPU OTBETE HAa 00paIleHus 3asBUTEICH:

- MpU YCTHOM OOpallleHuu 3asiBUTeNs (1o TeleQOoHy WM JIMYHO) MOTYT JaTh OTBET
camocToATenbHO. B cmywasx, korma gomkHocTHoe Juio Oprana, pabGOTHHK
MHOTO()YHKIIMOHATIBHOTO IIEHTPa HE MOXKET CaMOCTOSITENIbHO OTBETUTh Ha 33JaHHBIM IpU
TeneoHHOM OOpallleHUH BOIPOC, TeIePOHHBIA 3BOHOK JOHKEH OBbITh MepeajpecoBaH
(mepeBenieH) pyromMy JOJKHOCTHOMY JIMIy WM OOpaTUBUIEMYCS JUIY cOooOIaeTcs
TeneOHHBIN HOMED, IO KOTOPOMY MOKHO MOJTYYHTh HEOOXOAUMYIO HH(POPMAIIHIO;

- TIpH OTBETE Ha Telie()OHHBIC 3BOHKH, YCTHBIC M MUCbMEHHBIE OOPAICHHS TOJIKHBI



OTBEYaTh BEKJIMBO U KOPPEKTHO;

- mpu oTBeTe Ha TenedOHHBbIE 3BOHKM JOJDKHOCTHOE juio OpraHa, paOOTHUK
MHOTO() YHKIIMOHAJIBHOTO IIEHTPA, OCYILECTBISAIOIINE KOHCYIbTUPOBAHNE, JOKHBI Ha3BaTh
dbamMunuoo, UMs, OTYECTBO (IOCIEAHEE - NPU HAIUYWHK), 3aHUMAEMYIO JIOJDKHOCTh U
HaumeHoBanue Oprana. Ilo pesynbTataMm KOHCYJIbTUPOBAHMS JOJDKHOCTHOE JIUIIO,
OCYIIECTBIISIIOIIEE KOHCYJIbTUPOBAHME, JOJDKHO KpPAaTKO MOJBECTH MTOTH U IMEPEUUCIUTH
3asIBUTEIIIO MEPBI, KOTOPbIE HEOOXOAMMO MPEANPUHSATS;

- OTBEThl Ha NMUCHMEHHBbIE OOpaIlEHUs NAIOTCA B MPOCTOM, YETKOH W TOHSITHOU
¢dbopMe B MMCEMEHHOM BUJIE U TOJKHBI COACPKATh:

1) oTBeTHI Ha TOCTABIICHHBIE BOIIPOCHI,

2) TOJMKHOCTD, (PaMUITUIO U MHUIUAIIBI JIULIA, TIOJIIMCABIIETO OTBET;

3) baMuIMIO U MHUIHAIIBI UCTIOTHUTEIIS;

4) HauMEHOBaHUE CTPYKTYPHOTO TOJIpa3IeICHUSI-UCTIOTHUTEIS;

5) Homep TeneoHa UCTIOTHUTETIS;

- HE BIIpaBe OCYIIECTBJIATH KOHCYJIBTUPOBAHUE 3asBUTENICH, BBHIXOIAIIEE 32 PAMKH
UHGOPMHUPOBAHUS O CTAHAAPTHBIX TPOLEAYpaX M YCIOBHSIX OKa3aHUS MYHHUIIUIAIbHON
YCIIYTH U BIUSIOLIEE IPSIMO WM KOCBEHHO HA MHANBUAYAJIbHbIE PEIICHUS 3asBUTEIEH.

3.8. Ha EII'Y, PII'Y u oduumansHoMm caiite Oprana pa3melaercs cleayroas
uHpopManus:

1) ucyeprbIBaromuii MEepeUeHb JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHUS
MYHHUIMIAIBHON yciyru, TpeOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepeueHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIIpaBe MPEJOCTaBUTh IO COOCTBEHHOMU
UHUIUATHUBE;

2) KpyT 3asiBUTEIIEH;

3) CpOK MpeA0CTaBICHUS MyHUITUTIAIEHOW YCITYTH;

4) pe3yabTaThl MPEAOCTABICHUS MYHUIIUTIATHHOW YCIYTH, MOPAIOK MPEACTABICHUS
JIOKYMEHTA, SIBIISOIIET0Cs PE3YIbTaTOM IPEIOCTABICHUS] MYHUIIUTIAILHON YCIIYTH;

5) pa3Mmep TOCYAapCTBEHHOW TONILIMHBI, B3UMaeMOW 3a MPEJOCTABICHUE
MYHULUINATBHON YCIIYTH;

6) MCUepIbIBAIONINI IepeYeHb OCHOBAHWM [JIsl NMPUOCTAHOBJIEHUS WIM OTKa3a B
NPEIOCTaBICHUH MYHUIIUNIAIBHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHecyneOHOe) oOkamoBaHHUE JACUCTBUMN
(Oe3nmelicTBUs) W peHICHWH, NPUHATHIX (OCYIIECTBISIEMbIX) B XOJAE IMPEIOCTaBICHUS
MYHULUINATBHON YCIIYTH;

8) dopmbl 3asBieHU  (YyBEJOMJICHHH, COOOIIEHMI), MCIOJB3yeMbIe IMpHU
MPEAO0CTABICHUN MYHUIIUNIATBbHON YCIYTH.

Nndopmammst nwa EITY, PIITY o mnopsake W cpokax MpeaoCTaBICHUS
MYHHUIMIIATIBHOM YCIYyrM Ha OCHOBAaHMUU CBEIEHUH, cojepxamuxcia B (enepaibHOU
roCcyAapCcTBEHHON MH(popManmoHHOU cucteme «DenepanbHblil peecTp rocyAapCTBEHHbIX U
MYHHUIUTATBHBIX YCIYT (QYHKIINIA)», TPETOCTABISETCS 3aIBUTEI0 OECIUIaTHO.

Joctyn K wHpOpMAMM O CpPOKaxX U TOPSAAKE TPEIOCTABICHHS  YCIYTH
OCYIIECTBIISICTCSI O€3 BBITIOJTHEHUSI 3asBUTEIEM KakuxXx — JuOO0 TpeOoBaHWid, B T.4. 0e3
UCIOJIb30BAHMSI NPOTPAaMMHOI0 OOECHEUEHHs, YCTaHOBKAa KOTOPOIO Ha TEXHUYECKHE
CpeACTBa 3asBUTENS TpeOyeT 3aKIIOYEHHUs JHMIEH3MOHHOTO WM WHOTO COTJIALICHHS C
npaBoobiiaaTesieM NPOrpaMMHOTO oOecreueHus, MpeayCMaTpPUBAIOLIEr0 B3MMaHUE IJ1aThl,
perucTpanuio WIM aBTOPU3AIMIO 3asBUTENS WM NPEJOCTABICHHE UM IEPCOHABHBIX
JTAaHHBIX.

3.9. CeeneHus 0 X0J€ NPEIOCTABIECHNS MYHULUIIAIBHONW YCIYI'M 3asBUTEIb BIIPABE



MOJIYYUTh MPHU JTUYHOM, TUCbMEHHOM oOpamiennu B OpraH, MpeaoCTaBIsSIONUN yCIIyTy, a
Takke TmocpenctBoMm TenedoHHOM cBsi3u Oprana. Kpome TOro, cBeAeHHS O XOj€
MPEAOCTABICHUS] MYHULIMITAIBHOW YCIYTHd 3asBUTENb BIPaBe IOJYUYUTh IOCPEICTBOM
EII'Y, PII'Y (mnsa 3asBinenuii, nogaHueix mnocpeactsoM EIITY, PIITY), snextpoHHOM
noutsl Oprana.

II. Ctangapt npeaocTaB/jieHUsI MyYHUIIANIAJIbHON YCJIYTH
4. HaumeHoBaHHEe MYHHIUNIAJIBbHOM YCJIYTH

4.1. Bpimaya apxXuBHBIX CIPAaBOK, ApPXMWBHBIX BBINMCOK M APXUBHBIX KOIHW IIO
COLIMAJIBHO-TIPABOBBIM 3aIIPOCaM.

5. HaumeHoBaHMe OpraHa, npeaocTaB/siioero MyHHIMNAJIbHYIO YCJIYTy

5.1. MyHuInanbpHy0 yciayry mpefaoctaBiser aaMuHuctparnus CuM@eponoabCcKoro
paioHa.

CrpykrypHoe mnopapazaeneHue OpraHa, peJOCTaBIAIOMIETO MYHHUIUIAIBHYIO
YCIIYTY, - apXUBHBIN OT/IEN (Jaee — OTIEN).

5.2, MyHunMmanbHas ycliyra MOXKET MHpPeJOCTaBISIThCS B MHOTO(QYHKIIMOHAIEHOM
LEHTPE B YaCTH:

- §puema, peructpauuu u mnepenaun B OpraH 3asBI€HUS U JOKYMEHTOB,
HEOOXOTUMBIX JJIS TTPEI0CTABICHUSI MyHUIIUIIAIEHON YCITYTH;

- MHOPMUPOBAHUS O MOPSAKE MPEIOCTABICHHUS MYHHULMIAIBHON YCIyTd, O XOJIe
BBITIOJTHEHUS
3arpoca O Mpel0CTaBICHIN MYHUITUTIATLHON YCIIYTH;

- BBIJJAUU pe3yNbTaTa MpeJOCTaBICHHUS] MYHUIIUTIATLHOM YCIIYTH.

5.3. 3ampernieHo TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS NEUCTBUH, B TOM YHUCIE
COTJIaCOBAaHMM, HEOOXOMUMBIX ISl TOJTYYEHUS MYHUIIMIIATBLHOW YCIYTHM M CBSI3aHHBIX C
oOpallleHHeM B WHBIE TOCYJapCTBEHHbIE OpraHbl M OpraHU3allid, 3a HCKIIOYEHUEM
MOJIYYEHUS YCAYyr M TOJIy4eHUS JOKYMEHTOB M HWHGOpMAallMU, MPEJOCTaBIsEMbIX B
pe3ynbTare MpeloCTaBICHUs] TAKUX YCIIYT, BKIIOYEHHBIX B MEPEYHH, YKa3aHHbIE B YaCTH
nepBoii ctath 9 denepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-@3 «O6
OpraHu3aluu NPeA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIATbHBIX YCIIYT).

6. Onucanue pe3yabTaTa NPeAOCTABJICHUS MYHUIMIIAIBHON YCIyIH

6.1. Pe3ynpraroM npeaocTaBieHUs] MyHULIUIIAIBHON YCIIYTH SIBIISIETCSL:

- apXuBHblEe cHpaBkH (mpujokeHue 1 K HacrosiuieMy AJMHHUCTPATUBHOMY
pErJlaMeHTy);

- QapXUBHBIE BBINHUCKU (NMpUIOXKEHUE 2 K HACTOAIEMY AJIMHUHUCTPATUBHOMY
periiaMeHTy);

- apXMBHbBIE KOIIUU;

- TeMaTH4YeCKue MOAOOPKH KOMUI apXUBHBIX JOKYMEHTOB;

- TeMaTuyeckrue 0030pbl AaPXUBHBIX IOKYMEHTOB;

- UH(QOPMAIIMOHHOE TUCHMO;

- YBEIOMJIEHHE O HEBO3MOXXHOCTH NMPEAOCTABUTH WH(OPMAIHIO.
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7. Cpok npenocTraBjieHUs1 MyHUIMNIAJIbHON YCJIYTH

7.1. O6mmii cpoK MpeAoCTaBICHUS MYHULUIIATbHOU yciyrd — 30 KaJleHJapHbIX JHEH
co JHA npexactasiieHus B Oprad JTOKyMEHTOB, 00s13aHHOCTb 10 MPEIOCTaBICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asBUTeNA. [Ipu CIOXKHBIX 3ampocax CpPOK MOKET ObITh MPOJJIEH, HO He
6onee yeM Ha 30 KajeHAApHBIX JHEH ¢ 00SI3aTENBHBIM YBEIOMIICHHEM 00 3TOM 3asBUTEIIS.

B cnyuae npencrtaBieHus 3asBUTEIEM JOKYMEHTOB Yepe3 MHOTO()YHKLIHMOHAIbHBIN
LIEHTP WM HampaBJICHUs 3amnpoca B 3JEKTpOHHOM Buue, nocpeacrsom EIITY, PIITY, cpok
NPEAOCTABICHUS] ~MYHHUIMIAIBHOM  yCIYIM  HMCUHCIAETCS €O JHA  IOCTYIJICHUS
(peructpanum) 1oKymMmeHToB B OpraH.

MHoropyHKIMOHAIBHBIN HEHTP 00ECIIEUNBAET Mepeaady 3asBICHHS U JOKYMEHTOB B
Opran B CpOK, HE MpPEBBIMNAIMUX 2 pabouux JTHEH, CIenyloUMX 3a JHEM I[pueMa
JIOKYMEHTOB B MHOTO()YHKIIMOHATIHHOM IIEHTpE.

7.2. Ilepenaya B MHOTO(QYHKIMOHAJIbHBIM LIEHTP pe3ylbTaTa MpPeJOCTaBICHUS
MYHHUIIMITAIIGHON YCIYTH TO 3asBICHHUSIM, MOCTYNHMBIIMM Ye€pe3 MHOTO(YHKIHOHATHHBIN
IIEHTP, OCYIIECTBISETCA HE MO3qHee 2 pabouux AHEH, CIeAYIONUX 3a JHEM OKOHYAHUS,
YCTaHOBJIEHHOTO JNEUCTBYIOIIMM  3aKOHO/ATENIbCTBOM CpOKa  MPEIOCTaBIICHUSA
MYHHUIUTIAJIBHOW YCITYTH.

MHOTOQYHKIIMOHATIBHBIA IEHTP OCYIIECTBISET BBIJAUy 3asSBUTENIO0 pe3yibraTa
MPEAOCTABICHUS MYHULIUIIAIIBHOW YCIYyTU B TEUEHHE CPOKA XPAHEHUs TOTOBOTO pe3ysbTara,
NPEeyCMOTPEHHOTO COMIAIIEHHEM O B3aUMOJEHCTBUU MEXAY MHOrO(QYHKIMOHAIbHBIM
1eHTpoM U OpraHom.

7.3. IlpuocraHoBieHHE  MPEAOCTABICHUS  MYHUIIMIAIBLHOM  YCIYIH  HE
PEyCMOTPEHO.

8. Hepeqeﬂb HOPMATHUBHBLIX IIPABOBLIX AKTOB, PEryJIHPYIOHINX OTHOICHUH,
BOZHHKAKIIHUE B CBA3HU C NIPEAOCTABJICHUEM MyHl/IlIl/IHaJIbHOﬁ ycayrn

8.1. IlepeyeHb HOPMATUBHBIX IMPABOBBIX AKTOB, PErYIMPYIOIIUX IPEIOCTABICHUE
MYHHIIMITAILHON YCIIYTH, a TakKe MHPOpMaIUs O MOPSAKEe 0CyneOHOro (BHECY/IeOHOTO)
o0xanoBaHus pelleHuid u nerctBuid (0e3aeicTBys) opraHa (opraHu3aluun), JOJIKHOCTHOTO
JuIa opraHa (OpraHu3anuu) JUOO TOoCYJapCTBEHHOTO WJIM MYHMIIMTATBHOTO CIYKaIlero
pa3merniens! Ha EITY, PIIT'Y u opurmansHoM caiite Oprana.

9. UcuepnbpIBalOIuii epedyeHb JOKYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMAaTHBHBIMH INPABOBBIMHU aKTaMHU JJISI IPEAOCTABJICHUSA MYHHIIHHaJIbHOﬁ ycayrun
n yCJIYyr, KOTOpPbIC SIBJISIIOTCSH HGOﬁXO[[I/IMbIMI/I " 00s13aTeJIbHBIMHA AJIA MPpEAOCTABJICHUS
MYHHMUIUNAJIBHOM YCJIYTH, MOAJIEKAIIMX NPEA0CTABJICHUIO 3asiBUTE/IeM, B TOM YHCJIe B
3JIEKTPOHHOM dopme

9.1. TlepeyeHb MOKYMEHTOB, O0S3aTEIBHBIX K IMPEIOCTABICHHUIO 3asBUTEIIEM, IJIS
MOJIYYEeHUS MYHUIIUTIATBHON YCIIYTH:

1) 3asBIEeHME HAa NPENOCTABICHWE MYHMLIMIIAIBHOM yciIyru (mpuioxkeHue 3 K
HacTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc 10JKEH co/iepKaTh CISAYIONYI0 HHPOPMALIUIO:

- HAaMMEHOBAaHME IOPHUIUYECKOTO JIMIla - aBTopa 3ampoca (As rpaxiaaH - GaMuiuy,
UMEHH, 0OTYECTBA, IPU HAIWYIHH MTOCIIEIHETO);

- MOYTOBBIN W/MITU DJICKTPOHHBIN a/ipec, M0 KOTOPOMY JIOJKEH OBITh JaH OTBET;



- HOMep TenedoHa JIJIs MPOBEJCHUS OOPATHOW CBSI3U C 3asSBUTEIIEM,

- CBEICHUs, MHTEPECYIOUIME IIOJIb30BATENA M  XPOHOJIOTMYECKHE  PAMKHU
3anpaiivMBaeMoil nHdopMaluu, 1aTy 1 HOMEp 3anpaiinBaeMoro JOKyMeHTa, HAHMEHOBaHUE
OpraHa, U3/1aBIIETO JOKYMEHT;

- (dopmy mnodyudeHus mojb3oBaTeneM uHbopMmanuu (MHGOPMALMOHHOE MHUCHMO,
apXyMBHasl CHpPaBKa, apXWBHAas BBINUCKA, apXMBHAs KOMNHUSA, TEMAaTUYECKHUI IE€pEyYEHb,
TEMaTUYECKUI 0030p TOKYMEHTOB);

- TUYHYIO MOAMKCH aBTOpa 3ampoca (Tpak/IaHuHa WIH JOKHOCTHOTO JIUIIA);

- ary.

2) TOKYMEHT, YAOCTOBEPSAIOIINI JIMUHOCTh 3asiBUTEIS (IPECTABUTENS 3aIBUTEIS);

3) JIOKyMEHT, TMOATBEPXKIAIOMUNA T[OJTHOMOUYUS TMPEICTaBUTENS  3asBUTEIA,
YIOJIHOMOYEHHOTO Ha MoJayy JOKYMEHTOB U TIOJIYYEHUE pE3yJIbTaTOB OKa3aHWUs
MYHHUIIMIIAIBHOM yCIIyTH (B cllydae oOpallleHus MpeICTaBUTENs 3asBUTENS — TI0BEPEHHOCTh
WIM TpUKa3 O Ha3HAYeHUM WIM H30paHMM Ha JOJDKHOCTh B Cllydae OOpaleHus
pykxoBoautens B Opran);

4) IOKyMEHTBHI, MOATBEPXAAIONIMNE TMPaBO (U3UYECKOTO JIMIa Ha TMOJTyYeHHE
MH(OPMALIUUA O TPETHEM JIUIE: HOTAPUAIBHO 3aBEPEHHAs IOBEPEHHOCTh; JOTOBOp (KyIUIH-
NpOJaXH, JApEHUs); pelIeHUE Cy/a; CBUIACTENbCTB: O POXKJIECHUHU, Opake, IepeMeHe UMEHH,
0 npaBe COOCTBEHHOCTH, O TIPaBe HACIIEAOBAHMUS;

5) cornacue 3asBuUTENEH Ha 00PaOOTKY MEPCOHATBHBIX JTAHHBIX.

9.2. Jl514 OMy4YeHHs ApXUBHBIX CIIPABOK COLMAIIbHO-IIPABOBOIO XapakTepa:

1) 3anpoc (mputoxeHue 5, 6 K HaCTOSIMEMYy A IMHHUCTPATUBHOMY PETJIaMEHTY);

2) TOKYMEHT, YIOCTOBEPSIONINIA TUIHOCTh 3assBUTENS (IIPEICTABUTES 3aIBUTEIs);

3) [IOKyMEHT, TOATBEPXKIAIOMMNA T[OJTHOMOUYUS TPEACTaBUTENS  3asBUTEIA,
YIOJHOMOYEHHOTO Ha IMoJady JOKYMEHTOB M IIOJIyYEHUE pe3ysibTaTa OKa3aHHUs
MYHHIIMITAILHOM YCIyTH (B ciydae oOparieHus mpeCTaBUTeNs 3asiBUTEN ),

4) xomus TPYIAOBOH KHIKKM (IIpM HWCHOJHCHHHM 3allpOCOB, KaCaIOIIUXCS
NOJTBEPKACHUS TPYAOBOIO CTa)ka, B TOM YHCJE JIbIOTHOTO, CIELUUAIbHOCTH, pa3Mepa
3apabOTHOM TMJaThl, PA3NMYHBIX HAJA0ABOK W JIBIOT B COOTBETCTBHH C TIEHCHOHHBIM
3akoHozaTenbcTBOM Poccuiickoit denepanun);

5) cornacue 3asBUTENE Ha 00paOOTKY MEPCOHATBHBIX JAHHBIX.

9.3. 3asgBuUTENI0 NOPEAOCTABIISIETCS BO3MOXXHOCTH TMOJIaud  3asBJICHUS B
anexkTpoHHOM (opme mocpeactsom EIIY m PIITY. Ilpu HampaBieHuW 3asBUTEIEM
3asBJICHUS O MNPEAOCTaBICHUM MYyHULMNAIbHOW Yycayru mnocpeactsom EIIIY, PIITY,
3asBUTENIb  BIOpaBE TMPEJOCTaBUTh B  DJICKTPOHHOM  BHUJ€ HHBIE JOKYMEHTHI,
npeaycMotpennbie myHktamu 9.1. — 9.2. [lpu HanpaBneHnuu 3asiButeneM (MpeacTaBUTENIEM
3asiBUTENIS1) 3asBJICHUS O MPEIOCTaBICHUMM MYHULHUNAIBbHOW ycnyru nocpeactsom EINTTY,
PIIT'Y, mOKyMeHT, yHIOCTOBEDSIIONIMIA JIMYHOCTH 3asBHUTENs, HE TpeOyercs, TOKYMEHT,
MOJITBEPXKIAIOMINIM TIOJITHOMOUHUS TPEACTABUTENS JIOJDKEH OBITh TOJNUCAH YCHJICHHOU
KBaJIM(DUIIMPOBAHHOM MOJIMKUCHIO OpPraHa, BbIIABILIEro JOKYMEHT, MO0 HoTapuyca. B ciydae
HE TMPEAOCTABJICHUS BBIIICYKA3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHJIE, 3asBUTEIIO
nocpeactBoM «Jluunoro kabunera» Ha EII'Y, PIII'Y HampaBnseTcs yBeaOMJIEHHE O
HEOOXOJMMOCTH  TPEJOCTaBJICHUS TMOJIHOIO  KOMIUIEKTa JOKYMeHTOB B  Oprad,
NPEIOCTABNSIIONINA  MYHUIIUTNIATBHYIO yCIOyry, Ha OyMaXHOM HOCHTENE, COTJAcHO
YCTaHOBJIEHHOMY CPOKY.

®opMbl JOKYMEHTOB ISl 3allOJHEHUS MOTYT OBITh TMOJYYECHBI 3asBUTENIEM MpH
augHOM oOparieHuu B OpraH Wid MHOTO(DYHKIIMOHAIBHBIN IIEHTpP, B AJIEKTPOHHOU Gopme
Ha o¢pumansHoM BeO-caiite Oprana, EIII'Y, PIITY.



10. McuepnbIBaOIIMii IEpeYeHb JOKYMEHTOB, HEOOX0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMU /ISl IPEJOCTABJIECHUS MYHHUIMNIAJBHON yCIYIH,
KOTOpble HAXOAATCS B PACHOPSIKEHHHU IOCYyIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT' 0

caMOyNpaBJieHUs U HHBIX OPTraHOB, YYACTBYIOIIUX B MPeA0CTABIEHUN
MYHUIIUNIAJIBLHON YCJIYTH, 1 KOTOPbIE 3asiBUTEJIb BIIPaBe MPeACTABUTH, B TOM YHCJIe B
3JIEKTPOHHOM dopme

[IpemocraBieHne  JOKYMEHTOB,  KOTOpPBIE  HAXOASATCI B PacHoOpsHKCHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHUS M WHBIX OpPTaHOB,
YYacTBYIOIIUX B MPEIOCTABICHHH MYHHUIIUIIAJLHOW YCIYTH, U KOTOPHIC 3asBHUTEIh BIIPABE
MpEeACTaBUTb, B TOM YHUCJE B JIEKTPOHHOU (popMme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TPeOGOBaTh OT 3asiBUTEJISI

11.1. Opran, npeaoCcTaBIsIOMNI MyYHULIIMTAIBHYIO YCIYTY HE BIIPABE:

- OTKa3blBaTh B TMpUEME 3alpoca W HUHBIX JOKYMEHTOB, HEOOXOIHUMBIX IS
IIPEAOCTABICHUS] MYHHLIMNAJIBHOW YCIYI'M, B ClIy4ae, €CIM 3alpoc W JIOKYMEHTHI,
HEOOXOUMBbIE ISl MPEJOCTABICHUS MYHMIIMNAIBHON YCIYyrH, MOAaHbl B COOTBETCTBUHU C
uHpopManued O CpokKax U TOpSAKE TMPEAOCTAaBICHUS MYHHUIMIAIBHOW  yCIYTH,
omyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odunmansaom caiite OpraHa, mpeocTaBistoIero
MYHULMIIAJBHYI0  YCIYry,  OPraHM3alHi,  y4acTBYIOIIMX B  MPEIOCTaBICHHUU
MYHULUNAIBHON YCIIYTH;

- OTKa3bIBaTh B MPEJOCTABICHUN MYHUIMNIAIBHON YCIYTH B Cilydae, €Clu 3alpoc U
JOKYMEHTBI, HEOOXOJMMbIe Jil NPEJOCTAaBICHUS MYHULMIAJIBHOM YCIyrd, MOJaHbl B
COOTBETCTBUU C HH(pOpMamueil o cpokax U MOpPsAKE MPENOCTaBICHUS MYyHUIUMNAIbHON
yenyru, onyonukoBanHot nHa EIII'Y, PIIIY, nHa odunuansHom caiite Oprana,
MPEAOCTABISIIONIET0  MYHULMNAIBHYIO  YCIOyry, OpraHu3aluii, Yy4YacTBYIOIIUX B
IIPEAOCTABICHUY MYHULIMIIAIbHON YCIIyTH;

- TpeOOBaThb OT 3asBUTENsl COBEPIICHUS HUHBIX JEHCTBHM, KpOME MPOXOXKIECHUS
UACHTH(PUKAIMU U ayTEeHTU()UKAIIMN B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoii denepanun, ykazaHus LEJIH NpUEMa, a TAKXKE MPETOCTABICHUS CBEICHHM,
HEOOXOJIMMBIX JUIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOI'O MHTEpBaJia, KOTOPhIM HEOOXOANMMO
3a0pOHUPOBATH VIS IPUEMA;

- TpeboBaTh NPEJACTABICHUS IOKYMEHTOB M HMH(OpPMALMU WIM OCYLIECTBICHUS
JNEUCTBUM, NPEACTABICHUE WJIH  OCYLIECTBICHHE KOTOPBIX HE  IPELYCMOTPEHO
HOPMAaTUBHBIMHU MPABOBBIMHU aKTAMH, PETYIUPYIOIIMMHU OTHOILICHUSI, BOSHUKAIOIINE B CBSI3H
C IPEI0CTaBICHUEM MYHUIIUTIATBHBIX YCIYT;

- TpebOBaTh MpeICTaBICHUS JOKYMEHTOB U MH(POpPMAIMU, KOTOPbIe B COOTBETCTBUU
C HOpPMAaTHUBHBIMU MpaBOBbIMH akTamu Poccuiickoir ®denepaunu u Pecnydonmuku Kpbim,
MYHULUIAIbHBIMA ~ TPABOBBIMU ~ aKTaMHU HaxoJsATcs B pacnopsbkeHun — Oprasxa,
MPEAOCTABIISIIONIEIO0 MYHUIIUNIATIBHYIO YCIYTY, UHBIX FOCYJapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYIpaBjieHHUsl W (WJIM) MOJBEIOMCTBEHHBIX OpraHu3allfii, y4yacTBYIOUIMX B
MPEAOCTABICHUN MYHULUNAIBHBIX YCIYT, 32 HCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 crareu 7 @enepanbHoro 3akoHa Ne 210-P3;

- TpeOoBaTh OT 3asiBUTENS MPEJOCTABICHUS JOKYMEHTOB, MOATBEPKIAIOUINX
BHECEHME 3asABUTEJIEM IUIAThI 3@ MPEIOCTABICHNE MYHUIIMTIIAIBHON YCIIYTH;

- TpeboBaTh OT 3asBUTENS OCYIIECTBICHHS ACHCTBUN, B TOM YHUCIIE COTJIACOBAHMIA,
HEOOXOMMBIX JJIsl TIOJYyYEHUs] MYHUIIMIAIBLHOW YCIyTd W CBS3aHHBIX C oOpalieHueM B



UHBbIE TOCYAApCTBEHHBIE OpIaHbl, OPraHbl MECTHOI'O CaMOYIIPABIEHUS, OpPraHMU3alUH, 3a
UCKJIIOYEHUEM TIOJIYYeHHUS YCIAYr U TOJYyYeHHUS JIOKYMEHTOB M  HMHGOpMaluu,
MPEAOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
yKa3zaHHble B yacTu 1 crarbu 9 denepanbHoro 3akona Ne 210-D3;

- TpeOOBaTh OT 3asABUTEJIA MPEICTABICHUS JOKYMEHTOB U WH(OpMAIH, OTCYTCTBUE
U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCh MNP IEPBOHAYAIBLHOM OTKa3e B
pHeMe T0KYMEHTOB, HEOOXOJUMBIX JUIsSl PEIOCTABIICHNS MYHULIMIIAIbHOW YCIYTH, MO0 B
MPEIOCTaBICHUH MYHHUIIMIAIBHON YCIYTH, 32 UCKIIOUYEHUEM CIIydaeB, MPEeIyCMOTPEHHBIX
MOJIYHKTaMHU «a» - «I» NyHkTa 4 yactu 1 ctateu 7 deaepanbHoro 3akona Ne 210-D3.

- TpebOBaTh OT 3aABUTEINA NMPEAOCTABICHUS HA OYMa)XHOM HOCHUTENE TOKYMEHTOB U
uH(pOpMaLIUY, 3JEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C
nyHkToMm 7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa ot 27 utoas 2010 roga Ne 210-D3
«O0 opraHuzalMM TPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUMIAIBHBIX YCIyr», 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe JIOKYMEHTBI JTUOO UX U3BATHE
SBIIAETCSA HEOOXOAMMBIM YCIOBHEM IMPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, M WHBIX
CIIy4yaeB, YCTAaHOBJICHHBIX (peliepaibHbIMU 3aKOHAMHU.

12. UcyepnbIBaOIIUiil IepevYeHb OCHOBAHUM /ISl 0TKA3a B IpreMe JOKYMEHTOB,
HE00XO0TUMBIX JJIfl PEAOCTABJICHUA MYHUIUNAJIBLHOM YCJIYTH

12.1. OcHoBanus [js OTKa3a B TpHeME JOKYMEHTOB HEOOXOIUMBIX IS
MPEAO0CTABICHNS] MYHUIIUIIAIBHON YCIYTH:

1) 3asBuTeNb HE COOTBETCTBYET TpeOOBaHMSIM, YKa3aHHRIM B 1. 2.1
AJIMUHHMCTPAaTHUBHOTO PETIIAMEHTA;

2) Hanmu4Ke B 3asBJICHUM HEOTOBOPEHHBIX HCIIPABJIECHHM, CEpbE3HBIX MOBPEKIACHHUI,
HE TO3BOJISIFOIIMX OJHO3HAYHO MCTOJKOBATH WX COJEP’KaHUE, MOMAYUCTOK JIMOO MPHUITHCOK,
3aUEpPKHYTHIX CJIOB;

3) TEeKCT 3asBJICHUS HE MOAJIa€TCs MPOUYTCHUIO;

4) oTCyTCTBUE B 3as1BIICHUM CBEJCHUMN O 3aABUTEJE, MOJNNUCH 3asBUTEIIA.

12.2. OcHoBaHueM Mg OTKa3a B TMpUEME K PAaCCMOTPEHHUI0 OOpalieHus 3a
MOJYYCHUEM MYHHMIMIAIBHON yCIYTM B OJJIEKTPOHHOM BHJE SBIACTCA HAIMYHE
MOBpEXKACHUHN (paiina, He TMO3BOJSIOMIUX MOMYYUTh TOCTYN K MH(GOPMAIIMH, COAEPKAIICHCS
B JIOKYMEHTE.

12.3. OcHoBaHMeM /Jisi OTKa3a B MpUEME JIOKYMEHTOB 3asBUTENS pPaOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa SIBIAETCS OTCYTCTBHUE JUOO OTKa3 B MPEIOCTaBICHUU
3aBUTEIEM  OpPUIMHAJIa  JIOKYMEHTa,  yAOCTOBEPSAIOLIECTO  JIMYHOCTh  3asiBUTEJNS,
MPEACTABUTENS 3asBUTENSA, a TAKXKE IPEIOCTABICHUE HEACHCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD 3asBUTES.

13. UcyepnbiBalOmuii nepevyeHb OCHOBAHM /151 IPHUOCTAHOBJICHHUS WJIH 0TKa3a
B NIPeI0CTABJICHUM MYHUIIUNIAJIBHON yCIyIH

13.1. OcHoBaHMsI [UIsl IPUOCTAHOBJIEHUS NMPEAOCTABIECHUS MYHULUIIAIBHOW yCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHusIMHM Il OTKa3a B MPEIOCTABICHUH MYHULMNAIBHOW YCIYru
SBIISIOTCSI:

- OTCYTCTBHE JOKYMEHTOB B Oprase 1o 3anpamirBaeMoil TEMaTHKE;

- TEKCT 3ampoca He MOAAAETCS IPOUYTEHUIO;



- OTCYTCTBHE B 3ampoce, OOpalieHHH HEOOXOAMMBIX CBEICHHUU JUIS MPOBEICHUS
MOMCKOBOW paboTHI;

- OTCYTCTBHE JIOKYMEHTOB COIJIACHO TIEPEYHIO JOKYMEHTOB, O0Os3aTENbHBIX K
MPEAOCTABJICHUIO 3asiBUTENIEM, 0003HAUeHHBIX B 11.9.1.

13.3. 3asButens (MpeaCTaBUTENh 3asBUTENS) BIIpaBe OTKA3aThCS OT MOJYYCHHUS
MYHHIIMITATIBHON YCIYTH Ha OCHOBAaHUU JINYHOTO MUCHMEHHOTO 3asiBJICHUS, HAIMCAHHOTO B
cBOOONHON (QopMe HampaBUB TOYTOBBIM OTIpaBiICHUEM (C YBEJAOMIICHHEM) WIH
oOpatuBmmch B Opras.

13.4.B cnydae oTcyTcTBUS JOKyMEHTOB B Oprase 1o 3arpaimBaeMoil TeMaTUKe, IpH
obnamanuu uHpoOpMalMed 0 MecTe UX HaxokaeHus, OpraH HampapiseTCs MUCBMO IO
MPUHAJICIKHOCTU C 00513aTENIbHBIM YBEIOMJICHUEM 3asIBUTEIIS.

OTka3 B mperoCTaBICHUH MYHUIMIAIBHOM YCIYrd HE MPEMSITCTBYET MOBTOPHOMY
o0palleHuIo 3a MPeJOCTaBICHUEM MYHUIIMTIAIBHON YCIYTH.

14. IlepeyeHnb yciayr, KOTOpbIe SIBJSIOTCHA HEOOXOAUMBIMU U 00513aTeJIbHBIMU
JJISl TPEe0CTABJIEHUS MyHUIIMNIAJIBLHOM yCJIYyrH

14.1. Ycnyru, Heobxoaumble U 00s13aTeIbHbIE ISl TPEIOCTABICHHS] MyHUITUTIATBHON
YCIIYTH, OTCYTCTBYIOT

15. Iopsinok, pa3Mep U OCHOBAHUSA B3MMAHUS IOCYyIAPCTBEHHOM MOMIJIMHBI WX
WHOM IJIaThI, B3UMaeMOil 3a npeJ0CcTaB/JIeHHe MYHUIUNIAJIbHON YCIYTH

15.1. Ilnara 3a npe1oCTaBIeHHE MYHUIIMIIAIBHON YCIyTH HE B3UMAETCS.

16. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHMS ILIATHI 32 MIPEAOCTABJICHHE YCJIYT,
KOTOpBbIE SAIBJISIIOTCH HE00XOAUMBIMHU M 00513aTEJIbHBIMU JI51 IPEA0CTABJICHHUS
MYHUIUNIATBHON YCJIYyIH

16.1. [lnata 3a mpemocTaBIEHHE YCIYr, KOTOpbIE SBISIOTCS HEOOXOAWUMBIMU U
00s13aTeTbHBIMU IS TIPEIOCTABIICHUSI MyHHUITUTIATLHOM YCITYTH, OTCYTCTBYET.

17. MakcuMaIbHbIA CPOK OKUIAHUSA 3asIBUTEJISI B 0UepedH NPH MoJade 3a1poca
0 MpeIoCTABJICHUN MYHUIIUNIAJILHOM YCJAYTM U NIPH MOJyYeHHUH pe3yabTaTa
NPeA0CTABJICHUS MYHHUIUNIAJBHOMU YCIYTH

17.1. Bpems oxugaHus 3asBUTENsT B OyepeAM IMpU Mojaye 3amnpoca o
IIPEAOCTABICHUM MYHULUIIAJIIBHON YCIYTH U IPU NOJIYYEHUHU PE3yJIbTaTa MPelOCTaBICHUS
MYHULUIIAIBHON YCIIYT'H HE JOJKHO MPEBBIATH 15 MUHYT.

18. Cpok 1 NOpAIOK perucTpauyy 3anpoca 3asiBUTEJIs 0 MPeA0CTABICHUN
MYHHUIIHNIAJIBHON YCJIYTH, B TOM 4YHCJie B JIEKTPOHHOM dopme

18.1. Peructpanus 3asBiieHus1, nocTynusiiero B Oprat, OCyIIECTBISETCS B TEUEHHUE
1 pabouero nHs, C AaThbl €ro MOJIYYEHMs AOKHOCTHBIM JuioMm Oprana. Peructpanus
OCYIIECTBIISIETCS MTyTeM MPOCTABJICHUS OTMETKM Ha 3asBJICHUU (JlaTa MpHeMa, BXOISAIIUN
HOMEp) U pErucTpaluy 3asBJICHUS B )KypHaJe pEruCTpalluu.



18.2. 3asBneHne U AOKYMEHTHI, ITOaBa€Mble Yepe3 MHOTO(YHKIIMOHAIBHBIN EHTD,
nepenatorcs B Oprad B CpoK, He NMPEBBIMIAIINNA 2 paboyux AHEH, CO THS UX MOCTYIIICHUS
B MHOTO() yHKLIIMOHAJIbHBIN LIEHTP, U PErUCTPUPYIOTCsI OpraHoM B 3TOT e JICHb.

18.3. IIpu HampaBiIeHUH 3asIBUTEIIEM 3asBJICHHSI O IPEAOCTABICHUN MYHULIMIIAIBHON
yCIIyru B 25eKTpoHHOU ¢dopme nocpenctsom EINY, PIITY, Opran B Teuenue 3 pabounx
JHEW CO AHS TMOJIyYEHUs YKA3aHHOI'O 3asBJICHUSI HANpPaBJSET 3asiBUTEIIO0 YBEIOMJICHUE B
«mmuHblii kabuner» Ha EIII'Y, PIII'Y, o HeoOxoammocTu mpexactaBieHuss B Opran
JIOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.1. HacTosmero AJIMHUHUCTPATUBHOIO pPErjlaMeHTa, Ha
OyMaXHbIX HOCHUTENIIX C YyKa3aHWEeM JaThl, BPEMEHHM HX TMPEJOCTABICHUS M MecTa
HaxoxJieHust Oprasa.

19. TpeGoBaHus K MOMENIEHUSIM, B KOTOPBIX PEI0CTABJIAETCSA
MYHHMUHMNAJIBbHAS YCJIYra, K 321y 0KUAAHUS, MeCTAM JIJIfl 3AI0JTHEHH 3a1POCOB 0
NPeI0CTABJICHUN MYHUIIUNIATBHOMN yCIyrd, HHGOPMAIMOHHBIM CTEHAAM C 00pa3unamMmu
UX 3aI0JTHEHUS U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX /ISl IPeI0CTABJICHUS
MYHHMUIUNAJILHOM YCJIYTH, B TOM YHcJIe K 00ecneYeHHI0 JOCTYITHOCTH /115l HHBAJIMI0B
YKa3aHHbIX 00bEKTOB B COOTBETCTBUM € 3aKOHOAATEJILCTBOM Poccuiickoii @exepaunu
0 COUMAJILHOI 3alIUTe HHBAJIHN/I0B

19.1. B nensx obecrieyeHnst KOH(GUICHIIMAIBHOCTH CBEACHUH BEIETCS TIPHEM TOJIBKO
oaHoro 3asButens. OQHOBpEMEHHOE KOHCYJIbTHpPOBaHWE U (WIIK) MPUEM JIBYX U Ooiiee
3asBUTEJIEH HE JOIMyCKaeTCsl.

Pabouee mecto cmemumanucta Oprana (CTpyKTypHOro mojpasaeicHus OpranHa),
HETMOCPEJCTBEHHO YYAaCTBYIOIIETO B TMPEAOCTABICHUN MYHHIIMITAIIEHON YCIyTH, JOJDKHO
OBITh 00OPYZAOBAaHO TMEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyNma K
HE0OXOAUMBIM HH(OPMAIIMOHHBIM 0a3aM JaHHBIX, IEeYaTaOUUM, KCEPOKOIMHMPYIOIMUM H
CKaHUPYIOIIUM YCTPOMCTBAMH, HMMETh HHpOpMaIuioo o (aMuwink, UMEHH W OTYECTBE
CIEIUAINCTA, OCYIICCTRIISIFOIICTO MPUEM 3asiBUTCIICH.

Bxon B 3manne Oprana J0JDKeH OBITh 000pYI0OBaH BBIBECKOW C yKa3aHUEM IOJIHOTO
HanMeHoBaHUs OpraHa, ajpeca, HoMepa TenedoHa i CIIPaBOK, MPUEMHBIX JHEH.

3asBuTenu, oOpaTuBmrecs B OpraH, HEMOCPEJACTBEHHO HHPOPMUPYIOTCS:

- 00 WCYEpIBIBAIONIEM IEPEYHE JOKYMEHTOB, HEOOXOJMMBIX I TPEIOCTABICHUS
MYHUITUTIAIEHON YCIIYTH, HX KOMIUICKTHOCTH;

- 0 TIOpSAJIKE OKa3aHWs MYHHIMIAIBHOW YCIyrd, B TOM YHCJIE O JOKyMEHTaX, He
TPeOYEMBIX OT 3asIBUTEIISI PU MPETOCTABICHUHA MYHHUITUTIAIBHON YCITyTH;

- 0 MPaBWIBHOCTH OQOPMIICHHS JOKYMEHTOB, HEOOXOIUMBIX JUISI MPEAOCTABICHUS
MYHUIIATIAIGHON YCITYTH;

- 00 WCTOYHMKAX TIOJYYEHHUS JOKYMEHTOB, HEOOXOJUMBIX IS TPEIOCTABICHUS
MYHULAIIAJIBHON YCIIYTH;

- 0 TIOpsJIKE, CPOKax O0(hOPMIICHHS IOKYMEHTOB, HEOOXOAUMBIX IS TIPEAOCTABICHUS
MYHHIIUTAIBHON YCIyTH, BO3MOKHOCTH MX TTOJIYYCHHUS,

- 00 WCUCpNBIBAIOIIEM IEpeYHE OCHOBAaHWUW IS OTKa3a B MPEIOCTABJICHUU
MYHHIIUITAIEHON YCIyTH.

19.2. TlomemeHust, B KOTOPBIX MPEIOCTABISIETCS] MYHUITUTIATBHAS yCITyTa:

- MPEAMOYTHTEIILHO Pa3MEIaloTCd Ha HWKHUX AdTaXax 3JaHU, WU B OTACIBHO
CTOSIIIUX 3JaHUSX, W JOJDKHBI OBITh OOOPYJOBaHBI OTACIBHBIM BXOJOM. PacmosioxeHue
BBIIIIE MEPBOTO dTaXka JOMYCKACTCS MPH HAIWYUU B 3JaHUH CIICIMAIBLHO 000pPYAOBAHHOTO
mudTa WM TMOABEMHHUKA IS WHBAIHIOB M WHBIX MaJOMOOWJIBHBIX TPYII HACEICHHUS.



Bxoxapl B momenieHuss  00OpYAYyHOTCS NAHAYCaMH, pacIIUPEHHbIMM MPOXOAAMH,
MO3BOJISIIOIIMMHM ~ 00ecTieuyuTh  OeCHpensTCTBEHHBIM  JOCTYN  WHBAJIUAOB, BKIIOYas
WMHBAJIN/I0B, UCIIOJIB3YIOIINX KPeCa-KOISICKU;

- JIOJDKHBI COOTBETCTBOBAaTh CAaHUTAPHO-TUTMEHUYECKUM, IPOTHBOIIOKAPHBIM
TpeOOBaHUSAM U TPEOOBAHUAM TEXHUKHU O€30MACHOCTH, a TakKe 00ecreynBaTh CBOOOHBIM
JOCTYI K HUM MHBAJIUI0B U MAJOMOOWMIIBHBIX TPYII HACEJICHNUS,

- 000pyIyIOTCSl CBETOBBIM MH(OPMAIIMOHHBIM TabJ10;

- KOMIUIEKTYETCS HEOOXOJIMMBIM O0OpYAOBAaHUEM B ILIENSAX CO3/JaHUS KOM(OPTHBIX
YCJIOBUH JUJIA TIOJTydaTeNe MyHUIUITIAIBHOW YCIYTH;

- JIOJDKHBI OBITh O0OOpYIOBaHbBl YCTPOMCTBAMM [UJISl O3BYUHMBAHUS BH3YaJIbHOI,
TEKCTOBOI MH(}OpMaLK, a TAKKE HaJIUCAMHU, 3HAKAMUA U UHOM TEKCTOBOM M rpaduuecKkon
uH(pOopMaIKe, BHITOJHEHHBIMH peibe(hHO-TOYeUHbIM IpudTOM bpaiiis u Ha KOHTpacTHOM
¢doHe, B COOTBETCTBUU C JICUCTBYIOUIUMHU CTaHIapTaMH BBIIIOJIHEHUS U Pa3MEIICHUS TaKUX
3HAKOB, a TAK)K€ BH3yaJIbHBIMH MHAMKATOpPaMH, NpeoOpa3yolMMU 3BYKOBBIE CUTHAJIBI B
CBETOBBIEC, pPEUEBbIE CUTHANBI B TEKCTOBYIO Oerymiyro ctpoky. ObecrnieuyuBaercs IOIMYCK
CypIoIiepeBoIurKa U TU(IOCYpAOTIEPEBOIUHKA.

19.3. TpeGoBaHus K 371y 0OXKUIAHUS.

Mecta oxunanus JOIKHBI ObITE 000OPYIOBaHbI CTYJIbIMH, KPECEIbHBIMU CEKLUSIMU,
CKAMBSIMH.

KonndectBo MecT OXuIaHUS ONpenesieTcs] UCXOos M3 (PaKTUYECKOM HArpy3ku U
BO3MOXKHOCTEH JJI UX pa3MeIlEHUs.

19.4. TpeOGoBanuss K MecTaM JUisl 3alOJHEHHUS 3alpOCOB O TMPEIOCTABICHUH
MYHULUIAJIBHON YCIYTH.

MecTta nans 3amoigHEHUs JOKYMEHTOB JOJIKHBI OBITh OOOpPYIOBaHbBI CTYJIBSMU,
croiiaMu (CTOMKamMH) U oOeclmeueHbl oOpasllaMu 3aloJIHEHHUS JIOKYMEHTOB, OJaHKaMu
3asIBJICHUI U KAHIEJSIPCKUMHU MPUHAJICKHOCTIMU.

19.5. TpeboBanust k MHGOPMAIMOHHBIM CTEHIAM C oOpa3llaMH MX 3alOJIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOUMBIX JJIs IPEAOCTABICHHUSI MyHUIIUITAILHON YCIYyTH.

Mecta s nHGOPMUPOBaHHUS, TIPEIHA3HAUYEHHBIC JJI1 O3HAKOMIICHUS 3asBUTENECH C
WH(OPMAIIMOHHBIMY MaTepUaTaMH, 000PYyIOTCS HHGOPMAIIMOHHBIMH CTEHIAMHU.

Ha mHdopmanMoHHBIX cTeHJaX WM WH()OPMAIMOHHBIX TEPMHUHANIAX pa3MelaeTcs
BU3yaJbHas, TEKCTOBAash M MYyJIbTHUMEAMWHAas HMHQOpMAIUS O MOpsIKE MPEJoCTaBICHUS
MYHHUIUTATBEHON yeinyrd. MH(opManroHHbIe CTEH/bl yCTaHABIMBAIOTCS B YIOOHOM st
rpaKJaH MECTE€ U JOJIKHBI COOTBETCTBOBATh ONTHUMAJbHOMY 3PUTEIBHOMY M CIyXOBOMY
BOCHPHUSITHIO 3TON MHPOPMALIUU TpaXKIaHaAMH.

19.6. TpeboBanus k 00eCreYEHUIO JOCTYITHOCTH Il MHBAJIUIOB B COOTBETCTBUU C
3aKOHOAAaTeNIbCTBOM Poccuiickoit Denepannu 0 COUAIBHON 3aIIUTE HHBAIUIOB:

- ycioBHs ANl OECHpEemsITCTBEHHOI'O JOCTyNa K OObEeKTaM, MEcTaM OTIbIXa U K
NPEIOCTABISIEMBIM B HUX YCIyram;

- BO3MOXHOCTb CaMOCTOSITENIBHOIO NEPEIBUKEHUS IO TEPPUTOPUH, HA KOTOPOU
pacmookeH O0BEKT, BXOJa B TaKHEe OOBEKTHI U BBIXO0JIa U3 HUX, MOCAJIKH B TPAHCTIOPTHOE
CPEJIICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOIB30BAHUEM Kpecaa-KOJSCKH;

- COMPOBOKJCHHE MHBATUI0B, UMEIOIINX CTOWKHE pacCTpoiicTBa (PYHKUIMHU 3pEHUS U
CaMOCTOSATEIBHOTO IEPEABIKEHNUS, M OKa3aHUE UM ITOMOIIN Ha O0BEKTE;

- COJICHCTBME MHBAJIMIY NPU BXOJE B 3/IaHUE U BBIXOJIE U3 HEro, HH(HOPMHUPOBAHUE
MHBAJIN/A O JIOCTYMHBIX MApUIPyTaxX OOIECTBEHHOTO TPAHCIIOPTA;

- nyOnupoBaHWE HEOOXOAMMOW Ui WHBAIHIOB 3BYKOBOM H  3pPUTEIBHOMN
uHpOpMaINY, a TAK)Ke HAAMKCEH, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoil HHGOpMauu



3HaKaMM,  BBINOJHEHHBIMU  penbedHO-ToueuHbiM  mipudtoM  bpaitnsg,  gomyck
CypIOTepeBOAUMKa U TU(DIOCYPAONIEPEBOTUNKA;

- JIOMyCK Ha OOBEKTHl COOAKU-TIPOBOJIHUKA TMPHU HAJUYUU  JIOKYMEHTA,
NOJITBEPKIAIOIIETO €€ CIENHATbHOE O0yYeHUE U BbIAABAEMOro mo (Gopme M B MOPAJKE,
KOTOpBIE  OMNpeAeNsaoTcss  (enepaJibHbIM  OpPraHOM  UCIIOJIHUTEIBHOM  BJIACTH,
OCYHIIECTBIISIIOIIMM (YHKIIUU IO BBIPAOOTKE U pealli3allyl TOCyIapCTBEHHONW MOJUTHKU U
HOPMAaTUBHO-TIPaBOBOMY PETYJIMPOBAHUIO B Cepe COMANBbHON 3aIUThl HACETICHUS;

- OKa3zaHWe JOJDKHOCTHBIMHM JIMIIAMH, MPEAOCTABISIIOIIMMUA YCIyry, IOMOIIH
WHBaJUJaM B TPEOJOJIEHUU OapbepoB, MEIIAIOIIUX MOJYYCHHIO UMHU YCIyT HapaBHE C
JIPYTUMU JTUIAMU;

- BBIJIEJICHUE HA BCEX IMApPKOBKaxX OOIIETr0 MOJIb30BAHMS, OKOJO OOBEKTOB M MECT
oTnbiXxa, He MeHee 10 MPOIEHTOB MeCT (HO HE MEHee OJHOro Mecrta) Ui OecruiaTHOU
MAapKOBKM TPAHCHOPTHBIX CPEIACTB, ymopaBiaseMblx wuHBanuaamu [, I rpynn, u
TPAHCIIOPTHBIX CPEJCTB, MEPEBO3SUIUX TAKMX WHBAIUIOB W (WUiU) HeTed-uHBanuaoB. Ha
rpaxkaaH u3 uncia nHBanuaoB Il rpynmnel pacnpocTpaHsatoTCsT HOPMBI HACTOSIIEN YacTH B
nopsaake, onpenenseMoMm IlpaBurensctBoM Poccuiickorn @Penepanun. Ha ykazaHHBIX
TPAHCIIOPTHBIX CPEACTBAX JOJDKEH OBITh YCTAHOBIICH OMO3HABATENbHBIN 3HAK «HBamUI» U
uH(popManus 00 3TUX TPAHCIOPTHBIX CPEACTBAX JOJDKHA ObITh BHECEHA B (pefepaibHBbIN
peecTp UHBAJIUIOB.

- HaJJexaliee pa3MelleHue Oo0OpyIOBaHHMA M HOcHUTeled uH(opMaIuy,
HEOOXOUMBIX ISl oOecrieueHus: OeCnpensITCTBEHHOIO JI0CTYyNa UHBAIUJIOB K O0OBEKTaM U
yCJIyraM ¢ y4eTOM OIPaHUYEHHI UX KU3HEAEATEIbHOCTH.

B cnyuasix, ecnu cymecTByromye 0o0bEKThl HEBO3MOXKHO MOJHOCTHIO MPUCTIOCOOUTH
C y4€TOM MOTPeOHOCTEN MHBAJINAOB, 10 UX PEKOHCTPYKUUU WU KaMUTAJIBHOTO PEMOHTA,
MPUHUMAIOTCSl COTJIACOBAHHBIE C OJHMM M3 OOIIECTBEHHBIX OOBEAMHEHUW HWHBAIIUIIOB,
OCYILIECTBIIIIOUIUX CBOIO JESATEIBHOCTh HAa TEPPUTOPUM IIOCEIEHHUS, MYHHULHUIIAIBHOTO
paiioHa, TOpOICKOT0 OKpYyra, MUHUMAJIbHBIE MEPHI sl 00ecrieyeHus TOCTyIa HHBAUIOB K
MECTY MPEeOCTaBIECHUS MYHUIMIAIBHON YCIYTH JIN0O, KOTJa 3TO BO3MOXHO, 00€CIeUnTh
MPEIOCTaBICHHEe HEOOXOAMMBIX YCIYyr TI0O MECTy JKUTEIhCTBA WHBAJIWAAa WU B
JUCTAHLIMOHHOM PEXUME.

19.7. JlomkHOCTHBIC  JMIla, paboTaromue ¢  HWHBAJUJIAMH,  IPOXOJST
MHCTPYKTUpPOBaHHEe WM oOOydYeHHe IO BONpOCAM, CBSI3aHHBIM C oOOecreueHueM
JMOCTYITHOCTA JJIE HUX OOBEKTOB COIMAIbHOM, WHXXEHEPHOW U  TPAHCIOPTHOM

UHQPACTPYKTYp U yCIYT.
20. IToxka3aTeu JOCTYIHOCTH M KA4eCTBA MYHUIIUNIAJIBHOMN YCJIYyTH

20.1. TIlokazarenmssMu JOCTYITHOCTH MPEIOCTABICHUS MYHULIHUNAIBHOW YCIyTH
SABJISIFOTCSA:

- IpU MPEIOCTABICHUM MYHULMNAIBHOW YCIYIM KOJIMYECTBO B3aUMOIECHCTBUN
3asgBUTEN C JOJDKHOCTHBIMM JinuaMu OpraHa, OTBETCTBEHHBIMHM 3a IPEJOCTaBIICHUE
MYHHUIMIAIBHON yciyru, He 6onee 3-X pas, MpOoJ0JKUTENBHOCTh KaXJI0T0 oOpallleHus He
HpeBBILIAET 15 MUHYT;

- BOSMOKHOCTb IIOJIyYEHUsI CBEICHUM O XOJ€ MPENOCTaBICHHUS MYHULHUIIAIBHOU
ycayru nocpenactsom EINTY, PIITY (B cioydae momauw 3asBiCHUS B DJEKTPOHHOM BHJIE
yepe3 EIITY, PIIT'Y), anekTpoHHOI MOYTHI, a TakXke MO CIpaBOYHbIM Tenedonam Oprana,
NPEIOCTABISIONIET0 MYHULIMIAIbHYIO YCIYry W JHM4YHOro nocemenuss OpraHa, B
ycTaHoBIIeHHOE rpaduxoM paboTsl Bpems. Ilonaydenne cBeaeHHi 0 X0ae NMPeJOCTaBICHUS



MYHULMIAIBHOHN ycnyru myteMm ucnoiab3oBanus EINI'Y, PIII'Y Bo3MoxkHO B 1r000€ BpeMs ¢
MOMEHTA [0Ja4M IOKYMEHTOB;

- MyYHULUIAIbHAs yCIyra HpeJOCTaBISETCS MOCPEICTBOM MHOTO(QYHKIMOHAIBHBIX
LEHTPOB B COOTBETCTBUU C JEHCTBYIOIINM COIIAIIEHUEM O B3aUMOICHCTBHUH, 3aKITIOUEHHOM
Mexay Opranom u I'BY PK «M®I11»;

- BO3MOYKHOCTh MOJY4YEHHS MYHULMNAIBHOW YCIYTM MOCPEICTBOM 3ampoca o
IPEIOCTABICHUH HECKOJbKMX MYHHUIMIAIBHBIX YCIYT, IOCPEACTBOM KOMIUIEKCHOTO
3amnpoca OTCYTCTBYET.

20.2. KayecTBO mNpenoCTaBICHUS MYHULUIAIBHON YCIYTH XapaKTEepU3yeTcs
IPEIOCTABICHUEM  MYHULUIAIBHOM  YCIYrM B COOTBETCTBMM CO  CTaHJIApPTOM
IPEIOCTABIECHNUS MYHULIUIIAIbHON YCIIYTH, & TAKXKE OTCYTCTBUEM:

- 0€30CHOBATENIbHBIX  OTKA30B B TMpHEME 3asdBICHUA O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIIYTH OT 3asBUTEJIEH U B MPEIOCTABICHUN MYHULIUIAIIBHOW YCIYTH;

- HapyILLIEHUH CPOKOB MPEAOCTABICHUS MyHULIMITAILHON YCIYyTH;

- ouepene mpu npueMe 3asBICHUI O MPEAOCTABICHUN MYHULUIIAIBHOW YCIYyTH OT
3asiBUTEJIEN U BblJaue pe3yJbTaTOB MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

- HEKOMIIETEHTHOCTH CIIELIMAJIUCTOB;

-kanmob wHa geiictBus (Oe3meiicTBHME) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE
OTHOILIEHHE K  3asBUTEISIM  CHELUUAJUCTOB, OCYHIECTBISIOMIMX  IPEIOCTaBICHUE
MYHULUIIAJIBHON yCIIYTH.

21. Nuble TpeOOBaHUSA, B TOM YHCJIE YYUTHIBAKOLIHE 0COOEHHOCTH
NPeI0CTABJICHUS MYHHIMNIAJIBHOH YCJIYIH 110 IKCTEPPUTOPHAJIBHOMY NPUHIUIY (B
cay4ae, ecJiM MyHHIHMIIAJIbHAS yCJIyra NpeaocTaB/IsieTcs M0 IKCTEPPUTOPHATBHOMY

NPUHIUIY) U 0COOCHHOCTH NPEIOCTABJICHU MYHHIIUNIAJIBHON YCIYIH B 3J1eKTPOHHOM

dpopme

21.1. MyHununanbHas yciayra 1O OKCTEPPUTOPHAIIBHOMY NPHUHIMIY  HE
IPEIOCTaBIISIETCS

21.2. OcoO6eHHOCTH MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH B AJIEKTPOHHOM BHJIE.

[IpenocraBieHne MyHULMOAIbHOW YCIYyTM B 3JEKTPOHHOH (opme, mocpeacTBoM
EIII'Y, PIII'Y, ocymecTBiuseTcs MOCIE €€ IepeBofa B DJJIEKTPOHHBIM BHUJ B IOPSAKE,
YCTaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

OOpaieHue 3a MOJyYEHHEM MYHUIUNAIBHOM YCIYI'M MOXET OCYIIECTBISATHCS C
MCIIOJIb30BAHUEM JJIEKTPOHHBIX JIOKYMEHTOB, MOJAMHUCAHHBIX JJIEKTPOHHOW MOJIUCHIO B
cooTBeTcTBUU C TpeboBaHusMu denepanbHoro 3akoHa «OO0 3JIEKTPOHHOM IMOANUCH» OT
06.04.2011 Ne 63-®3 u TpeboBanusmu DenepanbHoro 3akona Ne210-D3.

3anpoc U MHBIE JOKYMEHTbHI, HEOOXOAUMBIE JUIsl MPEAOCTABICHUS MYHULUIATBLHOU
YCIIyTH, MOJNUCAHHBbIE MPOCTONW DSJIEKTPOHHOM MOAMHUCHI0 M TIOJAHHBIE 3asgBUTENEM C
cobmoieHreM TpedoBanmil yactu 2 ctathk 21.1m yactu 1 cratbu 5 denepanbHOTO 3aK0HA
«O06 »onexkTpoHHOM mnomanucu» U TpeboBaHusiMu DenepanbHoro 3akoHa Ne210-D3,
NPU3HAIOTCS ~ PABHO3HAYHBIMU  3alpOCy M HHBIM  JIOKYMEHTaM, MOANHCAHHBIM
COOCTBEHHOPYYHOH TMOAMMCHIO M TMPEJICTaBICHHBIM Ha OyMa)XHOM HOCHUTeNle, 3a
UCKJTIOYEHUEM CIIy4aeB, eciu (eaepalbHbIMM 3aKOHAMHM WM WHBIMA HOPMAaTHUBHBIMU
NPABOBBIMU aKTaMU YCTAHOBJIEH 3alpeT Ha oOpallleHHe 3a MOJy4eHHEeM MYHHUIMIAIbHON
YCIIYTH B 3JIEKTPOHHOI (opme.

B coorBerctBum ¢ mnyHkrom 2(1) IlpaBun omnpeneneHuss BHAOB 3JIEKTPOHHOMN
HOJIUCH, HCIOJIB30BaHUE KOTOPBIX JIOMYCKAaeTCs NpHU OOpaIleHWd 3a TOITyYeHHEM
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FOCYJapCTBEHHBIX M  MYHHUIMNAIbHBIX  YCIYT, YTBEPXKIEHHBIX IOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit deneparuu ot 25.06.2012 No 634 «O BuIax 3J€KTPOHHOMU
MOJAMKUCH, HWCIOJIB30BAaHUE KOTOPBIX JOIMYCKAaeTcss Mpu OOpallleHHH 3a TMOJIyYEeHUEM
FOCYJapCTBEHHBIX W MYHUIIMNAIbHBIX YCIYT» 3asBUTENb - (U3UYECKOE JUIO BIpPaBE
WCIIONIB30BaTh IMPOCTYIO JJEKTPOHHYIO TOJAMKWCh B Cilydae, €CIM HWIASHTUPUKAHUSA W
ayTeHTH(UKAIUSA 3aiBUTENS - (U3UYECKOTO JIMIA OCYIIECTBISIOTCS C HCIOJIb30BaHUEM
€ANHON CHUCTeMBbl MICHTU(PUKAIUK U ayTeHTU(DUKALMU, TPU YCIOBUHU, YTO MPHU BbIIaye
KJII04a TPOCTOM DJIEKTPOHHOW MOJIMUCH JIMYHOCTh (PU3UYECKOTO JIMIAa YCTaHOBJICHA IPH
JIMYHOM MpUEME.

21.3. 3asBneHWe W JOKYMEHTHI, yka3aHHble B myHKkTax 9.1, 9.2 mHacrosmero
AJIMUHHCTPATUBHOTO PETJIAMEHTA, MPEJCTaBICHHbIE B (pOpME DAIEKTPOHHOTO JIOKYMEHTa
yepe3 EIIIY, PIII'Y mnoamuceiBaroTCs 3asBUTEIEM JHOO TPEACTaBUTEIEM 3asBUTEIS C
WCIIOJIb30BaHUEM TPOCTOM JJIEKTPOHHOM MOANUCH (ABTOMAaTHMYECKU) WU YCHUICHHOM
KBATU(UIUPOBAHHOMN AJIEKTPOHHON MOAMUCH 3aABUTEINS (MPEICTABUTEINS 3aIBUTEIS).

[Ipu mpencrapieHny 3asBICHUS MIPEACTaBUTENIEM 3aIBUTENSA B (JOpPME IEKTPOHHOTO
JOKyMEHTa K TaKOMY 3asBJICHHUIO TMpHUJIaracTcs HaJUIeKamuM o0pa3oM ogopMIIeHHAS
JIOBEPEHHOCTh B (POpME 3IEKTPOHHOTO JTOKYMEHTA, MOAMHCAHHOTO JHIIOM, BBIJIABIIUM
(moamucaBmIMM) JTIOBEPEHHOCTb, C WCIIOJIB30BAHUEM YCHJICHHOW KBaIU(UIIMPOBAHHON
AJIEKTPOHHOM MOIKCH (B Clydae, €Clv MPeICTaBUTEIb 3asIBUTEIISI ACHCTBYET HA OCHOBAHUH
JIOBEPECHHOCTH).

I11. CocTaB, noc/jie0BaTeIbHOCTh U CPOKHU BHINMOJTHEHUS AIMUHHCTPATHUBHBIX
npoieayp, TpeboBaHus K NOPSIAKY UX BBINOJHEHHUS, 0COOEHHOCTH BbINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEIYP B JIeKTPOHHOI ¢opMe U B MHOTO()YHKIMOHATIHHOM
LHeHTpe

22. UcyepnbIBAOIIM NIepeYeHb A/IMUHUCTPATHBHBIX NIPOLEAYP NPH
NpeJoCTaBICHUY MYHULUNIATBHON YCIyTrd

22.1. llpenocraBiieHHEe MYHUIIMTIATBHOW YCIYrd BKIIOYAET B ce0s CIeayrolue
aJIMUHUCTPATUBHBIC MTPOIICAYPHI:

1) mnpuem wu peructpanus 3asBICHUS HW JOKYMEHTOB, O0O0s3aTEIbHBIX K
MPEI0CTABICHUIO;

2) paccMOTpEHUE NPEACTaBICHHBIX TOKYMEHTOB;

3) NpUHATHE PEIICHUS O MPEI0CTABICHUNA MYHUIIUIAILHOW YCITYTH;

4) BblJaya WIM  HANpaBJICHWE  3aABUTENIO  pe3yJibTaTa IPEJOCTaBICHUS
MYHUIUIIAIBHON yCIIYTH.

23. Ilpuem u perucrpanus 3asiBJIeHUs] U JOKYMEHTOB, 00513aTeJIbHBIX K
NpeaoCcTaBICHUIO

23.1. OcHoBaHmeMm Ui HayajJa aJMHHUCTPATUBHOM MpPOLEAYpPhl SBISAETCS
MOCTYIUIGHWE B  OTHEN, COOTBETCTBYIOUIErO  3asiBi€HUsA.  3ampoc  (3asiBICHUE)
IpeJCTaBIseTCs 3asBUTENEeM (IpeactaBuTesieM 3asButTens) B Oprad, MOCPEICTBOM
MOYTOBOM CBSI3U WM B 3JeKTpoHHOU (opme uepe3 EITY, PIITY, nubGo npu auyHoM
oOpallleHud B MHOTO(DYHKIIMOHATBHBINA LEHTP.

CrienyanucT, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALIMIO JTOKYMEHTOB, ITPOU3BOAMT
IpUEM 3asiBJICHUS, COTIACHO YCTAHOBIEHHOU (OopMe, U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB



JMYHO OT 3asIBUTEJISI WM €r0 YIOJHOMOUYEHHOTO MpeAcTaBuTeNsA. B ciydae npeacraBiieHus
3asBJI€HUS] IPU JIMYHOM OOpAIlleHWW 3asBUTENs WM [PEeICTaBUTENs  3asiBUTEIS
IPEIbABISAETCS JAOKYMEHT, YIOCTOBEPSAIOIIMA COOTBETCTBEHHO JHMYHOCTH 3asABUTENS WU
IPEJICTaBUTENS 3aBUTEIIS.

JIuno, mMmeromiee NpaBo JIEHCTBOBaTh 0€3 JTOBEPEHHOCTH OT MMEHU HOPUIUYECKOTO
JMLA, TPEAbABIAET JTOKYMEHT, YJOCTOBEPSIOIIUN €ro JMYHOCTh, U COOOIIAeT PEeKBU3UTHI
CBUJIETENILCTBA O TOCYAAPCTBEHHOM pPETUCTpalUy IOPUAMYECKOrO JHIa (JIMCTa 3alucu
EnnHoro rocynapcTBEHHOTO peecTpa IpUINYECKUX JIUL), a IPEICTABUTEIb IOPUANYECKOTO
JMIA IPEIbABIAET TAaKKE JOKYMEHT, MOATBEPKAAIOIIMM €r0 IOJHOMOUYHNS IE€HCTBOBATh OT
MMEHHU 3TOT0 IOPUAMYECKOIO JIMILA, WM KOMHIO 3TOTO JOKYMEHTA, 3aBEPEHHYIO I€YaThiO
(mpu HANMYUU TI€YaTH) U MOANKCHIO PYKOBOJIUTENS 3TOTO FOPUINYECKOTO JIHIIA.

IIpy npencraBneHuM 3asABUTENEM JOKYMEHTOB YCTAaHABIMBAETCA JINYHOCTH
3asABUTENA, IMPOBEPSIOTCA  IIOJHOMOYMS  3asBUTENs,  OCYIIECTBISAETCA  IPOBEpKa
COOTBETCTBUS CBEJICHUI, YKa3aHHBIX B 3asBJICHUU, IPEJICTABICHHBIM JOKYMEHTAM, ITOJIHOTA
U MPaBUIIBHOCTh O()OPMIICHHUS 3asBICHMUS.

B xome mpuema 3asBiI€HUS M IPUWIATa€MBIX K HEMY JOKYMEHTOB CIIELHUAJIUCT
OCYIIECTBIISIET UX MPOBEPKY HA:

- IPAaBUJIILHOCTH 0(OPMIICHUS 3asIBICHHUS;

- KOMIUIEKTHOCTh IIPWJIOKEHHBIX K 3asBJICHUIO0 JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
9.1. HacTosiero AJMUHUCTPATUBHOTO PETIAMEHTA;

- OTCYyTCTBME€ B 3aBJICHMM W TMPWIAraéMblX K 3asBJICHUI0O JIOKyMEHTax
HEOTOBOPEHHBIX HCIIPABJICHUM, CEPhE3HBIX MOBPEXKIECHUN, HE MO3BOJIIOIINUX OJHO3HAYHO
UCTOJIKOBATh UX COJIEPKaHUE, TOTIUCTOK JINOO MPUITHUCOK, 3a4€PKHYTHIX CJIOB;

- OTCYTCTBHE B 3asBJICHUU U NPUIATAEMbIX K 3aiBJICHHUIO JOKYMEHTax 3alucei,
BBITIOJTHEHHBIX KapaHAalloM.

[Tocne npoBepky JOKYMEHTOB CIEIMATUCT Ha 00OPOTHOI CTOPOHE 3asiBICHUS CTABUT
OTMETKY O COOTBETCTBHM JOKYMEHTOB TMPEABSABISEMbIM TpeOOBaHUAM, IOCIE YEro
3asBJICHHE PErHUCTPUPYETCS B JKypHAJle ydeTa BXOMSIIMX JOKYMEHTOB, Ha HEM CTaBUTCS
HOMEp U J1aTa PETUCTpaLyu.

3asBUTENIO BbIJAETCs pacnucka (mpujoxkeHue 4 K AJIMUHHCTPAaTUBHOMY
perjiiaMeHTy) B MOJYYEHUH OT 3asiBUTENII JOKYMEHTOB C YKa3aHMEM MX MEepeuHs U JaThl
nosiydeHus Opranom, mperoCTaBISIIOIINM YCIYTY, MOPSIAIKOBOIO HOMEpA, TAKOIo K€, 4TO U
B KypHase, PO, 10IKHOCTH U NOIANHUCHIO COTPYAHMKA, & TAKXKE C yYKa3aHUEM IEpeuHs
CBEJICHUN M JOKYMEHTOB, KOTOpbIE OyAyT MOJY4EHbI MOCPEACTBOM MEXKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3auMoOJeWcTBUA. B ciywyae mpencraBieHuss JOKYMEHTOB uepe3
MHOTO()YHKIIMOHAJIBHBINA IIEHTP paclucKa BBIJAETCS yKa3aHHBIM MHOTO()YHKIHOHAJIBHBIM
LEHTPOM.

23.2. Tlpu ycrtaHOBIEHUH (PAKTOB OTCYTCTBUS HEOOXOJAUMBIX JIOKYMEHTOB,
HECOOTBETCTBHUS MPEIOCTABICHHBIX JTOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B MyHKTax 9.1.
— 9.2. AIMMHHMCTPAaTUBHOTO pErJaMEHTa CIELMAIUCT YBEAOMJIAET 3asBUTENSA JINYHO O
HAJIMYUU MPENSATCTBUM Ui BbIJAYM apXUBHBIX CIIPABOK, APXMBHBIX BBIIMCOK M apXUBHBIX
KONUH, OOBSICHSET 3asIBUTEIIIO COJEP>KaHUE BBISBICHHBIX HEJOCTATKOB B MPEJCTABICHHBIX
JOKYMEHTAax W MpeJUIaraeT NpUHATh MEPHI 110 UX YCTPAHEHUIO.

23.3. B cnyuae, ecnu 3asBI€HHE M JOKYMEHTHI, yKa3zaHHbIE B myHKTax 9.1. — 9.2.
HACTOSALIETO AJIMUHUCTPAaTHUBHOTO perliaMeHTa, MpeacTaBieHbl B OpraH MmocpeacTBOM
MOYTOBOTO OTIPABIICHUSA, pACIHUCKA B TMOJYYEHUU TAKUX 3asABJICHUS M JIOKYyMEHTOB
HanpasisieTcs OpraHoM Mo YKa3aHHOMY B 3asIBJIEHUH ITIOYTOBOMY a/Ipecy B J€Hb IOTyYEHUs
OpraHom 1OKyMEHTOB.



23.4. Tlomydyenue 3asBICHHS W JOKyMEHTOB, yKa3aHHbIX mmyHKTax 9.1. — 9.2,
HACTOALIETO AJMUHUCTPATUBHOTO PEMIAMEHTA, MPEACTABISIEMbIX B (OpME 3IEKTPOHHBIX
JOKYMEHTOB, TOATBEP)KJAETCS IyTEM HANpPaBJICHUS 3aABUTENI0  (IIPEICTABUTEIIO
3asBUTENISA) COOOILEHUS O IMOJYYEHHH 3asBICHHUSI U JOKYMEHTOB C yKa3aHHUEM BXOZSIIETO
PErUCTPaiMOHHOTO HOMEpA 3asiBJICHUS, JaThl IOJIYyYEHHUs 3asBJICHUS U JOKYMEHTOB, a TaKXKe
nepeyeHb HaMMEHOBAaHUHM (PaillioB, MPeACTaBICHHBIX B (OPME AIIEKTPOHHBIX TOKYMEHTOB, C
yKa3aHHUEM UX 00beMma.

CooOuieHre 0 MOJIYyYEHUU 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1.
HACTOSIIIET0 AJIMUHHCTPATUBHOTO PEMIAMEHTA, HAPABIISIETCS 110 YKA3aHHOMY B 3asiBJICHUU
ajzipecy 3JEKTPOHHOM MOYTHI UM B JTUYHBINA KaOMHET 3asBUTENS (IPEICTABUTENS 3asIBUTENs)
Ha EIIT'Y, PIIT'Y B cnydae npencrasineHus 3asBiaeHns U JoKkymeHToB yepes EINTY, PIITY.

23.5. 3asBneHUE W JOKYMEHTHI, TMPEACTABICHHbIC 3asBUTENIeM (IIpelICTaBUTEIEM
3asBUTEINA) 4Yepe3 MHOTO(PYHKIMOHANBHBIA LEHTP MEepPeAaroTCsi MHOTO(YHKIIMOHAIBHBIM
neHtpom B Opran Ha OyMaXHOM HOCHUTENE, a IMoclie OOeCleueHusl TEeXHUYECKOM
BO3MOXXHOCTH, - W B DJJIEKTPOHHOM BHJE, B CpPOK, YCTAHOBJICHHBIN COIVIAILICHHEM,
3axtoueHHbIM Mexay Opranom u I'BY PK «M®L».

23.6. KpurepueM OPUHATHS PEIICHUS SBISICTCS HAIMYHME 3aABJICHUS WU TOJIHOTO
KOMIUIEKTA JIOKYMEHTOB, 00513aTE€IbHBIX JJIs IPEAOCTaBICHHS MyHUIIUTIAILHON YCIyTH.

23.7. Pe3ynpTaroM UCIOJHEHUS AJMUHUCTPATUBHOW MpPOLEAYpPHl  SBISETCA
perucTparys NOCTYIUBIIETO 3asBICHUS U MOJTHOTO KOMIUIEKTa JIOKYMEHTOB, 0053aTeIbHBIX
JUISI IPEAOCTABICHUS! MyHUIIMITAJIBHON YCIyTH.

23.8. Cnocobom (ukcanuu pesynbTaTa aAMUHUCTPATUBHON MPOIEAYPHI SIBISETCS
perucTpanus 3asBieHUs U JOKYMEHTOB B KypHAJI€ y4eTa BXOJIALINUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble myHKTamMu 23.1. — 23.2. OCyHIECTBIISIIOTCS B
Te4eHHe 15 MUHYT.

Peructpanus 3asBrnenHus mnoctynuBiiero B OpraH OT MHOTO(YHKIIMOHAIHHOTO
IIEHTPa, OCYIIECTBIIAECTCS B TeUeHHe | pabodero JHS WIM Ha CIETYIONINI IEeHh C MOMEHTA
ero noctyrmieHus B Oraen.

24. PaccmoTpeHue MpeacTaBJIeHHbIX JIOKYMEHTOB

24.1. OcHoBaHMEM JIsl Havajaa aJMUHUCTPATUBHOUN MPOILEAYPHI IO PACCMOTPEHUIO
IPEACTABIEHHBIX JOKYMEHTOB SIBJISETCA IOJYYEHHE JOJDKHOCTHBIM JIMIIOM OTAENa,
OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, 3asBJIEHUS C KOMIUIEKTOM IPHJIAraeMbIX
JIOKYMEHTOB.

3asBIIEHUE PETUCTPUPYETCS B OTAENE WU MEpelaeTcs HadaJbHUKY OTHAENa WU
YIOJJHOMOYEHHOMY JIMILY OTZENA.

HavyanpHuk oTaena uiaM ynmoJHOMOYEHHOE JIMLO OT/eNla B COOTBETCTBHM CO CBOEH
KOMIIETEHIIMEN  Tepenaer 3asBJIEHHE IS HUCIOJHEHUS  JOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 33 paCCMOTPEHUE MOCTYNHBIIETO 3asIBJICHUS.

JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 PACCMOTPEHHUE MOCTYIUBILETO 3asIBICHUS:

- TpoOBepsieT KOMIUIEKTHOCTh TOJIY4YEHHBIX JIOKYMEHTOB W CBEACHUH, B HUX
coJiepKalIuxcs;

3anpoc, He OTHOCSIIIMKCA K cocTaBy XpaHsamuxcs B OpraHe JOKYMEHTOB
(HenmpouIbHBIN 3ampoc), B TeUeHUE 7 KaJeHAAPHBIX JHEW CO JHS pEerucTpanuu 3amnpoca
HampaBigeTCs B OpraHU3alfio, A€ MOTYT XpPaHUTbCA HEOOXOJUMBbIE JOKYMEHTBHI C
YBEIOMJIEHUEM 00 3TOM IOJIb30BATEIS.



B cayyae oTcyrcTBMS OCHOBAaHM [UIsi OTKaza B IpUEME JIOKYMEHTOB,
NpeIyCMOTPEHHbIX MNyHKTamu 12.1. wm 12.2. Hacrosmero AJIMHUHUCTPATUBHOTO
periaMmenTta, cnenuaiuct Otaena, OTBETCTBEHHBIM 3a PAacCMOTPEHHME MPEICTABICHHBIX
JOKYMEHTOB KOMILUIEKTYET NPEJOCTABICHHBIE TOKYMEHTHI B YUETHOE JIE€JI0 3asBUTEII.

24.2. Kpurepuem NpUHATHS PEIICHUS SBISETCS OTCYTCTBHE OCHOBAHUU JJISi OTKa3a
B [IpUEMe JJOKYMEHTOB.

24.3. Pe3ynpTaToM UCIIOJHEHUS AIMUHHUCTPATUBHOW MPOLEAYpPHl  SIBISAETCA
dbopMUpOBaHUE YUETHOTO JIENIa 3asiBUTEISL.

24.4. Cnocobom (ukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOIEAYpPHI SIBISIETCS
3aperucTpUpPOBAHHOE 3asBIICHHUE.

MakcumanbHBIM CPOK BBINOJIHEHUS aAMUHUCTPATUBHON MPOLEAYpPhl COCTABISAET 3
pabouux JHS.

25. IlpuHsiTHE pelieHus 0 NMPeA0CTABJICHUN MYHUIIUTIAIbHON YCJIYTIH

25.1. OcHoBaHueM AJisl Havaja aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS HaJIUYUe
MOJIHOTO TMAaKeTa JOKYMEHTOB, HEOOXOJMMOIO [UIsl MpPEeJOoCTaBICHUS MYHUIUMNAIbHOU
YCIIyTH.

Crnennanuct Otzena Ha OCHOBaHUM CBEJICHUN:

- IPUHUMAET PEUIEHUE O IPEIOCTABICHUH MYHULIMIIAIBHON YCIIYTH;

- TNOATOTaBIMBAa€T B  JBYX  OK3EMIUIIpaxX  pe3yJabTaT  MPeJOCTaBICHUS
MYHHMIMIIAIBHON YCIYTH;

- B Cllyyae HEMOJHOTHI COCTaBa JIOKYMEHTOB, HEOOXOAMMBIX JAJISl MPEAOCTABICHUS
MYHHULMIAIBHON yciyrH, cneunanuct Otaena B TedeHue 7 AHEW HamnpaBiiseT YBEJOMIICHUE
00 OoTKa3e B MPeI0CTaBICHUN MYHULIUIIAIbHOM YCIIYTH.

CrpaHu1pl TOKyMEHTA, HOATOTOBIEHHOTO B XO/I€ MPEJOCTABIECHN MYHULIUIIAJIbHOU
YCITyTH, KOJMYECTBO KOTOPBIX 00Jiee OJJHOM, TOJIKHBI OBITh IPOHYMEPOBAHBHI.

25.2. ApxuBHble crpaBku odopmisiorcss Ha Onanke Oprana (apxuBa Oprana,
opraHu3aiumn) ¢ o0o3HaueHneM Ha3zBaHus Buja qokymeHTa: «KAPXVBHAS CITPABKAY.

ApxuBHas cIpaBKa NOJANHUCHIBAaeTCS pykoBoautTenemM OpraHa wWiIM  HHBIM
YIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIMLIOM U 3aBEPSETCS MeUaThi0 OpraHu3aliim.

ApxuBHas crHpaBka, O0OBEM KOTOpPOM TMpEBHINIAET OJWH JIUCT, JOJIKHA OBITh
IIPOHYMEPOBAHA.

B TekcTe apXuBHOM cpaBKU B XPOHOJOIMYECKOM MTOCIEA0BATEIIBHOCTH U3J1ararTCs
COOBITHSI C YKa3aHMEM BHUOB HCIOJb30BAHHBIX JOKYMEHTOB, UX JaT M HoMepoB. B
ApPXUBHOM CIIPaBKE I0IyCKAETCS IUTUPOBAHUE JOKYMEHTOB.

HecoBnanenne OTIENbHBIX CBEACHUN/JAHHBIX JOKYMEHTOB CO CBEIEHUSIMH,
U3JI0’)KEHHBIMU B 3aIpoce, HE SIBISIETCS MPEMSATCTBHEM /JIsi BKJIIOYEHHUS UX B apXUBHYIO
CIPaBKy, €CJIM COBMAJCHHE BCEX OCTAJIBHBIX CBEACHHM HE BBI3BIBAET COMHEHUN B
TOKIECTBEHHOCTH JINLIA WX (PAKTOB, O KOTOPHIX TOBOPUTCS B IOKyMEHTAaX.

B apxuBHOW cHpaBKe AaHHBIE BOCHPOU3BOJATCA TaK, KaK OHM W3JI0XKEHBl B
JIOKYMEHTAaxX, a PacXOXKICHHs, HECOBMAJCHUS U HETOYHbIE Ha3BaHUS, OTCYTCTBHE HMEHH,
OTYECTBA, MHHUIIMAJIOB WM HAJIWYHE TOJBKO OAHOTO M3 HHUX JIOJKHBI OBITH OrOBOPEHBI B
TEKCTE crpaBKu B cKoOkax: «Tak B JokymMeHTe», «Tak B TEKCTEe OpUTHHATIAY.

CBeneHus, UMEIOIIMECS B apXHUBE MO 3ampocy 0 padboTe U (1in) yuede B HECKOIBKUX
OpraHu3anusIX, KaCarolIMecs: OJHOTO JINIA, BKIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXUBHOW CIpaBKHM B KAa4eCTBE NMPUMEUYAHHH MOTYT OBITH OTOBOPEHBI
Hepa300OpUYMBO HAMMCAHHBIC, HCIPABICHHBIE AaBTOPOM, HE TOAIOIIMECS MPOYTECHUIO



BCIICJICTBUE TOBPEXKACHUSI TeKCTa opuruHana: «Tak B TekcTe opuruHaiay, «B Tekcre
HEPa300PUHUBOY.

B Tekcte apxuBHOI cHpaBKM HE JOMYCKAIOTCS W3MEHEHHWs, HCIPABICHUS,
CYMMHUPOBaHUE [aHHBIX, KOMMEHTApWUU, COOCTBEHHBIC BBIBOJBI HCIIOJIHUTENS IO
COJICPKAHUIO JIOKYMEHTOB, Ha OCHOBAaHUM KOTOPBIX COCTAaBJI€HAa AapXWBHas CIPABKA.
[ToguncTKy M TOMapKU B ApXUBHBIX CIIPABKAX HE JOMYCKAIOTCS.

B apxuBHOU cnpaBke AOMKHBI OBITh MPUBEACHBI apXWBHBIE MHUGPHI U HOMEpa
JIMCTOB €AVHULl XPAHEHUS JOKYMEHTOB, UCIIOJIb30BABIINXCS JIJIs1 €€ COCTABIICHUS.

ITo 3ampocy monp30BaTeNeil apXUBHbBIE CIIPABKU MOTYT BbIAABATHCS B 3JIEKTPOHHOMN
dbopme Ha DIEKTPOHHOM HOcUTeNe JHOO TepechulaTbesi MO  HMHPOPMAIMOHHO-
TEICKOMMYHHUKAIIMOHHBIM ~ CETSIM.  DJIGKTPOHHBIE  apXUBHBIE CIOPABKU  3aBEPSIIOTCS
ANIEKTPOHHOW MOANMCHIO PYKOBOAMTENSI OpPraHU3alyyd WIM WHOTO YIOJHOMOYEHHOTO UM
JIOJDKHOCTHOTO JIULA.

25.3. ApxuBHBIE BBIIMCKM OQOPMISIOTCA Ha OJaHKe OpraHu3aluu (apXuBa
opraHu3aiumn) ¢ o0o3HaueHneM Ha3zBaHus Buaa nokymeHnTa: «KAPXVMBHA S BBITIMCKA».

B apxuBHOI BBINIMCKE Ha3BaHUE JOKYMEHTa, €0 HOMEP U JaTa BOCIPOU3BOIATCA
MTOJTHOCTBIO.

Brimucka nmpou3BOAUTCS TOJIBKO U3 TOKYMEHTa, B KOTOPOM COJEPIKUTCS HECKOIBKO
OTJIETIbHBIX, HE CBS3aHHBIX MEXAYy cO000N BOMPOCOB. BhIMucka MOJKHA BOCIPOU3BOIUTH
MOJIHBIMA TEKCT YaCTH IOKYMEHTA, OTHOCSIIIEHNCS K 3aIpocCy.

N3BneyenneM u3 TekcTa JOKYMEHTA JOJDKHBI OBITh MCUYEPHaHbl BCE HMMEIOIIUECS
JaHHBIE 110 3anpocy. Hayano u KoHel KakJI0ro U3BJICUEHHUS], a TAKKE MPOIMYCKHU OTIEIbHBIX
CJIOB B TEKCTE TOKYMEHTa 0003HAYAIOTCSI MHOTOTOYHEM.

B apxuBHOI BBIMHCKE MOKHBI OBITH CAETAaHBI COOTBETCTBYIOIIME MPUMEYaHUS U
OTOBOPEHBI YaCTHU TEKCTa OpUTHMHAJA, HEPa30OPUUBO HAMTMCAHHBIE, UCITPABICHHBIE aBTOPOM,
HE MOJAAIoIUecs MPOYTEHUIO BCIEACTBUE MOBPEXKICHHUS TEKCTa W JIPYTUM IMPUUMHAM.
OtnenbHBIE CIIOBA U BBIPAXXEHUSI JOKYMEHTA, BBI3bIBAIOIINE COMHEHHUS B UX TOYHOCTH, a
TaK)K€ WCIPABICHUs, TOAYUCTKHA, BBI3BIBAIOIINE COMHEHHE B HX JOCTOBEPHOCTH,
oroBapuBatoTcs: «Tak B mokymeHnte», win «B tekcte HepazbopunBoy, unu «Tak B TekcTe
opuruHanay. [locne TekcTa apXMBHOM BBIMMCKU YKA3bIBAIOTCS apXUBHBIN mudp U HOMEpa
JIUCTOB €AMHUIIBI XPAaHEHUSI APXUBHOTO IOKYMEHTA.

ApXUBHas BBINMHCKA TMOAMUCHIBACTCS PYKOBOAUTEIEM OpTraHU3alMU WA WHBIM
YIOJIHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM U 3aBEPSETCA MeYaThi0 OpraHu3aliu.

Ecnmn apxuBHas cnpaBka COAEPKUT HE BCE CBEACHUS IO 3alpocCy, TO, KaK MPaBuUio,
uH(popMalus 0 TOM, KaKue CBEJCHHUS U 3a Kakue rojibl B Oprane OTCYTCTBYIOT U MOYEMY,
I7Ie MOKHO IMOJYYUTh HEAOCTAIOIINE CBEICHMS W3JIararoTcsl B COMPOBOAUTEIHLHOM MUCHME
apxuBa K AapXWMBHOW CHpaBKe, KOTOpOe TIiedaraercs Ha OJaHKe NHUChMa apxuBa U
MOJAMKUCHIBAETCS PYKOBOJCTBOM apxuBa. Kpome TOro, B COMNPOBOAMTEIBHOE MHUCHMO
BKJTFOYAETCsl MH(OpMaILMsI O HATUYUHU WJIM OTCYTCTBHUU CBEJICHMM MO KOJaM BHJIOB OILIATHI
TpyJa U yIep KaHui U3 3apabO0THOM TUIaThl (M MX paciM(poBKe) 3a yKa3aHHBIN B apXUBHOU
CIpaBKe MEPHO U 0 pacmudpoBKe KOAOB, €CIU BUIBI OILIATHI TPY/A JAHBI IO KOJaM.

25.4. ApxuBHble KOHMH O(QOPMIISIOTCS Ha YMUCTHIX JMCcTax Oymaru. Ha apXuBHBIX
KOMUSX JJOKYMEHTOB, KaK Ha OyMa)KHOM HOCHUTEJIE TaK JIEKTPOHHBIX HOCUTENSIX, apXUBHbBIC
mu@pPHl TPOCTABISAIOTCS HA 000pOTE KaXIOTO JIUCTAa ApXUBHOM KOMHH, a 3aBEpUTEIbHAs
HAJITUCh U TIeYaTh - Ha 000pOTe MOCIEAHETO JUCTA KOMTUU JOKYMEHTA.

[Ipu HEOOXOAMMOCTH MPOBEJEHUS 00BbEMHON PabOTHI MO MOUCKY M KOMHPOBAHHIO
apXMBHBIX JTIOKYMEHTOB apXMB NMUCHMEHHO M3BEILAET MOJb30BATENsl O MPOMEXYTOUHBIX



pe3ynbrarax padoTel. Bua MHPOpManMOHHOrO JOKYMEHTa, MOJArOTaBIMBAEMOIO apXHWBOM
II0 3aI1pOCy I0JIb30BaTENs, COTJIACOBBIBAETCS C HUM, €CJIM 00 3TOM HE yKa3aHO B 3aIpoce.

B apxumBHOWM BBIIMCKE HAa3BaHHWE AapXMWBHOIO JOKYMEHTa, €ro HOMEp M Jara
BOCIPOU3BOJATCS MOJTHOCTHIO. M3BIIEUEHMAMU U3 TEKCTOB APXUBHBIX TOKYMEHTOB JOJKHBI
ObITh MCUeplaHbl BCE HUMEIOIIMECsS JaHHbIe IO 3ampocy. Hawamo u KoHel Kakaoro
W3BJICUECHUS, @ TaKXKe IIPOIYCKM B TEKCTE AapXMBHOIO JOKYMEHTAa OTHEJIBHBIX CIIOB
0003HaYa0TCs MHOTOTOUHEM.

HNudpopmaliioHHOE MUCBMO 3asBUTENIO0 COCTABISAETCS HPU OTCYTCTBUU B apXUBE
JIOKYMEHTOB, HEOOXOUMBIX Il MCIIOJIHEHUS 3alpoca COLMAIbHO-IIPABOBOIO XapakTepa, u
uH(popMalUu 00 WX MECTOHAXOXKIEHHH, B CIydyae NEPECBUIKM 3ampoca B MPO(UIBHYIO
opraHuszanuio. B nmuceMe yka3pIBaloTCS NPUYMHBI, 110 KOTOPBIM 3allpallliBacMble CBEJICHUS
He OBbLIU BBISBIIEHBI, M, IO BO3MOKHOCTH, MPEJIaraeTcsi alifOPUTM JallbHEHIIero noncka.

25.6. OcHoBaHusl Ui MOATBEP)KICHMS 3alpPOIIEHHONW B 3asBJIEHUU HHYOpMALUU
oTpaxkeHbl B «METOAMYECKHX PEKOMEHJIALUUAX IO HCIOJHEHHUIO 3alpOoCOB COLUAIBHO-
IpaBoBOro xapakrepa» denepallbHOrO0 apXMBHOIO areHTCTBa Bcepocchiickoro Hay4dHO-
UCCIIEZIOBATEIbCKUI HMHCTUTYTAa JOKYMEHTOBEICHHS M apXUBHOro Jena (yTBEpXKICH
®denepaibHBIM APXUBHBIM areHTCTBOM, TEKCT JOKYMEHTa IPHUBEJIEH B COOTBETCTBHMU C
nyonukaiuei Ha caite http://archives.ru/).

25.6. Kpurepuem npuHATHS pELICHUs SBISETCS OTCYTCTBUE OCHOBAHHM Ui OTKa3a
B [IPEIOCTABICHUHY MYHULIMIIAIBHON YCIIYTH.

25.7. Pe3ynpTatOM UCHOJIHEHHs aAJMUHUCTPATUBHOM NPOLEAYPHl SBISETCS
NOANMCAHHBIM pe3yapTaT MPEAOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

25.8. Cnocobom (¢ukcauuu pe3yiabTaTa BBINOJIHEHUS aJMUHUCTPATUBHOU
IpoLenypsl ABISIETCS OTMETKAa B KaHUensipuu OpraHa, MyTeM perucTpanuu B KypHaie
pPErUCTpaLMK pe3yibTaTa MPeA0CTABICHUS MyHUIIUIIAIbHON YCIIYTH.

IIpouenypa, ycraHaBnuBaeMas HaCTOSIIIIMM ITYHKTOM, OCYILIECTBIIIETCS B TeUEHHE 23
KaJICHAAPHBIX JHEW ¢ MOMEHTA MOCTYIUIEHUsI OTBETOB Ha 3aIPOCHI.

26. Boigaua niin HanpasJieHHe 3asIBUTENI0 Pe3yJibTaTa NPeA0CTABICHHUS
MYHUIUNIAJTBHOMN yCJIYIH

26.1. OcHoBaHMeM Ui HayaJa aJIMHHUCTPATUBHOM IPOLIEAYPHI SBISAETCA
NOJIMCAaHHBIN pe3ynbTaT NPEAOCTABICHUS MyHUIIMIIAIILHON YCIYTH.

[Ipu oOpameHuu 3asBUTENS WM TNPEACTABUTENS 3asBUTENS 3a Pe3yIbTaToM
OKa3aHus MyHULUNIAIIBHOW ycinyru B OpraHn, cnenuanuct Otaena:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTEIS WU NPEICTABUTENS 3asBUTEINSA, B TOM YHCIIE
IIPOBEPSET JOKYMEHT, YOCTOBEPSIOLIUI JINYHOCTD;

- MpoBepsAeT IMOJHOMOYHUS NPEICTABUTENS 3asBUTENS JAEHCTBOBATH OT HMMEHHU
3asIBUTEIISI TIPU TIOJTYYEHUHU JOKYMEHTOB;

- 3HAKOMUT 3asBUTENISI WM IPENCTABUTENS 3aAsBUTEN C IEPEYHEM BBIJIABAEMBbIX
JOKYMEHTOB (Or1amaeT Ha3BaHMsl BbIJABAEMbIX JOKYMEHTOB);

- BBIJJACT IOKYMEHTBI 3asIBUTEIIO WIIA MTPEICTABUTEIIO 3asIBUTEIIS.

Ha xonuu 3ampoca jaenaeT OTMETKY O BBIAABAaEMBIX JOKYMEHTAaxX, C YKa3aHHEM HX
NepeyHsi, MPOCTABIAET CBOM (PaMUIMIO M HMHUIUANBI, JODKHOCTh W moamuch, D.JM.0
3asIBUTEIISI UM €T0 MPEJICTABUTEINS U MpeAJiaraeT NPOCTaBUTh MOANUCH 3asBUTEIIS.

26.2. Ilepemaya B MHOTO(QYHKIIMOHAJBHBIM LEHTP pe3ylbTaTa MpPelOCTaBICHUS
MYHUIUTAIBHOW YCIyTH 1O 3asBJICHUSAM, MOCTYNMUBIIMM Yepe3 MHOTO(QYHKIHOHATBHBIN
LEHTP, OCYLIECTBISICTCS HE Mo3AHee 2 paboumx IHEH, CIAeNyIOIMMX 3a JHEM OKOHYAHHS,



YCTAHOBJIEHHOTO  JEHUCTBYIOIIMM  3aKOHOJIATEILCTBOM  CpPOKAa  MPEIOCTaBICHUS
MYHULUIIAJIBHON yCIIYTH.

MHOroyHKIIMOHATBHBIN IIEHTP OCYIIECTBIAET BbIAAUy 3asBUTENI0 pe3yJibTaTra
MPEAOCTABICHUS] MYHUIUNAIBHOW YCIYTM B TEUYEHHE CpOKa XPAaHEHHS TOTOBOTO
pe3yabpTara,  NPEeIyCMOTPEHHOTO  COIVIAIIEHHWEM O  B3aUMOJCHUCTBUM  MEXIY
MHOTO( YHKIIMOHAIBHBIM IIEHTpoM U OpraHom.

26.3. B ciyuae mogauu 3asBiIeHHs B 2IEKTPOHHOM Buje nocpenctsom EIITY, PIITY,
MOCJIE PETUCTPALMM pPe3yabTara IPEIOCTABICHUS MYHULMUIAIBHOW YCIYTH SK3EMILLIp,
3aBEpEHHBIN YCUICHHON KBAJIU(DUIIMPOBAHHON AJIEKTPOHHOU MOMAIMUCHIO YITOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIA, HalpaBisieTcs 3asaBuTento B «JIuunbiit kabunety EIILY, PIIT'Y. Ipu
HaJUYUU B 3asIBJICHUU yKa3aHWs O BblJaue pe3ynbTara MPeAoCTaBICHUS MYHULIUITAIbHOU
yCIIyTd Ha OyMa)kKHOM HOCHTEIe, SK3EMIUIIp MepeaaeTcsl 3asgBUTENI0 MPU NPEAbSIBICHUN
JIOKYMEHTA, YI0CTOBEPSAIOIIETO JINYHOCTb.

Btopoit sk3emiuisip pesynbrata MOpeOCTaBICHHS MYHULUIAIBHOM YCIYTM Ha
OyMa>KHOM U (WJIM) 2JIEKTPOHHOM HOCHTENE, 3aBEPEHHBIN YCHIIEHHON KBaIU(DUKAIMOHHON
AJIEKTPOHHOMN MOJIMKUCHIO YIIOJIHOMOYEHHOTO JOJIKHOCTHOTO JIMLA, OCTAETCA HAa XPAHEHUU B
Oprasxe, BbIJIaBIIIEM apXUBHYIO CIIPABKY, apXUBHYIO BBIITUCKY, ApPXUBHYIO KOTHIO.

26.4. KputepueM TpPHUHATHS PEIICHUS SBISCTCA MOAMHUCAHHBIN  pe3yabTaT
MIPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH.

26.5. Pe3ynpTaToM MCHONTHEHUS] aAMUHUCTPATUBHON MPOLIEAYPHI SBIISIETCS BblIaya
pe3yibTaTa MPEIOCTaBICHUS MYHUIMIIAIBHONW YCIYTH WM HAMpaBJICHUE €r0 3asBUTEIIO
3aKa3HbIM MUCHbMOM C YBEJAOMIICHUEM.

26.6. CmocoboM (¢ukcanuu pe3ynbTaTa BBITIOJHEHUS aJIMHUHUCTPATHUBHOMN
MPOIEAYPHl SBJISIETCS BbIJaua 3asiBUTEIIO pe3ysibTaTa MPEIOCTABICHUS MYHUIIMIAIBHOU
YCJIYTH TIOJT POCIIUCH, B KYpPHAJI€ BBIJJAHHBIX PEIICHUN.

26.7. Pe3yapTaT NOpenOCTaBICHHUS MYHHUIMNAIBHON YCIyrd HE HalpasisieTcs
MOYTOBBIM OTIIPABJICHHEM B Cllydae, €CJIM 3asBUTElb, IMOJABIIMNA 3alpoc Ha JIUYHOM
npueMe, H3BSBHI JKEJIaHHE TMOJYyYUTh Pe3yJbTaThl MPEIOCTABICHUS MYHHUIIUMAIbHON
YCIIYTH JIMYHO.

27. lopsAaaok ocyliecTBJICHUS AAMAHUCTPATUBHBIX MIPOLEAYP B 3JIEKTPOHHOM
dopme, B ToM unciie ¢ ucnosbzopanueMm EIIT'Y, PIIT'Y, a takxke opuumnaibHOro canra
Oprana

27.1. Iloayyenue uHopmManum o NopsiAKe U CPOKAX NMPeIOCTABICHUS YCJIYTH

[Tocpencteom EIII'Y u PIII'Y obecrieunBaeTcss BO3MOKHOCTH MH(POPMHUPOBAHHUS
3asiBUTEISI B YACTH:

1) noctyna 3asBUTENEH K CBEACHUSIM 00 yCayre;

2) KOmUpOBaHHUS B DIIEKTPOHHOW (opMe 3ampoca U UMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIs1 IOTYUYCHHSI YCIIYTH;

3) noAauu 3asiBUTEIIEM c WCIIOJIb30BAHUEM MH(OPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH 3ampoca O MPeAOCTaBICHUN YCIYTH;

4) momydeHus 3asBHUTEIEM CBEACHHH O XOJE BBIOJHEHHS 3ampoca O
NPEIOCTaBICHUH YCIYTH, B cllydae MOJayd 3arpoca B 3JIEKTPOHHOM BHUJE, MOCPEICTBOM
EITY, PIIT'Y;

5) momydeHus pe3yibTara IpeAoCTaBICHUs YCIYTH B 3JICKTPOHHOH (opMme;

6) OCYLIECTBIIEHHSI OLIEHKH KaueCTBa MIPEIOCTABICHUS YCIYTH;



7) nocyneOHOTO (BHECYHeOHOTro) OOXaJlOBaHWE PEIICHUH W JICUCTBHA
(6e3meiicTBUs) opraHa (OpraHu3alyM), JTODKHOCTHOTO JIMIIA OpraHa (opraHu3aruu) Jbo
TOCYAapCTBEHHOTO WJIH MYHUITUTIAIBHOTO CITYXKAIIETO.

Ha odunmansHOM caiiTe opraHa, MPEAOCTaBISIONIETO YCIYTY, OOECIeUYnBaCTCS
BO3MOYXHOCTb:

1) nocrymna 3asBUTENICH K CBEACHHUIM 00 yCayre;

2) KONMUpOBaHHS B OJIGKTPOHHOW (opMe 3ampoca W WMHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS TTOTYYCHUS YCIYTH;

3) OCYIICCTBIICHHS OIICHKH KaueCTBa MPEJIOCTABICHUS YCIYTH;

4) nocyaebHoro (BHecyneOHOro) oOKajJloOBaHUE pEIICHHH U JACHUCTBUIA
(Oe3meiicTBUsI) opraHa (OpraHu3aiyu), JTOHKHOCTHOIO JIMIIA OopraHa (OpraHu3anuu) Judo
rOCY/IapCTBEHHOTO WJIM MYHHIIMIIAIIEHOTO CITYKaIIero.

27.2. 3anuch HA IPUEM B OPraH (OpraHu3anmio), MHOro(pyHKIUOHAIbHbIE
LHEHTPHI NMPeI0CTABJICHUS IOCYIaAPCTBEHHBIX M MYHUIIUNIAJIbHBIX YCJIYT sl MOAa4YH
3anpoca o npeaocTaBJIeHUH YCJIYIrH

[IpenBaputenpHas 3amuch Ha TMpPUEM B  MHOTO(YHKIIMOHAJIBHBIE IEHTPHI
ocymiectBisiercs Ha odunuansHoMm caiite ['BY PK «M®L». MHorodyHKkunoHaIbHBIC
IIEHTPHl HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JEHCTBUH, Kpome
MPOXOXKACHUS HACHTU(UKAIMU M ayTEHTU(PUKAIMK B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu, yKa3zaHus eI [pUEMa, a TaKkKe
NPEIOCTABICHUS CBEACHHM, HEOOXOAMMBIX I pacuera JUIMTEIbHOCTH BpPEMEHHOTO
WHTEpBaja, KOTOPHIA HEOOXOAUMO 3a0POHUPOBATH JIJISl TTPUEMA.

27.3. ®opmupoBaHue 3anpoca

dopmupoBaHHEe 3ampoca 3asBUTEIEM OCYIIECTBISIETCS MOCPEIACTBOM 3arlOJIHEHUS
anekTpoHHOUW (opMmbl 3ampoca Ha EINY, PIII'Y 6e3 HEoOXOAMMOCTH JIOMOJHHUTECIBHOM
M0JIa4yM 3ampoca B Kakoi-mubo uHoit gopme.

dopmartHO-JIOTHYECKass MPOBEpKa CHOPMHPOBAHHOTO 3ampoca OCYIIECTBISETCS
aBTOMATHYECKU TIOCJIE 3alOJIHEHUS 3asBUTENIEM KaKJOTO U3 TOJEH AIEKTPOHHOU (HOPMEI
3anpoca. [Ipy BISBIEHHH HEKOPPEKTHO 3aMOTHEHHOTO MO AJIEKTPOHHON (HOpMBI 3ampoca
3asiBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHON OIMMOKA M TOPSAIKE €€ yCTpaHEHUs
MOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUs HEMOCPEICTBEHHO B 3JIEKTPOHHON (opme
3arpoca.

[Tpu popmupoBanum 3ampoca 3assBUTEI0 00eCTIeYnBACTCS:

a) BO3MOXKHOCTh KONHMPOBAHHMS W COXpPAaHEHHS 3arpoca, HEOOXOIMMOTo s
NPEIOCTABJICHUS YCIYTH;

0) BO3MOXHOCTh IMEYaTH HAa OYMa)XKHOM HOCHUTEJE KOMHUHU JIIEKTPOHHOU (OopMbI
3arpoca;

B) COXpaHCHHE paHee BBEACHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYCHHU B
0001 MOMEHT TIO JKEJIAaHUIO TOJI30BATEls, B TOM YHCIIe MPU BO3HUKHOBEHUU OIIMOOK
BBOJIa M BO3BPATE JUIsl IOBTOPHOT'O BBOJIa 3HAYCHHH B SJIEKTPOHHYIO (hopMy 3ampoca;

') BO3MOXKHOCTh BEpHYTHCS Ha JTFOOOH M3 ATAIOB 3aIOTHEHUS AJIEKTPOHHON (POPMBI
3arpoca 6e3 MoTepu paHee BBEACHHOW HH(POPMAITUH;



1) BO3MOHOCThH noctyna 3asButens Ha EIY, PIII'Y k panee nmomaHHbIM UM
3ampocaM B TEUCHHE HE MEHEE OJTHOTO rojia, a TAKKE YaCTHYHO C(HOPMUPOBAHHBIX 3aIIPOCOB
- B TCUCHHE HE MEHEE 3 MECSIICB.

ChopmupoBanHbld W TOANMCAHHBIM 3ampoc mocpeactsom EIIIY, PIITY
HaIpaBJIsIeTCS B OpraH, MPEAOCTABISAIONINNA YCAYTY, KOTOPBIH 00ecTieYrMBaeT PETUCTPAIHIO
3ampoca.

[Ipu oOparmeHun 3a MOJYyYEHHUEM YCIYTU MPEIACTABUTENS 3asBUTEINSA, K 3ampocy
npuiaraeTcs HaJjIeKamuM oopa3oM odopMiIeHHAs TOBEPEHHOCTh B (hOpME IJIEKTPOHHOTO
JIOKYMEHTa, TOAMUCAHHOTO JIMIIOM, BBIJABIIUM (TIOJMUCABIIMM) JOBEPEHHOCTh, C
MCIIO0JIb30BAaHUEM YCUJICHHOMN KBaTu(DUIIMPOBAHHOM AJIEKTPOHHOU MOANKCH (B Ciiyyae, ecliu
MpeACTaBUTENb 3asIBUTENS JICHCTBYET HA OCHOBAaHUU JOBEPEHHOCTH ), INOO HOTAPUYCOM.

27.4. llpuem 1 perucTpauus OpraHioM (OpraHusanmeii) 3anpoca U HHbIX
AOKYMEHTOB, HEOOXOAUMBIX VISl IPEI0CTABJICHUS YCJIYTH

3asgBUTENh MMEET TMpaBO TMOAAaTh 3asBIEHUE B DJIIEKTPOHHOW (opme ¢
ucnojb3zoBanuem EIITY, PIITY.

DopMUPOBAHHUE 3aAIPOCA 3ASIBUTEIIEM OCYIIECTBISETCS MOCPEACTBOM 3aIlOJIHEHHUS
anekTpoHHOU (opmbl 3ampoca Ha EIN'Y, PIII'Y Ge3 HeoOXOIMMOCTH TOTOIHUTEIBHOU
nojlayM 3arpoca B Kakoi-mubo mHoit dopme. Ha EIIT'Y, PIIT'Y, odunumansHOM caiite
Oprana, TpeaoCTaBIAIONIETO YCIAYTy pa3MeNIaloTcs Oo0pa3libl 3alOJHEHHS AJIEKTPOHHOM
dbopmbI 3ampoca.

dopmaTHO-JIOTHYECKasi MPOBEepKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISETCS
ABTOMATUYECKH TOCJIE 3alOJHEHUs 3asSBUTENIEM KaXXJO0ro U3 MOJieH AIEKTPOHHOU (POpMBI
3anpoca. [Ipu BbIsSIBIEHHH HEKOPPEKTHO 3aMOJTHEHHOTO TMOJIsl 3JIEKTPOHHON (POpPMEBI 3ampoca
3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHON OIMMOKA M TOPAIKE €€ yCTpaHEHUs
MOCPEJICTBOM HH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOU (Qopme
3ampoca.

CdopmupoBaHHbII 3ampoc, HAMPaBISETCS B OpraH, IMPEJIOCTaBISIONUN YCIYTy
nocpeacrtsom EITY, PIITY.

[Tpuem u peructpanus 3asBJICHUS OCYIIECTBISIIOTCS JOJKHOCTHBIM JIMIIOM OpraHa
MPEIOCTABIISIIONIETO YCIYyry, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPALUIO 3aABJICHUN C
JOKyMEHTaMH, HeOOXOIUMBIMU JIJIsl TPEIOCTABICHUS YCIYTH.

[Tocnme perucrtpanuu 3asiBICHUE HANPABISAECTCS B CTPYKTYPHOE IOApa3/IClICHUE,
OTBETCTBEHHOE 32 MPEIOCTABICHUE YCIYTH.

[locme mpuHATHSA 3asBJIEHUS JOJDKHOCTHBIM JIMIOM, YIOJHOMOYEHHBIM Ha
MPEAOCTABIICHUE YCIYTH, CTaTyC 3ampoca 3asBUTEISI B «JIMYHOM KaOwHeTe» Ha EIITY,
PIIT'Y, oOHOBINIAIETCSI 10 CTAaTyca KIPUHSATOY.

27.5. BzauMoaelcTBHE OPIraHOB, PEAOCTABJIAIONIUX IOCYIapCTBEHHbIE
yCJIYI'H, OPraHoOB, NPeI0CTAB/SIIOIIMX MYHUIIUNIAJIbHbIE YCJIYTH, HHbIX
roCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHHUS, OPTraHU3 AU,
YYaCTBYIOIIUX B IPEA0CTABJIEHUH NMPe1yCMOTPEHHBIX YacThio 1 cTathbu 1
®enepanbHOro 3akoHa Ne 210-P3 rocygapcTBeHHbIX M MYHUIIUIIAJIBHBIX YCJIYT

B3aumopelicTBue opraHoB, NPEIOCTABISIONIMX YCIYTH, B YacTH OCYIIECTBIICHMS
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUS OCYILECTBIIETCSA COIVIACHO IMYHKTY 2
yactu 1 craten 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke NpeaoCcTaBIeHUE JOKYMEHTOB



¥ HH(QOPMAaLIUHU B CIIy4ae, IPEeAyCMOTPEHHOM 4acThio 4 ctathi 19 denepanbHOTo 3aKkoHa No
210-@3, ocyuecTBIsETCS B TOM YUCIE B IEKTPOHHON (opMe ¢ UCIOIb30BAHUEM €AMHOM
CUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aMMOJIEHCTBUS M TOJKIIOYAEMBIX K HEH
PETHOHAIBHBIX CHUCTEM  MEXBEJAOMCTBEHHOI'O  3JEKTPOHHOTO  B3aUMOJEHUCTBHUA IO
MEXXBEJOMCTBEHHOMY 3aIlpOCy OpraHa, IPeIOoCTaBIIIOLIETO YCIYyTry, NOABEIOMCTBEHHOMN
rOCyJapCTBEHHOMY OpraHy WIM OpraHy MECTHOTO CaMOYIPAaBIEHUSA OpraHU3alllH,
Y4aCTBYIOLIEH B NPEIOCTABICHUN IPEAYCMOTPEHHBIX 4acThio 1 cratbn 1 PepepanbHOro
3akoHa Ne  210- @3 rTOCymapCTBEHHBIX W  MYHUIMNAIBHBIX  YCIyr, JHO0O
MHOT'O()YHKIIMOHAJIBHBIX LIEHTPOB.

27.6. OniaTa rocy1apcTBeHHOM NMONIJIMHBI 32 MPeI0CTABJIEHHE YCJIYT U YILIATA
HHBIX IJIATeXKel, B3MMaeMbIX B COOTBETCTBHU € 3aKOHOAaTeJILCTBOM Poccuiickoi
Denepanuu

Omnnara FOCYI[apCTBeHHOﬁ I[IOINTMHBI 34 IPCAOCTABJICHHUC YCIYI' H YIUIATa HWHBIX
IUIATEXKEH HE B3UMACTCS.

27.7. Ilosry4yeHue pe3yabTaTa NPpegOCTABICHHUS YCIYyTH

B cnydae Hanmuuusi BO3MOKHOCTH, pe3yJIbTaT MPEIOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCWICHHOM  KBamU(DUIIMPOBAHHOW  SJEKTPOHHOM  MOJNUCHIO  YIOJTHOMOYEHHOTO
JIOJDKHOCTHOTO JIWIIA, HarpasiisieTcs 3asBuTento B «Jlnunerii kabuner» EIITY, PIITY. B
WHBIX CITyYasX BbIJIaua pe3yibTaTa IMPEIOCTaBICHUS YCIYTH OCYIIECTBISICTCS HA OYMaKHOM
HOCHTEJIC.

27.8. IlosryyeHue cBeieHHI 0 X0/1¢ BBINOJHEHHU 3a1poca

3asiBUTENIb UMEET BO3MOKHOCTh MOJy4YE€HUs MH(OpMAIK O XOJe MPEeJOCTaBIeHUs
YCIIYTH.

Wudopmaryst o xo/ie NpeAOCTaBICHUS YCIYTH HAIPABISETCS 3asiBUTEII0 OPraHOM,
MIPEAOCTABIISIIONIUM YCIYTY B CPOK, HE MpeBblmatomuii 1 pabouuii 1eHb mocie 3aBepIieHus
BBINIOJTHEHUSI COOTBETCTBYIOLETO JEHCTBUSA, HA aJpec dJIEKTPOHHOM TMOYTHl WU
nocpenctsom EIIIY, PIII'Y (B cnyuae, ecnu 3asBneHue nogasaioch uepes EINIY, PIITY).

[Tpu mpenocraBnenun ycuyru nocpenctsom EINTY, PIITY B nuyHOM KaOuHeTe
3asIBUTEISI 0TOOPaXKar0TCs CTaTyChl 3ampoca:

a) 3asBJICHUE 3aperHCTPUPOBAHO — HH(OPMAIMOHHAs CHCTEMa OpraHa BJacTu
3aperucTpupoBalia 3asiBlieHUE (IPOMEKYTOUHBIHN CTaTyC);

0) 3asBIEHHME MPHUHATO K PACCMOTPEHHUIO - 3asBJICHHUE MPHUHATO K PACCMOTPEHUIO
(MpOMeXXyTOUHBIH cTaTyc);

B) IIPOMEKYTOYHBIE PE3YNbTATHI MO 3aSBJICHUIO — BBINOJHEHUE MPOMEKYTOUHBIX
ATANOB PACCMOTPEHUS 3asIBICHUS (IPOMEKYTOUHBIN CTATYC);

') ycayra oKa3aHa — yciyra ucrojiHeHa. Pesynbrar nepenan B «JIMuHbIN KaOMHET»
3asBUTENS ((PMHAIBHBIN CTATYC);

1) OTKa3aHO B IpPEJOCTaBIECHUU YCIYTH - OTKa3aHO B IPEIOCTaBICHUM YCIYTd
(unanbHbII cTAaTYC).

JIOTIOTHUTENBHO K cTarycy, uH(pOpMaIMOHHAs cucrema oprasa,
IPEIOCTABIISIIOIIETO YCIYTy, MOXKET NepeaaBaTh KOMMEHTaPUN.
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Ecnu 3asBuTens nomasai 3asBKy Ha npenocrasieHue ycayru uepes EITY, PIITY,
TO HMH(QOPMAIMIO O XOJ€ MPEIOCTaBICHHsI YCIYrM 3asBUTEIb MOXET MOCMOTPETh B
«JImanom xabuuere» Ha EIITY, PIITY.

Jlns mpocMoTpa CBEJEHUNM O XOJ€ W Pe3ysbTaTe MPEIOCTaBICHUS YCIyTH 4epe3
mnyHbld kaouHeT EINTY, PIITY 3agBuTero HEOOX0IUMO:

a) aBTopuzoBaThes Ha EIITY, PIITY (BoiiTH B TUYHBIN KaOWUHET);

0) HaliTU B JINYHOM KaOMHETE COOTBETCTBYIOIYIO 3asIBKY;

B) MPOCMOTPETH MHPOPMALIUIO O XOJE U PE3YNbTaTe MPEAOCTaBICHUS YCIYTH.

27.9. OcymiecTB/IeHHEe OLEHKH KAa4eCTBA MPeA0CTABICHUA YCIYTH

3asgBUTENSIM 00ECIIEYMBACTCS BO3MOXKHOCTh OIICHUTH JIOCTYIMHOCTh M KayecTBO
npeaoctaBieHus ycayru mocpeactBom EIIY, PIITY, odunmanpHOro caiita oprasa,
IIPEAOCTABIIIOLIETO YCIYTY.

27.10. locynedHoe (BHecyeOHOE) 00:KaI0BAHUE PelICHUI U 1eiiCTBUH
(0e3neiicTBUSA) Oprana (OpraHu3anuu), J10JKHOCTHOI0 JIUIA OPraHa (OpraHu3anmnm)
JIN00 rocyapCTBEHHOT0 UJIM MYHUIIUNATBHOTO CJIY:KAIIero

3asgBuTENsIM  O0ECIieuMBaeTCsl  BO3MOXKHOCTH — JIOCYJIeOHOro  (BHECYAeOHOTO)
00’kalioBaHusl pelieHui U AercTBui (06e3eicTBUsI) oprana (opraHu3aium), T0JKHOCTHOTO
JMLA opraHa npepocrasistoniero ycuyry nocpeactsom EINY, PIIT'Y, anekTpoHHON mOYTHI
¥ oUIMAILHOTO caiiTa oprana, MpeaoCTaBISAIoNIEro ycuyry, opuiuansaoro caiita 'bBY PK
«MOII».

28. IlopsAoK BBINOJIHEHUS A/AMUHUCTPATHBHBIX Npoueayp (AeicTBuii)
MHOT0(pYHKIIHOHAJIBbHBIM HEHTPOM

28.1. UudopmupoBanue 3asiBuTEI€H 0 MOPSAKE MPEIOCTABICHUSA
MYHHMIHUNAJIBHOM YCJIYTH B MHOTOQYHKIIMOHAJILHOM LIEHTPE, 0 X0/i¢ BbHINOJHEHUS
3ampoca 0 NpeA0CTaBJIeHHH MYHUIMIIAJIbHON YCJIYTH, 10 HHBIM BOIPOCaM,
CBSI3AHHBIM C NIPEeJ0CTABJCHHEM MYHHUIUIIAJBHOM YCIYIH, a TAKKE
KOHCYJIbTUPOBAHUE 3asiBUTEJIEH 0 MOPSIAKe MPeA0CTABJICHUS MYHUIUNIAJIBLHOM YCJIyTH
B MHOTO()YHKIIMOHAJIbHOM IIEeHTpe

[Ipu oOpamenun 3asBUTENS] B MHOTO()YHKUMOHAJIBHBIA ILIEHTP 3a MOJIyYEHHEM
KOHCYJIbTAllMM MO BOIPOCAaM TNPEJOCTABICHUS MYHHUIMIAIBHONW yCIyrd, pabOTHUK
MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, OCYILECTBISIOMUN MpUEeM JOKYMEHTOB, UHQOPMUDPYET
3asIBUTEIIS:

- 0 CpPOKax MPEJOCTABICHNUS MyHULIMIIAIBHON YCIIYTH;

- 0 HEOOXOIUMBIX TOKYMEHTaX Ul MOJy4YeHUS MYHUIUMIAILHONU ycIyrd (10 BHIAM
CIIPABOK);

- 0 BO3MOXHOM OTKa3€¢ B IPEJOCTABICHUM MYHHUIMNAIBHOM YCIyrd, B cllydae
OTCYTCTBHUE JJOKYMEHTOB B Oprase no 3anpanmBaeMoil TEMaTHKE.

[Ipy HEoOXOIUMOCTH TOJYYEHUS KOHCYJIbTAallMd B MUCbMEHHOW (QopMe pabOTHHK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa PEKOMEHYET 3asiBUTEINIO JIMYHO HANpaBUTh MUCbMEHHOE
oOpamienne B OpraH, pa3bsCHUB IIPpU 3TOM MOPSAOK PAaCCMOTPEHHUS IHUCBMEHHOTO
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oOpaiueHus 3asButelss B coorBercTBuu ¢ denepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-03
«O mopszike paccMoTpeHus ooparieHui rpaxkaan Poccuiickoit denepanmmy.

28.2. Ilpuem 3anpocoB 3asiBUTeJIEH 0 MPeI0CTABJIEHMH MYHUIMNIAJIBHON YCJIYyTH
U MHBIX JIOKYMEHTOB, He00X0AMMBbIX /1JI5l MPEeJ0CTABJIECHUS MYHUIIMNIAJIBLHOMN yCIyrH

B MHOroQyHKIMOHAJIBHOM LEHTPE OCYILIECTBISIETCS MpPHUEM 3asBICHUA U
JOKYMEHTOB, HEOOXOJUMBIX JUIsi TMPEAOCTaBICHUS MYHHUIIMIIAIBLHON YCIYrH, a Takke
BbIIaua JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEJOCTABICHUSI MyHUIIUTIATBHOU YCIYTH
TOJIbKO TPH JMYHOM OOpALEHUU 3asBUTENSA, JMOO €ro MNpeACTaBUTENS, NPH HAIUYUU
JOKYMEHTa, YIOCTOBEPSIOLIET0 JIMYHOCTh IPEACTABUTENS 3asABUTENSA, JIOKYMEHTAa,
YIOCTOBEPSAIOIINIA TOJTHOMOYHUS MIPEACTABUTEIIS 3asIBUTEIIS.

[Ipyem DOKYMEHTOB, MOJYYEHHBIX MOUYTOBBIM OTIIPABICHHEM, JINOO B AJIEKTPOHHOM
dbopme He foImycKaeTcsl.

[Ipn oOpamieHnn B MHOTO(DYHKIIMOHAJIBHBIA HEHTP 3asBUTENb MPEIOCTaBISIET
JOKYMEHTbI, YyKa3aHHble B TnyHKTax 9.1. - 9.2, HacTosimero AJIMUHHUCTPATUBHOTO
periameHTa

B xoxe mpuema AOKYMEHTOB, HEOOXOAMMBIX JII OpPraHMU3ALMU IPEIOCTaBICHUS
MYHHIIMITAIBHON YCIyTH, paOOTHUK MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA.

YcTaHaBAMBaeT JTUYHOCTh 3asiBUTEINS WM MPEJCTABUTEINS 3asiBUTENS, B TOM YHCIIE
IpoBepsieT JOKYMEHT, YJIOCTOBEPSAIOIIUNA JUYHOCTh, JOKYMEHT, YJOCTOBEPSIOLIUI
MOJIHOMOYHS TIPEJICTABUTEIS 3asIBUTEIIS.

B cinydae ecnu He ycTaHOBIIEHA JMYHOCTH JIMIA, OOPATHUBILETOCS 3a MOIYyYEHHEM
OcHoBanmeM s OTKaza B  IpUeMe  JOKYMEHTOB  3asBUTENl  pabOTHUKOM
MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa SIBISIETCSI OTCYTCTBUE JIMOO OTKa3 B MPEIOCTABIICHUU
3asBUTENIEM  OpHUTMHAajda  JOKYMEHTa,  YAOCTOBEPSIONIETO  JIHUYHOCTh  3asBUTEI,
MPEJICTAaBUTENS 3asBUTENS, a TakKe IMPEJOCTaBIIEHUE HEIEUCTBUTEIBLHOTO JIOKYMEHTa,
YIOCTOBEPSAIOIIETO JIUYHOCTD 3asIBUTEIIS.

[IpoBepsier  mpaBWJIBHOCTH  O(QOPMIIEHUS  3asABICHUS O  MPEJOCTaBICHUU
MYHUIMNAIBHONW ycnmyru. B ciydae, ecnu 3asiBUTENIb CaMOCTOSITENILHO HE 3alOJIHUI (popMy
3asBJCHMS, MO €ro Mnpochde, pPabOTHUK MHOTO(PYHKIIMOHAJIBHOIO IIEHTpA, 3arOJHSIET
3asiBJICHUE B 2JIEKTPOHHOM BUJIE.

Ecnu B 3asBIeHUM HE yKa3aH aJpec 3JEKTPOHHOW IMOYTHI 3asBUTENS, MpPEUIaraeT (B
YCTHOM (hopMe) yKazaThb B 3asBJICHHUU aJIpeC IEKTPOHHOM MOUTHI B IIENAX BO3MOKHOCTHU
YTOYHEHHUS] B XOJ€ MPEeAOCTaBICHUS MYHULUIAIbHOW YCIYyrd HEOOXOAMMBIX CBEJIEHUUN
IyTeM HaIpaBJICHUsI 3JIEKTPOHHBIX COOOILEHUH, a TaKKe B LEIIX HHPOPMUPOBAHUS O XO/I€
OKa3aHUsl MyHULIUTTAJIbBHOW YCIYTH.

B cnydae mpemocTaBieHus 3asBUTENIEM MOJJIMHHUKA JIOKYMEHTA, NpPEJCTaBICHHUE
KOTOpOTO B MOJUIMHHHUKE He TpeOyeTcs, pa0OTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTPa CBEPSIET
KOIUU TMOJUIMHHUKA JIOKYMEHTOB, MPEJICTABICHHBIX 3aABUTEJEM, C MOJJIMHHUKAMHU TaKHX
JOKYMEHTOB, Ha KONHMHM IPOCTaBISET OTMETKY O COOTBETCTBUU KOMHMM JOKYMEHTA €ro
NOJJMHHUKY 3aBepsisi €€ CBOEH MOANMMCHI0 C YKa3aHUEM JIOJDKHOCTH, (QamMivd U
uHULManoB. [ToIMMHHUK JOKyMEHTa BO3BpALIAETCs 3asABUTENI0, a KOMMS MPUOOIIAeTCs K
KOMIUIEKTY TOKYMEHTOB, IlepeiaBaeMbIx B OpraH.

Kowmmektyer 3asBieHHe W HEOOXOIUMMBbIE JOKYMEHTHI (Jajiee - KOMIUIEKT
JOKYMEHTOB), COCTaBJisii pPACHHUCKy TMPHUHATHIX KOMIUIEKTOB JOKYMEHTOB B JABYX
AK3EMILIAPAX, KOTOpask CONEPKUT MEPEUEHb NIPENOCTABICHHBIX 3asBUTEIEM JTOKYMEHTOB, C
yYKa3aHHMEM JIaThl U BPEMEHU UX MIPEIOCTABICHUS, U IPUKPEIUISIET €ro K 3asBICHUIO.



Bpimaer 3asgBUTEN0 OAMH DJK3EMIULIP PACHUCKUM B IOATBEPKICHUE IPUHATHUSA
MHOTO()YHKIIMOHATBHBIM  IIEHTPOM  KOMIUIEKTa  JIOKYMEHTOB,  MPEJOCTaBICHHBIX
3asBUTENIEM, BTOPOM OHK3EMIUISIP pacnucku nepemaeTcs B Opran ¢ KOMILIEKTOM
JIOKYMEHTOB.

CooOmiaer 3asfBHTENIO O JaTe IOJY4YEHHUS pe3yJbTaTa MYHUIMIAIBHOW YCIYTH,
COIIACHO MYHKTY 7.1. HacTosero AIMIUHUCTPATUBHOTO PETJIaMEHTA.

B cpok, nHe mpeBbimaromuii 2 paboumx [gHEH, CIEAYIOIMMX 3a JIHEM IpueMa
KOMILJIEKTa JOKYMEHTOB, SKCHEAUTOPOM MHOTO(GYHKIIMOHAIBHOTO IIEHTpa WIH HHBIM
YIOJHOMOYEHHBIM JIUIIOM MHOTO(YHKIIMOHATBLHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABICHHSI MYHUIIUIIATBLHON yClyTrH nepenaercs B Opras.

[IpueM HOKYMEHTOB OT AIKCIEIUTOpPAa MHOTO(PYHKIIMOHAIBHOTO IEHTpPa WJIM UHOTO
YIOJHOMOYEHHOTO JIMI[a MHOTO(])YHKITMOHAIBHOTO IIEHTPA, OCYIIECTBISACTCS COTPYTHUKAMHU
Oprana BHE o4epeau.

B xome mnpuema [0OKYMEHTOB OTBETCTBEHHOE Jinio OpraHa, HOpoBEpseT
KOMILJIEKTHOCTh JIOKYMEHTOB B IIPUCYTCTBUH AKCIIEAUTOPAa MHOTO(DYHKITMOHAIBHOTO IICHTPA
WJIM MHOTO YIIOJTHOMOYEHHOTO JINIIA MHOTO() YHKITMOHAIBHOTO IICHTPA.

B cnydae oTCcyTCTBUS HOKYMEHTOB, YKA3aHHBIX B PACHUCKE, OTBETCTBEHHOE JIUIIO
Oprana, B TPUCYTCTBUU OKCHEAUTOPAa MHOTOQYHKIIMOHATBLHOTO IIEHTpAa WA HHOTO
YIOJHOMOYEHHOTO JIMIIa MHOTO()YHKIIMOHATBHOTO IIEHTpA, JeaeT COOTBETCTBYIOIIYIO
OTMETKY B COIPOBOJIUTEIILHOM PEECTpeE.

OovH S3K3eMIUIAp CONPOBOJUTEIIBHOTO pPEecTpa IMEPEAaBAEMbIX KOMILUIEKTOB
JIOKYMEHTOB OCTA€TCsI MHOTO(YHKITHOHATBHBIM IIEHTPOM C OTMETKOM, TOKHOCTHOTO JIMIIA
OpraHa, OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHHIIUMIIAJIBHON YCIYTH, O TMOJIYy4Y€HUH, C
YKa3aHUEM JIaThl, BDEMEHU U MOJIIKUCH JULA, TPUHSIBIIETO JOKYMEHTHI.

B cnydae oTtkasza B mpueMe JOKYMEHTOB OT JKCIIEIUTOPA MHOTO(YHKIIMOHATHEHOTO
[IEHTpa WX YIOJHOMOYEHHOTO JIMIIa MHOTO()YHKITMOHAIBHOTO IIEHTPa, JOJKHOCTHOE JIMIIO
Oprana, He3aMeIJTUTEIBHO, B MPUCYTCTBHH 3KCIEIUTOPA MHOTO(QYHKIIMOHAJILHOTO IIEHTPa
WIM WHOTO YIOJHOMOYEHHOTO JIHIIa MHOTO(DYHKIIMOHATBHOTO IIEHTpa, 3amojHsAeT
yBeJIOMJICHHE 00 OTKa3e B MpHEME OT MHOTOQYHKIIMOHAJIBLHOIO IICHTpA 3asBIICHUS M
JIOKYMEHTOB, MPUHSATHIX OT 3asBUTENS ¢ YKa3aHUEM NPUYHH(bI) OTKa3a B pUEME.

28.3. Boi1aua 3asiBUTEJII0 Pe3yJbTATA NPEI0CTABICHUSI MYHNINIAJIbHOM
yCJIyTH, B TOM 4YHCJIe BbIIa4a IOKYMEHTOB HA OyMa:KHOM HOCHUTeJIe,
NMOATBEPKAAINIUX COIEPKAHNE YJIEKTPOHHBIX JOKYMEHTOB, HANIPABJIEHHbIX B
MHOTO(YHKIIHOHAJIbHBIN HEHTP MO pe3yJabTaTaM NPeA0CTABIECHHUS rOCy1apCTBEHHBIX
U MYHUMUIHMNAJbHBIX YCJIYT OPraHaMu, NPeIoCTABJISIIOIIUMHU IOCYAapPCTBEHHbIE YCIYTH,
U OpraHaMu, NPeA0CTABIAIIIMMHA MYHUIIUNIAJbHbIE YCIYTH, a TAKXKe Bbl1a4ya
JOKYMEHTOB, BKJIIO4Yasi COCTaBJIeHNEe HA OyMasKHOM HOCHTe/Ie U 3aBePeHHe BhINUCOK
13 HHGOPMAIMOHHBIX CHCTEM OPraHOB, NPEI0CTABJISIIOIINX FOCYIAPCTBEHHbIE YCIYIH,
U OPTraHOB, MPEI0CTABJSIONIUX MYHUIMNIAJIbHbIE YCIYTH

Ilepenaua OpraHom pe3yiabTaTOB  OKa3aHWS  MYHULUNAIBHOM  yCIYI'M B
MHOTO()YHKIIMOHAJIBHOM IEHTPE OCYIIECTBIAECTCS HE TMo3aHee 2 pabouyux JHEH,
CIEAYIOIMX 3a JHEM OKOHYAaHWS, YCTAHOBJICHHOIO IEHUCTBYIOLIUM 3aKOHOJIATEIbCTBOM
CpOKa IPeOCTaBIICHHUS] MyHUIIUNIATbHON YCIyTH.

JlomxHOCTHOE M0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUMAIBHON
YCIIyTH, TOCPEJCTBOM Tele()OHHOM CBSI3M, YBEJOMIISIET MHOTO(QYHKIMOHAIBHBIA HEHTP O
TOTOBHOCTH pe3yJIbTaTa MYHULIUITAIIBHOW YCIIYTH;



B cnywae npunsTHs perienns 00 oTKa3e B MPEIOCTABICHIUH MYHHUIIUIAILHONU YCIyTH
Oprana, nomkHOCTHOE U0 OpraHa B MMCbMEHHOM BUJIE YBEAOMIISIET 3aBUTENSI O TAKOM
peumieHuy, ¢  yKa3aHHEM [PUYMH  [PHOCTAHOBIEHHs, OTKa3a  IMPEIOCTaBIICHUS
MYHHUILUIIAIBHON YCITYTH.

JomxHoctHOoe nuio OpraHa, nepefaeT B MHOTO(YHKITMOHATIBHBIM LIEHTP pe3yabTaT
MYHULUIAJIBHON YCIyTH HA OCHOBAHHUU CONPOBOIUTEIBHOTO pEecTpa, ¢ YKa3aHHEM JaThl,
BPEMEHM U IMOANHUCH 3KCHEIUTOPA MHOTO(PYHKIMOHAJIBHOTO LEHTpa WIM HHOIO
YIOJTHOMOYEHHOTO JIUI[a MHOTO(YHKITMOHAIBHOTO IIEHTPa, TPUHSBIIETO IOKYMEHTHI.

[Ipu oOpamienun 3asBUTENS WIM TPEICTABUTENS 3asgBUTENsT 32 PE3yJIbTATOM
OKa3aHWd MYHUUUIIAJIBHOM YCIAYrM B MHOTO(DYHKIMOHAJIbHBIA LIEHTP, paOOTHHUK
MHOT0() YHKIIMOHAJIBHOTO LIEHTPA:

- YCTaHABJIMBAET JIMYHOCTh 3asBUTEIIA WIM MPEICTABUTENS 3asIBUTENS, B TOM UYHCIIE
MIPOBEPSIET JOKYMEHT, YAOCTOBEPSIIOIINNA TUIYHOCTD;

- TPOBEpSET IOJIHOMOYHUS IPEACTABUTEN 3asABUTENs JEUCTBOBAaTbH OT HMEHU
3asiBUTENIS [IPU NOJIYYEHUU JOKYMEHTOB;

- 3HAKOMUT 3asBUTENSl WM TPEICTABUTEINS 3asABUTENS C IMEPEYHEM BBIIABAEMBIX
JIOKYMEHTOB (OTJIalaeT Ha3BaHUs BbIJABAEMBIX JOKYMEHTOB);

- BBIIA€T JOKYMEHTHI 3asIBUTEIIIO WU IPEACTABUTEIIO 3aBUTEIIA.

Ha kommu 3ampoca nenaeT OTMETKY O BbIIaBAa€MbIX JOKYMEHTax, C YKa3aHHEM HX
MEepeyHs, MPOCTaBISET CBOM (aMWIMIO M HHHUIMANBI, JTOJDKHOCTh M moamnuck, ©.M.0
3asBUTEJIS WJIU €0 MPEACTABUTENS U MTPEUIaraeT MpOCTaBUTh IMOAINCH 3aBUTEIIS.

Ecim npu mnonydyeHuuw 3asBUTENEM pe3yjbTaTa MYHULMNAIBHOW YCIYIM B
MHOTO(QYHKIIMOHAILHOM IIEHTpE, 3asBUTENIEM WJIHM IMPEACTABUTEIIEM 3asBUTENSI BBISBICHBI
OMeyaTKu W (Miu) OMMOKH B BBIJAHHBIX B PE3yNbTAaTe MPEIOCTaBICHUS MyHUIUIAIbHOU
YCIYTH JIOKYMEHTaX, paOOTHUK MHOTO()YHKLIHMOHAJIBHOIO LIEHTpA MpeajiaraeT 3asBHUTEIIO
o0paTUThCS 3a HCIpPABIEHUEM OMNEYaTOK M (MJIM) OIIMOOK HemocpeAcTBeHHO B Oprad,
MPEAOCTaBUBIIUN YCIIYTY.

Ecnu 3asBuTens wiM npencTaBUTENb 3aSBUTENSI OTKA3bIBACTCS MOJy4YaTh PE3yJIbTaT
MYHHMLIMIIAJIBHOM yCIyTH, a TaKKe OTKa3blBA€TCs MPOCTABISITH CBOK IOANKUCH B
HNOATBEPXKACHUE  TOJY4YeHHs,  pe3yjibTaT  yCciAyrd  He  BblgaeTcs.  PabGoTHUK
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MPOCTABIISIET HA OMUCH OTMETKY 00 OTKaze MOJIy4YeHUs
pe3ynbTata MYHULMIAIBHOM YCIyrd, € YyKa3aHMEM MpUYMHBI, 100 00 OTKase B
MPOCTABJICHUU 3asiBUTEJIEM CBOEM TMOJNUCH, YKa3biBas CBOI JOKHOCTh, P.HN.O. u
IIOAIINCH.

MHoropyHKIMOHANBHBIA HEHTp oOecrevynBaeT XpaHEHUE MOJIydeHHbIX oT OpraHa
JOKYMEHTOB, NPEAHA3HAYEHHBIX JUIS BbIIAUN 3aSBUTEII0 WM NPEACTABUTEINIO 3asIBUTEI, a
TaKKe HaMNpaBJSAIOT I0 peecTpy HEBOCTpeOOBaHHBIE JOKyMeHTHI B OpraH, B CpOKH,
ONpEICIICHHBIE COTJIAIEHUEM O B3aUMOJICHCTBUH.

28.4. Unble neiicTBUSA, HEOOX0AMMBbIE JJIS1 PEA0CTABJICHUA MYHUIUNIAJILHOM
YCJIYI'd, B TOM YHCJI€ CBSI3AHHbIE ¢ POBEPKOil 1eCTBUTEIbHOCTH YCUICHHOM
KBAJIN(PUIHMPOBAHHON 3JICKTPOHHOM MOANKMCH 3asBUTEJIS, UCI0/Ib30BAHHON NIPH
o0paleHnH 32 MoJy4YeHHeM MYHUIMNIAJIbHOM YCJIYTH, a TAK/Ke ¢ YCTAHOBJIEHHUEM
MepeYHs CPeJCTB YA0CTOBEPSIONINX HEHTPOB, KOTOPbIE T0NMYyCKAITCSH IS
HCIO0JIb30BAaHUA B 1eJAX 00ecrieyeHnsl YKA3aHHOM MPOBEePKH

[TpreM HOKYMEHTOB, OJTYYEHHBIX B AJIEKTPOHHOU (hopMe HE TOITyCKaeTCsl.



29. ITopsaaok ucnpaBJIeHH s JOMYIIIEHHBIX ONEYaTOK M OIIMOOK B BbI/IAHHBIX B
pe3yJbTaTe NMPeI0CTABICHUSI MYHHIUNIAJIbHOM YCJIYTH JOKYMEHTaxX

29.1. OcHoBaHueM Uil Hayajga aJMUHHUCTPAaTUBHOM MpOLEAYpbl  SBJISETCS
npejcraBieHue (HampasieHue) 3asaputenieM B Opran B Mpou3BOJILHON GopMme 3asiBICHUS 00
UCIPABJICHUN OIEYaTOK M (WIM) OMMOOK, IOMYIICHHBIX B BBIIAHHBIX B peE3yJbTaTe
IPEOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH JOKYMEHTAX.

29.2. JIo;KHOCTHOE JIMIO0 CTPYKTYpPHOro noApaszaeneHuss Oprana, OTBETCTBEHHOE 3a
MIPEJOCTABICHUE MYHHUIUMIIAIBHON YCIyTH, pacCMaTpUBAET 3asBJICHHUE, IMPEICTABICHHOE
3asBUTENIEM, M IPOBOJUT IPOBEPKY YKA3aHHBIX B 3adBIICHUU CBEIACHUN B CpPOK, HE
NpEeBBIIAIOIUHI 2 pabo4ynX JHEN ¢ JaThl PETUCTPALMU COOTBETCTBYIOIIETO 3asBJICHUS.

29.3. Kputepuem NpUHATHS pELICHUs MO aIMUHHCTPATHUBHOUN MpOUEAYype SBISETCA
HAJIMYUe WIK OTCYTCTBHUE TAaKUX OMEYaTOK U (UJIH) OMIHOOK.

29.4. B ciyuae BBISIBIICHHS JIONMYIICHHBIX OMEYATOK U (MJIM) OMIMOOK B BBIJAHHBIX B
pe3yabpTaTe NpPeNOCTaBICHHUS MYHHUIMNAIbHOM YCIYIM JIOKYMEHTAaX JOJKHOCTHOE JHIO
CTPYKTypHOrOo  monpaszaeneHuss  OpraHa,  OTBETCTBEHHOE€  3a  IPEIOCTaBIICHUE
MYHHMIMIIAIBHON YCIIYTH, OCYIIECTBIIET UCIPABIEHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B
CPOK, HE MPEBBIMIAIOMINK 5 paboyux JHEW C MOMEHTa PErucTpalidu COOTBETCTBYIOIIETO
3asIBJICHUSL.

29.5. B cnydae OTCYTCTBUS OMNEYaTOK U (MIJIM) OMUOOK B IOKYMEHTaX, BBIJIAHHBIX B
pe3ysibTare MPeJOCTABICHUS MYHULIMIAIBHON YCIYTH, JOHKHOCTHOE JIUIO CTPYKTYPHOI'O
noapaszaenenuss OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHUIUIIAIbHOM YCIYTH,
MUCBMEHHO COOOIIAET 3asBUTEIN0 00 OTCYTCTBUU TAKUX ONEUYATOK U (UJIU) OMIMOOK B CPOK,
HE TpEeBBINAIOMUNA 5 pabouyumx AHEH C MOMEHTa PErucTpalud COOTBETCTBYIOIIETO
3asIBIICHMUS.

29.6. Pe3ynpTaToM aAMUHHUCTPATUBHOM MPOLEYPHI SBIIAETCS BblAada (HAaIpaBIICHHE)
3asIBUTEJII0 HUCIIPABJIEHHOI'O B3aMEH paHee BBIJAHHOTO JIOKYMEHTA, SIBIISAIOLIETOCS
pPe3yNbTaTOM MpPENOCTaBICHUS MYHHUIMIAIBLHON YCIyru, WIM cooOlieHne 00 OTCYTCTBUU
TaKUX OIMEYaTOK ¥ (MJIH) OIIHOOK.

B ciyyae BHeceHMsT M3MEHEHUU B BBIJIAHHBIM MO pe3yJibTaTaM IPENOCTABIICHUS
MYHHUIMIATBHOM  yCIyTM  JIOKYMEHT, HalpaBJICHHbII Ha UCHOpaBJICHHE OHIMOOK,
JOMYIIEHHBIX MO0 BuHE OpraHa, MHOTO(YHKIIMOHAIBHOTO IIEHTpa U (WUJU) JOHKHOCTHOTO
muna Oprana, paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa, IUlaTa C 3asBUTENS HE
B3UMAaETCH.

IV. ®opMbI KOHTPOJIA 32 MCTIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocyuiecTBIEHNSI TEKYLIEr0 KOHTPOJIsI 32 COOI0OIeHUEM U
HCIOJTHEHUEM T0JIKHOCTHBIMHY JIMIIAMU MOJI0KEHUd aAMUHUCTPATUBHOIO PerjiaMeHTa
U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIMNX TPeOOBAHUS K
NPeI0CTABICHUI0 MYHUIITUNIAJILHOM YCIYTH, a TAK:Ke NPUHATHEM UMM pelleHn i

30.1. Texymuii KOHTPOJb 3a COOJIOJCHHEM TOCIEI0BATEILHOCTH JCUCTBUIA,
ONpEe/IeNICHHBIX aAMUHUCTPATUBHBIMU MPOLIEypaMH, IO IPEIOCTABICHUIO MYHUIIMTIAIIBHOU
yCIIyTH (fajiee — TEeKyIIUA KOHTPOJIb) OCYILECTBIAETCS pyKoBoauTesneM anmnapara Oprasa.
Tekymuii KOHTPOJIb OCYIICCTBJSIETCA IyTEM IIPOBEACHUS MPOBEPOK COOTIONCHUSI H
WCIIOTHEHUSI MYHHIUTIAJBHBIMU CIIYXAIUMUA aJMUHUCTPATUBHOTO pErjiaMeHTa U HWHBIX
HOPMAaTUBHBIX MPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUIO
MYHULUIIAIBHON yCIIYTH.



31. [lopsia0K U MEPHOAUYHOCTDb OCYLIECTBJICHUS IVIAHOBBIX U BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA MPeA0CTABJIEHUA MYHUIIUNIAIBHON YCIYTd, B TOM
yucie NOpsSAoOK U (popMbl KOHTPOJISA 32 MOJTHOTOH M Ka4eCTBOM NMpPeI0CTaABIEHUSA
MYHHUIMIAJTbHOU YCIYTH

31.1. KoHTpoJb 32 NOJHOTOM M Ka4E€CTBOM MPEIOCTABICHUS MYHULIIUNIAIBHOW YCIyTH
BKJIIOYAaeT B ce0sd NpPOBEJCHUE IUIAHOBBIX NPOBEPOK (OCYIIECTBISAETCS HAa OCHOBAaHUU
TOJIOBBIX WJIM KBAapTalbHBIX IJIaHOB paboThl OpraHa) ¥ BHEIUIAHOBBIX MPOBEPOK, B TOM
YHclie MPOBEPOK MO KOHKPETHBIM OOpaleHusM rpaxkiaaH. [lpu npoBepke paccMaTpUBarOTCs
BCE BONPOCHI, CBSI3AHHBIE C MPEJOCTABICHUEM MYHHUIUIAIBLHON YCIyrd, (KOMILIEKCHAs
MpOBEpPKa) MO0 OTACNIbHBIE BOMPOCHI (TeMaTUYECKasi MpoBepka). BHeMIaHOBbIE TPOBEPKU
OCYILECTBIIIIOTCA HAa OCHOBAaHUU pacnopsbkeHus Oprana. [lo pesynpratam KOHTPOJIS, MpU
BBISIBIICHUM JIONYIICHHBIX HapyLIEHUW, 3aMECTUTENb TJiaBbl OpraHa NpUHUMAET PELICHHE
00 MX YCTpaHEHUH U MEpPHI MO HAJOXKECHUIO TUCUUIUIMHAPHBIX B3BICKAHUM, TaKXKE€ MOTYT
ObITh JlaHbl YKa3aHUS MO TIOJTOTOBKE MPEAJOKEHUA TIO0 HW3MEHEHHMIO TOJO0XKEHUN
aIMUHUCTPATUBHOI'O PErJIAMEHTA.

Cpok npoBeeHHS TAKUX MPOBEPOK HE JTOJHKEH MPEBBIIATh 20 KaleHIAPHBIX JTHEH.

32. OTBETCTBEHHOCTD JOJKHOCTHBIX Jinl OpraHa 3a peuieHus U IelCTBUA
(0e3neiicTBHE), IPUHUMAaeMble (OCylIeCTBJIsAeMble) HMHU B X0/€ NMPeA0CTABJICHUS
MYHMUIUNAIBHOM YCJIYTH

32.1. KouTponp 3a mpeaocTaBiI€HUEM MYHHUIMIIAIBHONW YCIYT'M BKIIOYAaeT B cels
IIPOBEACHUE NPOBEPOK, BBISIBICHUE M YCTPAHCHHE HAPYLICHUM IIpaB 3asBHUTENICH Ha BCEX
JTanax IPEeAOCTABICHUS MYHULMNAIBHOW yciayru. lIpoBepka mpoBoAWTCS MO KaxAou
xanobe rpaxnaH, noctynusuie B Opran, Ha jaelicTBue (Oe3neiicTBHE) MYHHLUNAIBHBIX
CIIy’XalllUX, OTBETCTBEHHBIX 3a MPEJOCTaBICHNE MYHHLIMIAIbHON yciyru. [Ipu mposepke
¢GakToOB, yKa3aHHBIX B jKajloOe, MOIYyT paccMaTpHUBAaThCS BCE BOMPOCHI, CBSI3AHHBIE C
IIPEAOCTABICHUEM MYHULMIIAJIBHON YCIIYTH.

IlepconanbHass OTBETCTBEHHOCTh MYHMIIMIIAIBHOTO CIIY)KAlllET0, OTBETCTBEHHOI'O 3a
IPEJOCTaBICHNE MYHHLHMNAIBHON YCIyrd, 3a COOJIOJAEHUEM CpOKOB M IOpsAJKa
IIPOBEACHUS  AJMUHUCTPATUBHBIX IPOLIEAYP, YCTAHOBICHHBIX aJMUHUCTPATUBHBIM
PErIaMEHTOM, 3aKPEILIAETCS B UX JOJDKHOCTHBIX MHCTPYKLUAX.

JIOJDKHOCTHBIE — JIMLA, IPEAOCTABIAIOIIME MYHULUIAIBHYIO  YCIYry, HECYT
IIEPCOHAIBHYI0 OTBETCTBEHHOCTb 3d4 HEOKA3aHME IIOMOLIM WHBAIUAAaM B IPEOIOJICHUU
0apbepoB, MEINAIOUINX IMOIYYEHUI0O UMM MYHUIMIAIBHOW YCIYIM HapaBHE C JIPYTHMHU
JULAMU.

33. llo10:xeHNs1, XapaKTepu3ywiue TpeGOBaHNS K MOPSAKY H (popMam
KOHTPOJIA 32 MPeI0CTABIeHNEeM MYHUIIUNIAJBLHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI
rpakaaH, uX 00beIMHEHUI U OPraHu3auuil

33.1. g ocymiecTBIEHUSI KOHTPOJIS 3@ NPEJOCTABICHUEM MYHULMIIAIBHON yCIyTH
rpaxnaHe, HMX OOBEIWHEHWS M OpraHU3alMi MMEIOT MpaBo HampasiaTh B Opran
WH/IMBUyaJbHbIE W KOJUICKTUBHBIC OOpAIICHHS C MPEATOKEHHUSIMH, PEKOMEHIAIMSIMHU TI0
COBEPIICHCTBOBAHHUIO KAauecTBa M TOPSAKA MPEAOCTABICHUS MYHUIUMAIBLHOW YCIYTH, a
TaKKe 3asABICHUS W KaloObl C COOOIIEHHMEM O HapylleHuu crneunuanucramu Oprana,



NOJIO)KEHUM PernameHTa M MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIIMBAIOIIMX
TpeOOBaHUS K IIPEIOCTABICHUIO MYHULIUIIAIBHONW YCIYTH.

33.2. KOHTpoOJIb 32 NPEeIOCTAaBICHUEM MYHULIAIIAIIBHON YCIYTH CO CTOPOHBI I'PaKIaH
OCYIIECTBIISIETCS TyTEM MOJy4Y€HUs MHPOPMALMK O HAJIMYUM B JEUCTBUIX CHELMAIUCTOB
Oprana HapylmeHu# MOJIOKEHUM PerilaMeHTa M HMHBIX HOPMAaTHBHBIX IPaBOBBIX AKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUIIAIBHON YCITyTH.

33.3. KoHTposb 3a MpEeaoCTaBICHUEM MYHHIMNAIBHBIX YCIYT CO CTOPOHBI
00BbEeIMHEHUH T'pakJaH U OpraHU3alil OCYIIECTBISIETCA B CIy4ae MPEeACTaBICHUS ATUMHU
00BbEeIMHEHUSIMHU M OPraHU3aLUsIMI HHTEPECOB 3asiBUTENCH MyTeM NModydyeHHsI HHpOopMaLuuu
0 HaJIMYUHU B JCHCTBUAX cnenuanuctoB OpraHa HapylleHui nonoxeHuidl Pernamenra u
MHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHMS K MPEAOCTABICHUIO
MYHHUIMIIAJIBHON YCIyTH.

V. JlocyneOHblii (BHeCYAeOHbI) MOPSIIOK 00:KAJ0OBAHNS pellleHUii U 1elcTBUH
(0e3meiicTBHA) Oprana, NpeaOCTABIAIIIET0 MyYHHIMIAJIBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHOTO HEHTPA, a4 TAKKe UX JOJKHOCTHBIX JINII, FOCYAAPCTBEHHBIX
CJIy:Kalux, pa0OTHUKOB

34. Undopmanus 1uisl 3aBUTEJIS O €r0 NMpaBe MoAaTh K00y

34.1. 3asaBuTenapr UMEET MPaBO Ha oOkaloBaHue nelcTBui (6e3nercTus) Oprana, a
TakK€ €ro JOJUKHOCTHBIX JIMII WJIM MHOTOQYHKIIMOHAILHOTO IIEHTpa, paboTHUKa
MHOTO( YHKITMOHAIBHOTO IIEHTPa B OCYJACOHOM (BHECY1€0HOM) MOPSIZIKE.

342, T'paxnmaHe UMEIOT TMpaBO OOpamaTbcsi JTUYHO, a TaKXKe HaMpaBlsATh
WHIWBHUIYyaJIbHbIE U KOJUICKTHBHBIC OOpallleHus, BKJIOYas oOpamieHusi OO0bheIUHEHUM
rpaxiaH, B TOM YHCIIe IOPUAMYECKUX JIUIl, B TOCYJapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIIpaBJIeHHsl, MHOTO(QYHKIIMOHAIBHBI LEHTP W WX JIOJDKHOCTHBIM JIMIIaM, B
TOCYJJapCTBEHHbIC W MYHUIIUMAJIbHBIC YYPEKJCHUS, U WHBbIC OpraHu3allii, Ha KOTOPHIC
BO3JI0’KEHO OCYIIECTBIICHUE MyOIMYHO 3HAYMMBIX (YHKITUH, U UX JTOKHOCTHBIM JIUIIAM.

34.3. TI'paxnane peaqu3ylT MpaBo Ha oOpalieHue CBOOOAHO U TOOPOBOIBHO.
OcymiecTBiaeHUE TpakJaHaMU TIpaBa Ha oOpalieHWe He JOJDKHO HapyllaTh MpaBa H
CBOOOJIBI APYTHUX JIHII.

35. Ilpeamer xaa00b1

35.1. HapymeHue cpoka peructpanuu 3amnpoca (KOMIJIEKCHOTO 3arpoca) o
NPEJOCTaBICHUN MYHUIIMTIAIIBHOM YCIIyTH.

35.2. HapyumieHne cpoka MpeaoCTaBICHUsS MYHMIMNAIBHOM yciyru. B ykasanHHoM
ciayyae pgocyneOHoe (BHecyneOHoe) oOkamoBaHUE 3asBUTENIEM pEHIeHUW W JACHCTBUM
(Oe3nmeticTBUs) MHOTO(YHKIIMOHATBHOTO IIEHTPA, PaOOTHHKA MHOTO(YHKIIMOHAIEHOTO
[IEHTpa BO3MOYXKHO B CITy4yae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIN IIEHTp, PEIICHUs U ACHCTBUS
(Obe3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHa (YHKIUS 1O MPEAOCTABICHHUIO
COOTBETCTBYIOLIEN MYHHMIMIAIBHON yCIyrd B IOJHOM OOBEME B MOPSAJKE, ONPEIEICHHOM
yacTeto 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-03.

35.3. TpeboBaHue y 3asiBUTENIS TOKYMEHTOB HJIM UH(OpMAIK JTUOO0 OCYIIECTBICHUS
NEUCTBUM, TPEJNCTaBICHUE WM  OCYIIECTBIEHHWE KOTOPbIX HE MPEeIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit ®denepaunu u (win) Pecnyonuku Kpbim,
MYHUIIUTATBHBIMH TTPABOBBIMH aKTaMU JJISl IPEOCTaBICHUS MyHUIIUTIAIBHOM YCITyTH.



35.4. Otka3 B mnpueMe JAOKYMEHTOB, NPEIOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMHU TIPaBOBBIMU akTamu Poccuiickoit @eneparuu u (wim) Pecnyonuku Kppim,
MYHHUIMIIAIBHBIMU [PABOBBIMU AKTaMM JUISl TIPEJOCTABICHNUS MYHULUINAIBHOW YCIYTH, Y
3asIBUTEIIA.

35.5. Otka3 B mpeloCTaBICHUH MYHUIIUIIAIBLHOM yCIyTH, €ClIM OCHOBAHMS OTKa3a He
pelycMOTpEHBI (hellepaIbHBIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU
HOPMAaTUBHBIMU MIpaBOBbIMU akTamu Poccuiickoit @enepanuu u (wim) Pecnyonmku Kpbim,
MYHHIIMITAILHBIMU TIPABOBBIMU akTaMH. B ykazaHHOM citydae aocyaeOHoe (BHecyneOHoe)
o0’kaloBaHME 3asBUTENIEM pelIeHUN U JedcTBUid (6e31eicTBHs) MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa BO3MOXHO B Cly4ae, €CiId Ha
MHOTOQYHKIMOHAJIIbHBIA  LIEHTp, peleHus U JedcTBus  (Oe3neicTBUE) KOTOPOro
o0XanyroTcs, BO3JOXKeHa  (QYHKUMA 1O  TMPEJOCTAaBIECHUIO  COOTBETCTBYIOIIMX
MYHHIIMITAIBHBIX YCIIYT B MOJHOM 00beMe B MOPSIIKE, OnpeieIeHHOM yacThio 1.3 ctateu 16
®enepanbHoro 3akona Ne 210-D3.

35.6. 3aTpeOoBaHue ¢ 3asBUTENS MPHU MPEAOCTABICHUH MYHHMIMIIAIBLHON YCIyTH
IUIaThI, HE PEAYCMOTPEHHONH HOPMAaTUBHBIMU IIPaBOBBIMU akTamu Poccuiickoit @enepanuu
u (unun) Pecny6nuku KpbpiM, MyHUIIMTIAIBHBIMU TIPABOBBIMU aKTaMHU.

35.7. Otka3 oprasa, NpeIOCTaBISAIOMIETO MYHULMIIAJBHYIO YCIYTYy, TOJKHOCTHOTO
JUIa OpraHa, MPeAOoCTaBISIONIET0 MYHHUIIMNAIBHYIO YCIYTy, MHOTO(YHKIHOHAIBHOTO
IEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAILHOTO IIEHTpPa B MCHPABICHUU JOMYIICHHBIX UMU
OMEYaTOK M OLIMOOK B BBIJIAHHBIX B PE3y/bTAaTe MPEAOCTABICHUS MYHHULIMIIAIBHON YCIyru
JMOKyMEHTax Jr00 HapylleHHe yCTaHOBJICHHOTO CPOKa TaKMX HCIpaBieHHi. B ykazanHoMm
cinydyae nocynebHoe (BHecyneOHOe) oOXalloBaHHE 3asgBUTENIEM pEIICHUH U JeHCTBUN
(Oe3nelicTBUA) MHOTO(QYHKIMOHAJIBHOTO IIEHTPA, pPaOOTHHKA MHOTO(QYHKIHMOHAIBHOTO
LEHTPa BO3MOXKHO B CJIy4ae, €CJId Ha MHOTO(DYHKIIMOHATIbHBINA LIEHTP, PEIIEHUS U JeHCTBUS
(Oe3nmelicTBHE) KOTOPOTO OOXKAIYyIOTCS, BO3JIOKEHAa (YHKIUS IO MPEIOCTaBICHHIO
COOTBETCTBYIOUIUX MYHHUIIMIAIBHBIX YCIYyT B MOJHOM O00OBEME B MOPSAKE, OMPEICICHHOM
yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

35.8. Hapymenue cpoka WIM NOpsAJKAa BBIJIAYM JIOKYMEHTOB IIO pe3ylbTaTaM
IIPEIOCTABJICHNS MYHULIMIIAIBHON YCIYTH.

35.9. IIpuocTaHoBIEHUE NPEIOCTABICHUS MYHULIMIIAJBHON YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBIICHUS HE MPEIyCMOTPEHbl (efepalbHbIMU 3aKOHAMU M TPUHATHIMU B
COOTBETCTBUM C HHMMHM HHBIMM HOPMAaTHUBHBIMM IpaBOBBIMM akTamu Pocculickoi
@eneparun u (wnn) PecnyOonmuku KpbiM, MyHUIIMNIaTbHBIMH TPABOBBIMH akTamu. B
yKa3aHHOM ciy4dae JocyneOHoe (BHecylAeOHOe) 00XKaJlOBaHHE 3asBUTEIIEM PEIICHUM U
JEUCTBUI (Oe3neiicTBuS) MHOTO()YHKIIHOHAIBHOTO LEHTpa, paboTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B Cllyyae, €clid Ha MHOro()yHKIMOHAJIbHBIN
LEHTp, pelieHust 1 AeiicTBus (6e3aeiicTBie) KOTOPOro 00XKaIyITCs, BO3JIOKEHA (PYyHKIUS
10 TPEAOCTAaBICHUIO COOTBETCTBYIOLIUMX MYHHULHUIAIBHBIX YCIYyr B IOJHOM OOBbEME B
MOpsiJIKE, onpenesiecHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210 — @3,

35.10. TpeboBanue y 3asBUTENS MPH MPEIOCTABICHHUM MYHUIUNAIBHON YCIyrd
JOKYMEHTOB WM HHGOpMalMU, OTCYTCTBME W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCh NPH MEPBOHAYAIIBHOM OTKa3e B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTABIECHUS] MYHULIMIIAIBHOM YCIYrd, JIMOO B NPEJOCTABICHUH MYHULUNAIBHOU
YCIyTH, 32 HCKJIIOYEHHEM CJy4yaeB, MPEAyCMOTPEHHbIX MyHKTOM 4 wactu 1 crateu 7
®enepanbHoro 3akoHa No210 - ®3. B ykazanHoM ciydae aocyacOHoe (BHecyaeOHOe)
o0kalloBaHHE 3asBUTENIEM DPEIICHUN W JeicTBUi (0e3melicTBrUs) MHOTO(YHKITMOHAIEHOTO
IEeHTpa, paboTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXHO B Cilydae, €ClId Ha



MHOTO(QYHKIIMOHAJIbHBIA  LIEHTp, pelleHus U JedcTBus  (Oe3nelicTBUE) KOTOPOIo
o0XalyloTCs,  BO3JOXKE€Ha  (YHKLIMS IO  MPEAOCTABIEHUI0  COOTBETCTBYIOLIMX
MYHHUIMIAIBHBIX YCIYT B IOJHOM 00BEME B MOPSIIKE, ONpeeIeHHOM YacThio 1.3 ctaTeu 16
®enepanbHoro 3akona Ne 210 - @3.

36. Opranbl rocyapcTBeHHOI BJIACTH, OPraHU3AIMH J0JIKHOCTHBIE JIUIIA,
KOTOPBIM MOeT ObITh HANIPABJIEHA JKaJ100a

36.1. B cinydae oOxamoBaHusl AcHcTBHM (O€3ACHCTBUSI) WM PEIICHUS TJIaBBI
aJMUHHUCTpAlUU (YIOJHOMOUYEHHOTO JIMLA), jkajo0a HampaBiseTcsl B IMPOKYparypy
CuMpeponoabckoro paiioHa.

B cnyuae oGxxanoBanus neicTBuil (6€34€MCTBUS) WU PEIICHUS] 3aMECTHUTEIS TJIaBbI
aJMUHUCTpalMU, JOJDKHOCTHOro juna OpraHa, NOpeIoCTaBISAIOMIET0 MYHUIMNAIbHYIO
YCIIYTY, ’Kaj00a HapaBJIsSIETCSl HA PACCMOTPEHUE IJ1aBe aIMUHHUCTPALUH.

B Oprane s 3asBuUTENeil npeaycMaTpUBaeTCs HAJIMUME HAa BUJIHOM MECTE€ KHUTH
K00 U MPeIIOKESHUN.

36.2. B cnydae oGkamoBaHus JedCTBUM (0€3/1€UCTBUS) WK PEIICHUS PaOOTHHUKOM
MHOTO(QYHKIIMOHAJIBHOTO LEHTPA, OCYIIECTBISIOUIEI0 IpPHEM JIOKYMEHTOB, kajola
Harpasisiercs Ha paccMmotpenue qupekrtopy ['bY PK «M®L».

B ciygae ob6xanoBanus neiictBuit (Oe3nerictBus) win pemenust aupekropa ['bBY PK
«M®L» (ynoasHoMo4YeHHOTO JHIa), kanoda Hanpasisercs Yupenuteno ['BY PK «M®I»
- MuHuCTEpCTBY BHYTPEHHEH MOMUTUKHU, MHPOpMaIuu U cBsizu PecryOnuku Kpbim.

B MHOrOQyHKIIMOHAEHOM LIEHTpPE AJIS 3asBUTENECH MpeaycMaTpUBAETCs HATHMUKE Ha
BUJIHOM MECTE KHUTH >KaJI00 U MPEIJIOKECHHI.

37. Ilopsiiok moxa4u ¥ pacCMOTPEHM S KaJT00bI

37.1. XKanoba mnomaercss B MNHUCbMEHHOM QopMe Ha OyMa)XKHOM HOCUTENE, B
anekTpoHHo ¢dopme (mocpeactBom EIY, PIII'Y, odunmansHoro caiita Oprana,
ANIEKTPOHHOM MOYTHI), TOYTOBOH CBSI3bI0, B X0JI€ MPEAOCTaBICHUS MyHULIUTIAIBHOMN YCIyTH,
Opy JUYHOM oOpauieHun 3asButenss B Opran U MHOrOQYHKUMOHAJIBHBIM ULEHTP,
nocpeAcTBOM TenedoHHON «ropsiuen auHum» Coeta MUHUCTPOB PecyOnuku Kpbim.

XKanoba nomkHa comepxKaTh:

1) HauMeHOBaHME OpraHa, IpPeIOCTABISAIOUIETO MYHHIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NpeJOCTaBISIIONIEr0 MYHUUMNAIbHYIO YCIyry, Ju0o
MYHUIUTAIBHOTO CIIY>Kallero, MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, €ro pPyKOBOJIUTENS U
(unn) paboOTHUKA, pElIeHHs U IeHCTBUs (06e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) ¢damunuio, uMs, OTYECTBO (MOCNEIHEE - NPU HAIMYMU), CBEACHHUS O MeECTe
KUTEJIbCTBA 3asABUTENS - (PU3NYECKOro JuIa JUOO HAaMMEHOBAHHE, CBEIACHHUS O MECTe
HAXOXKJCHHs 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTaKTHOTO
tenedoHa, anpec (ampeca) IMEKTPOHHOM MOUTHI (MPH HAJIWYUHM) M MOYTOBBIM aapec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 O0OXKamyeMbIX pEIICHUSX U JelcTBUAX (Oe31eiicTBUU) opraHa,
OPEJOCTABISIIOIIET0  MYHMLIMIANBHYIO  yCAOyry,  JOJDKHOCTHOTO  JIMIIAa  OpTraHa,
NPEIOCTABISIIONIET0 MYHUIUIAIbHYIO YCIYry, JU00 MYHHMIMIAIBHOIO CIIYXKalllero,
MHOTO( YHKIIMOHAJIBHOTO LIEHTPa, pabOTHIUKA MHOTO(YHKIMOHAIBHOTO LIEHTPA;

4) noBonmbl, HA OCHOBAHWU KOTOPBIX 3asABUTENb HE COTJACeH C pEIIeHHUEM U
neiictueM (Oe3neiicTBHEM) oOpraHa, MPeIOCTABISIONIETO MYHHIMIAIBHYIO —YCIYTY,



JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTABIISIIONIEr0 MYHULIUNAIbHYIO YCIYry, Ju00
MYHULUOAIBHOTO  CIy’alllero, MHOT'0()YHKIIMOHATIBHOT'O LeHTpa,  pabOTHMKa
MHOTO() YHKIIMOHAJIBHOTO LIEHTP. 3asBUTEJIEM MOTYT OBITh NPEACTABIECHBI TOKYMEHTHI (IIPU
HAJIM4YUN), TOATBEPKIAIOLIUE TOBOBI 3aBUTENS, TUOO UX KOIUU.

38. Cpoku paccMoOTpeHus KaJI00bI

38.1. B cmyuae nocyae6Horo (BHeCYeO0HOTO) 00KAIOBaHUS 3asSBUTEIIEM PEIICHUN U
neiictBuil  (OGe3melcTBUs) OpraHa, IpPeNOCTaBISAIOUIET0 MYHULIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, YYPEAUTENsT MHOTOQYHKIMOHAJIBHOIO LIEHTpa, *ajnoba
HOJJIEXKUT PAaCCMOTPEHHIO B TeueHue 15 pabounx JAHEN co JHS ee perucTpaiuu, a B ciydae
o0XxaloBaHMs ~ OTKa3a  OpraHa, IMPEeAOCTAaBIAIOIIEI0  MYHHUIMIAIBHYIO  yCIYTY,
MHOT'0()YHKIIMOHAJIBHOT'O LIEHTPA, B IPUEME JOKYMEHTOB Y 3asBUTENs JINOO B HCIIPABIECHUN
JOMYIIEHHBIX OMEYaTOK MW OMmHOOK Wi B cilydyae OOXAJIOBaHHUS HAPYIICHHS
YCTAHOBJIGHHOTO CpOKa TaKMX HUCIpABICHMH - B TedeHHe 5 pabouux IHEH co AHA ee
pEerucTpaIum.

39. Pe3yabTaT paccMOTpeHHS KAJI00bI

39.1. Tlo pe3ynpTaTam paccMOTPEHHs KaJI0Obl MPUHUMAETCS OAHO M3 CIEAYIOIIHNX
peLIeHUN:

a) 'kajo0a yJIOBIIETBOPSETCS, B TOM 4Hcie B (pOpME OTMEHBI MPUHSATOIO peIIeHus,
UCTpPABJICHUsS JOMYIIEHHBIX OINEYaTOK U OmMOOK B BBIJIAHHBIX B  pe3yibTare
NPEIOCTaBICHUS] MYHUIMIAIBHON YCIYTd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH INPABOBBIMH aKTaMU
Poccutickoit ®enepanun u (nnu) Pecriyonuku Kpbim;

2) B yJIOBJIETBOPEHUH KaT00bI OTKA3bIBAETCS.

39.2. B ciydyae ycTaHOBJIEHMSI B XOJ€ WJIM MO PEe3yJbTaTaM PacCMOTPEHUS KanoObl
IPU3HAKOB  COCTaBa  aJAMHMHHMCTPATUBHOIO  IPABOHAPYUIEHUS WM  INPECTYIUICHUS
JOJDKHOCTHOE  JIMIO,  HAJEJICHHOE  IOJIHOMOYMSIMM IO  PAacCMOTPEHHIO  kKaylod
HEe3aMeJTUTENIbHO HAMPABISAIOT UMEIOIIKECS MaTepHallbl B OPTaHbl IPOKYPATYPBI.

40. Ilopsinoxk uHGOPMUPOBAHUS 3aBUTEJIA O Pe3y/JIbTATAX PACCMOTPEHUS
KAT00bI

40.1. He mo3nHee nHs, CIEAYIOUIErO 3a JHEM MPUHATHUS PEILICHUS, 3asBUTEIIO B
NUCHbMEHHOM (hopMe M MO KEeJaHWIO 3asBUTENs B IJIEKTPOHHOHN (opme HampaBisercs
MOTHBHUPOBAHHBII OTBET O Pe3ybTaTax PaCCMOTPEHUS KaJIOO0BI.

40.2. B cnyyae mnpu3HaHUA KaloObl TMOJJIeKaled YAOBIETBOPEHHIO B OTBETE
3asBUTENIO, JaeTcss uHpopMmamMs O  JEHCTBHUAX, OCYIIECTBISIEMBIX  OPTraHOM,
NPEJOCTABISIIOIIMM MYHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHATBHBIM IIEHTPOM B LEJSIX
HE3aMeJITUTENIbHOTO YCTPAHEHHUS BBISIBJICHHBIX HapYIICHUH NP OKa3aHUU MYHUIIUTAIbHON
YCIyTH, a TaKXKe MPHUHOCITCS W3BUHEHUS 3a JOCTAaBIIEHHBIE HEYJ00CTBa M yKa3bIBACTCS
uHpopMalMs O JaTbHEHIINX ACHCTBUSAX, KOTOPHIE HEOOXOIUMO COBEPIIUTH 3asBUTEIIO B
HEJSIX MOJIYYeHUS MYHUIIUTIATbHON YCITYTH.

40.3. B ciywyae mpu3HaHuUs kanoObl He TOJUIeKalell YAOBIETBOPEHUIO B OTBETE
3asiBUTEIII0, TAIOTCSA apI'yMEHTUPOBAHHBIE PA3BSICHEHUS O MPUYMHAX IIPUHATOrO PELICHNUs, a
Takxke HH(OpMaIus 0 MOpsAIKE 00’KaTOBAHUS IPUHATOTO PEIICHUSI.



41. Ilopsaxok 00:xajI0BAaHUA PellIeHUS 10 Kaa00e

41.1. IlpunsATtoe Mo pe3yibTaTaM PAaCCMOTPEHHUS KaJoObl PELIEHUE MOKET OBITh
00’KaJIoBaHO B MOPSJIKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoii
®enepannn u (unu) Pecrmyommku Kppim.

42. IIpaBo 3asiBUTeIsl HA NOJy4YeHHe HH(POPMAIIUM U IOKYMEHTOB,
HEeO0XOAUMBIX /IJIsl 000CHOBAHUS M PACCMOTPEHUS KAJT00bI

42.1. 3asButens BhpaBe o0Opatutbecsa B OpraH, MHOrO(YHKIMOHAJIBHBIM LIEHTP 3a
noiydyeHueM HHGOpMAIMM U JIOKYMEHTOB, HEOOXOAMMBIX [iJIi OOOCHOBaHUS U
paccMoTpeHusi kanoObl, B MUCbMEHHON (opMme, B TOM YHUCiIe MPU JTUYHOM OOpallleHUU
3asiBUTEIS, WIH B 3JICKTPOHHOM BUJIE.

43. Cnioco0b1 uH(popMHUpOBaHNS 3asiBUTeEIEH 0 MOPS/AKE MOJAYH H
paccMoOTpeHMs KaJT00bI

43.1. Uadopmaruio o mopsake MoJaud U PAaCCMOTPEHHUS JKal0Obl 3asiBUTEIL BIIPaBe
MOJIYYUTh Ha HMH(OPMAIIMOHHBIX CTEHAAX, B MECTaxX MPeIOCTaBICHUS MYHHUIUNAIbHON
YCIIyTH, TOCPEICTBOM TeIe(POHHON CBA3M, NpPU JUYHOM OOpalIeHHH, TMOCPEICTBOM
noutoBor cBs3u, B anekTponHoMm Buae (EII'Y, PIIT'Y, odumumansueiii cailt Oprana,
odunmanbueiit cait ['bY PK « M®LI», snektponnas moura Oprana).

HauyanpHUK apXuBHOTO OTAENa
(MYHHIIUTIATBHOTO apXHBa) M.M. PomaHbKO



IIpunoxenue 1

K aJJMUHUCTPATUBHOMY PETIIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATHLHON YCIyTH
«BbIjada apxXUBHBIX CITPABOK, APXUBHBIX
BBINMKICOK U apXHUBHBIX KOIHIA TIO COIUANTLHO-
MIPABOBBIM 3aIIPOCaAM)

(Ha3BaHUE apXuBa)

(TIOYTOBBII HHIEKC, aapec,

TenedoH, ¢akc) (ampecar)

ApXuBHaf CIPaBKa
Ne

(marta)
Ha Ne oT

OcHoBaHueE:

P YKOBOAUTCJIb OpTraHU3aliun

(omrcsk) (pacmmdpoBKa MOAHCH)
[TeuaTs

Ucnonuurens
tenedon

HavaneHuk apxuBHOTO OTAENA
(MyHUIIUTTATEHOTO apX1Ba) M.M. Pomanbko



(Ha3BaHME apXHBA)

(TOYTOBKIN UHACKC, afpec,

IIpunoxenue 2

K aJ]MHHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHUIIMITATHLHON YCIyTH
«BbIjada apXUBHBIX CITPABOK, APXUBHBIX
BBINKCOK U apXHUBHBIX KOIHIA MO COIUAITLHO-
MIPABOBBIM 3aIIPOCaAM)

tenedoH, dakc) (ampecar)
APXHUBHAS BBIITUCKA
No
(marta)
Ha Ne oT
OcHoBaHue:
PykoBoauTens opranu3amnum
(moammcy) (pacmdpoBKa MonucKy)
[Teuats
Ucnonuurens
TenedoH

HauaneHuk apxuBHOTO OTAEIIA
(MyHHLIMTIATBHOTO apX1Ba)

M.M. PomaHBKO



[Ipunoxenue 3

K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
MPeJOCTaBICHHUS MYHUIUTAIEHON
ycnyru «Bblada apXUBHBIX CIIPaBOK,
APXMBHBIX BBIIHCOK M APXUBHBIX KOMTHHA
[0 COLMAILHO-TIPABOBBIM 3aITPOCAM)»

(®.1.0., niub0 HamMeHOBaHKE
IOPUAMYIECKOTO JIUIIA)

(ampec MecTa JKUTENIbCTBA, aAPeC IS
KOPPECTIOHICHIINH)

(KOHTaKTHBIH TeneoH)

(3neKTpOHHAs 1MoYTa)

3ASIBJIEHUE
O IIPCAOCTABJICHNU apXUBHBIX CIIPABOK
[Ipormry mpegocTaBuTh /apXUBHYIO CIIPABKY/apXUBHYIO BBITUCKY/apXUBHYIO KOTIHIO/TEMaTHIECKHH

(nooduepkHymob HyHCHOE)
MepPeYeHB/TEMaTUIECKYI0  TOATIOPKY/TeMaTHIecKud  0030p/:

Jnst pusmueckoro nuna:
« » 20 T.
(rommuce) (pacmmdpoBKa MOAHCH)

(mOKyMEHT, IOATBEPKAAIOIU MpaBa (TOJIHOMOYHS) TIPECTABUTES)

st ropuanygeckoro iuia

« » 20 I. PykoBoautens
(HaMeHOBaHUE 1OP. JIUTA) (moanucs) (pacmmdpoBKa ITOATIHCH)
ML.IL.

(mOKYMEHT, IOTBEPK AU MpaBa (IIOJIHOMOYHS) TIPECTABUTEIIS)

HauanpHuk apxuBHOTO OTAEIIA
(MyHUIIMTTATEHOTO apX1Ba) M.M. Pomanbko



IIpunoxenue 4

K aJIMUHUCTPATHBHOMY periaMenTty
MIPEIOCTABICHUS MYHUIIMITAILHOW yCIyTH
«Bblmadya apxXMBHBIX CHPABOK, apXHBHBIX
BBINKCOK W aPXHUBHBIX KOIUH MO COMUATEHO-
MIPABOBBIM 3aIIPOCaAM)

PACIIMCKA B IIOJIYYEHHUHU JOKYMEHTOB
Ne oT
(coomeemcmayem pekeu3uma,
VKA3AHHBIM 8 JCYPHATLE PecUCmpayui)

Brigana

(D.U.0. 3as6umens)
IepeyeHb JOKYMEHTOB, PEICTABICHHBIX 3asIBUTEIIEM CAMOCTOSITEIILHO:

arwbdE

IS

IlepeueHb NOKYMEHTOB, KOTOpbIe OyIyT MONYy4Y€HBI IO MEXBEIOMCTBEHHBIM 3alpOCaM (3aHONHACMCA 8
cayuae, eciu maxkue OOKyMeHmbl He OblIU NPedCmasaetsl 3asa6umenem no cOOCMEEeHHOU UHUYUAMUGe).

NogakrwhE

(Oonarcrocmov, @.HU.O. 00IHCHOCIMHOZ0 TUYA, NOONUCH 8bIOABULE20 PACHUCK))

HavanbpHuk apXuBHOIO OTzAENA
(MyHUIIUTTIATEHOTO apX1Ba) M.M. Pomanbko



[Ipunoxxenue 5

K aJMUHUCTPAaTUBHOMY PETJIAMEHTY
MPeJOCTaBICHHUS MYHUIUTAIEHON
ycnyru «Bblada apXUBHBIX CIIPaBOK,
APXMBHBIX BBIIHCOK M APXUBHBIX KOMTHHA
[0 COLMAILHO-TIPABOBBIM 3aITPOCAM)

3AITPOC
JUTst 0(OPMITCHHUST apXUBHOW CTIIPABKY, apXUBHOW BBHIMACKH, ApXUBHON KOMHH (HYXKHOE MOTIEPKHYTH) IO
JIOKyMEHTaM

Ha3BaHue Oprana
Hudopmaris o mepcoHAIBHBIX JaHHBIX XPAHUTCS U 00pabaThIBaeTCs ¢ COOTIOACHIEM POCCHHCKOTO
3aKOHOJIATENBCTBA O MEPCOHATBHBIX JIAHHBIX. 3aIONHsS TaHHYIO aHKeTy, BbI 1aeTe cornacue Ha 00paboTKy
MEPCOHAIBHBIX JIAHHBIX <*>,

®damunns, WMs, OTYECTBO 3asBUTENs, JIAHHBIC
nacropra (cepusi, HoMep, KeM BBIZIaH, 1aTa BBIAAYN)

Howmep u nata noBepeHHOCTH
( mpu HATTMYWH)

®damunus, WM, OTYECTBO, IMIA, O KOTOPOM
3ampanmBaeTcsl apXHBHAS BBITIHCKA)

Tewma 3amnpoca:

MIPUBATHA3ANNS JKWIbs, OTBOJl 3E€MJIM; BBIIETICHIE
3eMeIbHOr0 y4acTka,
NeperMEeHOBaHNE YIUIIBl; IPUCBOCHUE a/Ipeca,
BBIJICTICHHE KON TUIOIIA U, OTIeKa U T.JA. (HyXKHOe
MTOTYEPKHYTH )

PexBu3uTHI 3alpalrBacMbIX JOKYMCHTOB: HOMCD U
JaTa pelucHus, IIpOTOKOJIA ,IIpUKa3a

Jns kakoW 1enu 3anpaliuBaeTcs apXruBHas ClipaBKa

Crioco6 momyueHus: oTBeTa Ha 3ampoc( JIMYHO,
TTOYTON)

Anpec peructpanuu(Iponuckn) , Teaedon

20 r. Iloamuce

(Hara) B (moamuch MOJIB30BATENIS)

HavanpHuk apXuBHOIO OTzAENA
(MyHHLIMTIATBHOTO apX1Ba) M.M. Pomanbko




3AIIPOC

[Ipunoxenue 6

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEeJOCTaBICHHUS MYHHUIUIAILHON YCITyTH
«Bpl1aya apxXuBHBIX CIIPaBOK, aPXUBHBIX
BBINMKCOK U apXUBHBIX KOMHH MO COLUATBHO-
MIPaBOBBIM M UMYIIECTBEHHBIM 3aIIPOCaAM»

JUTsE 0(OPMITCHHUST apXUBHOW CTIIPaBKY, apXUBHOW BBIMACKH, ApXUBHON KOMHH (HYKHOE IO TYEPKHYTH) IO

JOKYMCHTaM

(mazBanue Oprana)

Hudopmaris o mepcoHAIBHBIX JaHHBIX XPAHUTCS U 00padaThIBAETCS C COONIOACHIEM POCCHICKOTO
3aKOHOJIATENIBCTBA O MEPCOHATBHBIX JIAHHBIX. 3aIONHSS TaHHYIO aHKeTy, BbI jaeTe cornacue Ha 00paboTKy
MEPCOHAIBHBIX JTAHHBIX <*>,

damunus, UMs1, OTYECTBO (MTOTHOCTHIO) 3asIBUTEIA.

- Jlata poxxaeHumu.

-JlanHbie macnopTa (KeM BbIaH, CepHsl, HOMep, JaTa
BBIJIAYH).

- Craryc (nmeacuonep, 6€3pabOoTHBIN, CITy>KaIIHA,
pabOTHHK, CTY/ICHT)

®damunus, UMsl, 0OTUECTBO JIMIIA, 3aMIPAIIMBAIOLIETO CIIPaBKy
(TIpy HANMMYKMK TOBEPEHHOCTH);
JlaTa ¥ HOMEp TOBEPEHHOCTH.

W3menenne ¢amuimy, WMEHH, OTYECTBA 3asBHUTENS C
yKa3aHUEM Jar (3a 3anpaninBaeMblil IEpUo.)

Tema 3anpoca (oOparieHus):

1 TpynoBo# cTax
- IIOJIHOE HAa3BaHUE OpPraHU3alld COrJacHO 3aluCu B
TPYIOBOI KHUXKKE;
- HOMEpa M JaThl NPHUKA30B O MpPUEME U YBOJIbHEHUH,
HAXO0XXJIEHUH B JOJITOCPOYHBIX KOMAaHANPOBKAX, B YIeOHBIX
OTIyCKax.
2 3apruiara:
- IOJIHOE HA3BaHUE OpPraHU3allNMY;
- KpaliHH€ J1aThl 3alpallluBAEMbIX CBEJCHU;
- Ha3BaHHE OTJIEIOB M JOJDKHOCTEH COTrJIaCHO 3aIliuceil B
TPYIOBOI KHHMKKE B XPOHOJIOTHYECKOU
MIOCJIETOBATEIBHOCTH (32 3aIpaninBaeMblii TIEPHOT)

JlaThbl porkaeHUs IeTeH U BpeMsl HaXOXKJCHHUS B OTITYCKE IO
yXOJ1y 32 peOeHKOM (3a 3ampaiinBaeMblil IEPUOJT)

Anpec peructparuu (IponucKu) tenedoH

Anpec hakTH4eCKOro NpOKUBAHUS

Jns kakol 1enu 3anpaliuBaeTcs apXruBHas ClipaBKa

Crioco6 nony4enus (JIMYHO, TTOYTOH )

20 T

(ToamuCh MOTb30BaTENSA)

HauvanbHuk apxuBHOTO OTAETA
(MyHHLIMTIATEHOTO apX1Ba)

ITonnuce

(Hara)

M.M. PomaHBKO



